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MopAapoK UCNOJIb30BaAaHUA apPXUBHbIX OOKYMEHTOB
B roCyaapCTBEHHbIX U MYHULMNANIbHbIX apXuBax
Poccunckon depepauum

l. Obwime nono>xxeHusna

1.1. MopsAAOK MCMOSIb30BaHUSA aPXUBHbLIX OOKYMEHTOB B FOCYyAapCTBEHHbIX N MYHULMUNANbHbIX
apxuBax Poccuinnckon ®enepaumnn (nanee - Mopsanok) pa3paboTtaH B cooTBETCTBUU C PenepasbHbiM
3aKOHOM OT 22.10.2004 Ne 125-®3 «06 apxuBHOoM gene B Poccuiickon ®enepauunn» (CobpanHune
3akoHopaTenbcTBa Poccuninckon depepaumm 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007,
Ne 49, cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, cT. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611;
2014, Ne 40, cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22, cT. 3097; 2017, Ne 25,
CcT. 3596).

1.2. NopsAnoK pernamMeHTUpyeT opraHmlaumio paboTbl NMonb3oBaTenen ¢ AOKYyMeHTaMu APXUBHOMO
hoHpa Poccminckon depepauin n 4pYyrmMm apxXmBHbIMU OKYMEHTaMU, He COAEPKALLUMUN CBEAEHNS,
COoCTaBslOWME TOCYyAapPCTBEHHYIO TaWHy (Oanee - gena, OOKYMEHTbl), CNpPaBO4YHO-MOUCKOBLIMU
CpeacTBaMu K HUM M Haxo4AWMMUNCA Ha XpPaHEHUN B Hay4HO-CrpaBoO4HbIX BubnnoTekax apxmsoB
nevyaTHbIMU U3JaHNAMN (Jasiee - nevyaTHble N3aHUs) B YANTasbHbIX 3as1aX (MPOCMOTPOBLIX 3anax,
KOMHaTax MpocaywmnBaHUsa (OHOLOKYMEHTOB, MOMELLEHNAX KaTanoroB) rocyfapCTBEHHbLIX W
MYHULUMNANbHLIX apXuUBOB (Aanee - apxuBbl) uan (NpY OTCYTCTBUM CrheumasnbHO BblAeSIEHHOro
nomeweHns) B paboden KoMHaTe apxmBa (fanee - 4YnTasibHbIA 3a1) MOo4 KOHTposieM paboTHuMKa
apxuBa.

1.3. Nonb3oBaTenn obnagatoT paBHbIMM NpaBaMn Ha U3ydYeHne gen, LOKYMEHTOB, HaXOAALWMNXCA Ha
XpPaHeHUN B apxXmBax, CMPaBOYHO-MONCKOBbLIX CPEACTB K HUM, NeYaTHbIX U34aHWUA B COOTBETCTBUN C
3aKOHOZaTeNnbCcTBOM Poccunmnckom depepannn.

1.4. Ha ocHoBaHuu T[lopafka apxuBbl, SBAAOLWMECA YYpPeXAeHUAMU, MOryT paspabaTbiBaTb
JIOKaJibHble aKTbl, pernaMeHTupylowmne paboTy nosnb3oBaTener ¢ Aenamu, AOKYMEHTaMu,
CMpaBO4YHO-MOMNCKOBLIMU CPEACTBAMMU K HUM, NMevYaTHbIMN U3OaHUAMWN B YNTaJIbHbIX 3a/1laX apXnBOB C
y4yeToM cneundunkn LOKyMEeHTOB apxmBa, ocobeHHocTen ero paboTsl.

Il. Mopsanok ocpopMsieHua nNnponycka noJsib3oBaTens
B YMTaJIbHbIA 3an

2.1. Monb3oBaTesib noonyckKaeTcd ons paGOTbI B YMTaNbHbIN 3a/1 Ha OCHOBAHWW 3a8BJIEHNA B I'IpOCTOIz
MNCbMEHHOM ¢dopMe mnm nmcbMa HanpaBMBLUEro ero opraHa WinMm opraHusauumm, B KOTOPbIX
yKa3bIiBalOTCA paMuUInNg, Mg, oT4eCTBO (I'Ipl/l Han4YMmM) Nonb3oBaTens, MecTo pa60Tb| (yqe6b|) n
OOJIDKHOCTb (I'Ipl/l Hann4un), y4yeHoe 3BaHuMe W Yy4YeHaAdA CTeneHb (I'Ipl/l Hannu4un), Tema,
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XpoHoNorn4yeckmne paMkKm nccnegoBaHuA.

2.2. MNpwn ohopmaeHnn nponycka gna paboTbl B YNTaNbHOM 3aJsie NMOJIb30BaTEsb 3aMN0JIHAET aHKeTy
(NnpunoxxeHune K Mopsanky), B KOTOPOM yYKa3blBaeT:

o chamunuio;

L4 VIMFI[ﬂ;

*1
® OTYECTBO (MpV HaAU4YUn)—;
[*1.

e ATy POXAEHUS

e rpakgaHcTeoM;

e MecTOo paboTbl (y4ebbl) 1 AOKHOCTb (MPW HaNM4YUN);

e obpasoBaHue, yHeHOe 3BaHME U YYEHYI0 CTerneHb (Mpu Hannuyum);

* OCHOBaHMVe 4N MPoBeAEeHNs uccnenoBaHus (MyHoe 3asaBaeHmne Nosib3oBaTensd Uian NMCbMo
HamnpaBMBLUEN €ro opraHmn3aunmn);

* TeMy, XpOoHOoJ/orm4eckmne pamMmkKm I/ICCJ'Ieﬂ,OBaHI/Iﬂm;

e Lenb paboThl;

e afpec perncTpaLun rno MecTy XutenbcTea (NpebbiBaHuns)

11
e afapec hakKTUYECKOro NpoXXMBaHNA—;
* HOMep KOHTaKTHOro TenedoHa (Npu Hanu4nn);

* agpec 3/1IeKTPOHHOW MOYThI (MPX HanM4nun);

e BUA, CEpPUIO, HOMEpP U OATy BblAayun OOKYMEHTa, YAOCTOBEPAOLWEro JMYHOCTb, @ TakKXe
o *
opraH, BblAaBLUNI AOKYMeHT T,

 (haMunMAa, UMA, 0THECTBO (MPU HANMYMM) CONpPOBOXKAatoLero auual 1.

Monb3oBaTeslb 3HAKOMUTCSA C nOpﬂﬂKOM, npeavAaBndeT COTPYAHUKY HNTaJIbHONo 3aJla AOKYMEHT,
y,D,OCTOBepﬂIOU.LMIZ NNYHOCTb, N AaeT NMCbMeHHOe CcorJlacune Ha o6pa60TKy nepcoHaJibHbIX AaHHbIX.
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Monb3oBaTesb, HE AOCTUILLWIA COBEPLUEHHONETUS, A0MNYCKaeTca Ona paboTbl B YMTasbHbIA 3a C
OHUM M3 poAUTENEen UAN APYrMM 3aKOHHbIM MpencTaBUTEsNIEM, HECYLMM OTBETCTBEHHOCTb 3a
cobnogeHne NMopsigka HECOBEPLUEHHOJIETHMM MOJIb30BaTeNEM.

ConpoBoxpgatouwime nuua (B TOM 4YMCNEe 3aKOHHble MpencTaBUTENN, MNEPEBOAYMKU U Opyrue
MOMOLLHWKK, L@, CONMPOBOXAatoWmMe nosb30oBaTeNs C OrpaHUYeHHbIMU BO3MOXXHOCTAMU 34,0PO0OBbS)
OOMNYyCKalTCA B 4YMTajlbHbIA 3a71 apxuMBa Ha OCHOBaHWW 3amnoJIHEHHOW aHKeTbl, B KOTOPOW
yKa3sblBaloTCA: haMunmsa, nmsa, oT4eCTBO (MpU HaINymm), gaTa POXXOEHWUA, rPaK4aHCTBO, MeCTOo
paboTbl (y4yebbl) M OOJHKHOCTb (MpWM HaAMyMKW), agpec perucTpaunum no MecTy MXUTesbCTBa
(npebbiBaHNA), aapec GakTUYECKOro NPOXXUBaHNSA, HOMEp KOHTAaKTHOro TesnedoHa (Npu Haanyun),
agpec 3NeKTPOHHOM noYTbl (MpWM Hannyuu), BUA, Cepus, HOMep M JaTa BblAAa4Yn LOKYMeEHTa,
yOOCTOBEPSAOLWEro JIMYHOCTb, @ TakK)Xe opraH, BblAaBLUUA OOKYMEHT, (haMuins, nMs, oT4eCcTBO (Npu
HanM4YMn) CONpPoOBOXXOaeMoro nmua.

2.3. lonb3oBaTeNto Ha OCHOBAHUU 3asAB/IeHUA WX MUCbMa Hal'lpaBI/IBLLleI7I ero opraHumsauunn wm
3anosIHEHHOW aHKeTbl O(bOpMJ'IFIeTCFI nponyck aons pa6OTbI B YUTaJIbHOM 3alJie, ,D,eIZCTByiOIJ_I,VIVI B
Te4dyeHne KaJieHaAapHOro roga Co oHA Bblaa4n.

Jlnyy, conpoBoXAakLweMy nosib3oBaTesNid, Ha OCHOBaHUU 3aMnoJIHEHHOW UM aHKEeTbI ochopmMmnaeTcs
nponyck B YUTaNbHbIA 3an, ,D,eIZCTByIOLLI,I/IIZ B Te4eHune KaneHgapHoro roga Co AHA Bbiga4dun.

2.4. Cpok paboTbl B YNTasIbHOM 3ase MNpoAJieBaeTCs apXMBOM MO 3aABAEHUIO MOJSIb30OBATENS UK
MACbMY HamnpaBMBLUEN ero opraHusauuun. NpopfiieHne cpoka paboTbl NMOMbL30BaTENA B YATA/IbHOM
3aJ1e oCyLlecTBASAeTCH B nopsaake, npeayCcMoTpeHHOM NyHKToM 2.3 lNopsaaka.

lll. JocTyn nonb3oBaTesif K AeJsiaM, A OKYMeHTaM,
CMpPaBO4YHO-NOUCKOBbLIM CpeancTBaM K HUM, NeYaTHbIM U3OAHUAM

3.1. Nonb3oBaTento npefocTaBnAsfeTCa AOCTYN K Aenam, AOKYMeHTaM, CrnpaBOYHO-MOMCKOBbLIM
cpeacTtBaM K HWMM, NevyaTHbIM  U3JaHUAM C  Y4eTOM  OrpaHuW4YeHuUn, YCTaHOBJIEHHbIX
3aKoHoAaTenbLCTBOM Poccuitckoin ®epepauunt,

3.2. Tlonb3oBaTesnto npeanocCtaBndeTca AoCTtyn K AesiaM, AOKyMeHTaM, ChnpaBO4YHO-MOUCKOBbLIM
cpeanoctBaM K HUM, nevYaTHbIM N3aaHNAM OrpaHN4YeHHOro AoCTynMa.

3.2.1. copepxawum cCBeOeHus, COCTaBAAOLWME OXpPaHAEMYIO 3aKOHOoAaTesbCTBOM Poccunckon
denepaunmn TanHy, npu ycnosuu cobnogeHus nonb3oBaTesieM TpeboBaHUN M OrpaHUYEHUN,
YCTaHOBJIEHHbIX 3aKOHOAaTeIbCTBOM Poccuimnckonm denepaunu;

3.2.2. UMeLWMM NMOMETY « s C/y>XeHBHOro NoJsib30BaHNUS» NPU HAMYUKN MNCbMEHHOI 0 paspeLleHns
oT cboHpoobpa3oBaTens (MpaBonpeemMHuKa);

3.2.3. cogepxawmMm CBeAEHMNSA O JINYHOM N CEMENHOWN TalHe rpa>kgaHWHa, ero YacTHOW >XWU3HKU, a

TakK)XXe cBeaeHund, co3gakuwme yrposy pnnsa ero 6e3onacHocTn, OO0 ncTedeHus 75 neT co pHA
CO34aHNA AOKYyMeHTa, €CJin MNoJib30BaTe)lb:

* ABIAETCA Cy6'beKTOM YKa3aHHbIX CBE€AEHUN - Ha OCHOBaHMUK coOoTBEeTCTBYOLWEro 3asaBJyieHUA
npun npeaobsaBeHNN OOKYMEHTOB, YAOCTOBeEPALWNX JIMYHOCTD,

* ABNAeTCA Hac/leAHMKOM MO 3aKOHY - Ha OCHOBaHWMWM COOTBETCTBYlOLWEro 3adB/ieHUA MpU
npeabvAaBsIEHNN OOKYMEHTOB, YOOCTOBEPALWNX JINMHHOCTb U NOATBEPXX AAOLWNX poOCTBO,

* ABJIdeTCA HacledHWUKOM Mo 3aBellaHNO - Ha OCHOBaAHUM COOTBETCTBYHOLWENO 3aAB/IEHNA MNMPn
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npeobABAEHUN [OKYMEHTOB, YOOCTOBEPSALWMNX JINYHOCTb, a TakKXe [OOKYMEHTOB,
NOoATBEP)XXAAOLWNX MPaBO Hac/iefoBaHWUA, C yYKa3aHWeM Ha COOTBETCTBYWOLMN OOCTYMN K
yKa3aHHbIM [leflaM, IOKyMeHTawMm;

e VMeeT cornacme rpakgaHuHa ujin ero HacsegHUKOB Ha OOCTYM K yKa3aHHbIM CBEAEHUAM -
Ha OCHOBaHMW COOTBETCTBYIOLWEro 3asiBJIeHUs MNpu  NpenbsBieHUN  OOKYMEHTOB,
yAOCTOBEPSIOLMX JINYHOCTb, @ Tak>XXe LOBEPEHHOCTU OT rpakAaHNHa U ero HacnenHNKOB,
yAOCTOBEPEHHON B NOpsiKe, YCTaHOB/IEHHOM 3aKOHO4aTeNbCTBOM Poccuinckonn ®enepauniy,
noATBep>KAaloLLLEeN NPaBo NPeaCcTaB/sATb MHTEPECh! AOBEPUTENS.

3.3. JocTyn nonb3oBaTensa K AefaMm, OOKYMEHTaM, CNpaBOYHO-MOMCKOBbLIM CPeACcTBaM K HUM,
nevyaTHbIM U3OaHUAM, MepefaHHbIM MO OOroBOPY B apXuB COBCTBEHHWKaMW WU BRadesbLaMu,
YCTAHOBMBLUMMW OFPaHMYeHMss Ha [OOCTYyNn K HUM, OCYLUECTBJSEeTCAa npu npeabsBieHUn
NMUCbMEHHOT 0 pa3speLleHns oT cobCcTBEHHUKA UKW Bradenbla.

3.4. JocTyn nosb3oBaTens K fefnam, AOKYMeHTaM, CrpaBOYHO-MOUCKOBBLIM CpeAcCTBaM K HUM,
neYyaTHbIM M3OaHUSAM, Ha KOTOpble pacrnpoCcTpaHSaeTCs AeNCTBME 3aKoHoAaTenbCTBa Poccuinckon
®epepaumn 06 MHTeNNeKTyallbHOM COOBCTBEHHOCTMW, OCYLLECTBNAETCA C y4yeToM TpeboBaHuin
3aKoHodaTenbCcTBa Poccminckon degepaunm o6 MHTENNEKTYaslbHOW COBCTBEHHOCTN.

3.5. Monb3oBaTenio, ABNAAKOWEMYCA npencrtaButeneMm  ¢oHaoobpasoBaTtens WM €ro
npasonpeeMHnKa, OpraHoB rocyjapCTBEHHOM BACTU U UHbIX FOCYAapCTBEHHbIX OPraHoB, OpraHoB
MeCTHOro camMoyrnpasieHus, OOCTyn K Aesiam, JOKYyMeHTaM, CNpaBO4YHO-NMONCKOBLIM CpefcTBaM K
HUM, MeYaTHbIM U34aHUAM OrpaHWYeHHOro AOoCTyna npefocTaBnsaeTcsas B npepenax UCNOJIHEHUS
cnyxebHbix 06593aHHOCTEN NO MOTUBUPOBAHHOMY MMCbMEHHOMY oBpalleHnto opraHa, opraHm3auunm,
YbUM MpeacTaBUTENEM OH ABNAETCH.

3.6. NMogNMMHHUKN aPXMBHbIX Oen, JOKYMEHTOB, Nne4daTHble N3aaHnA He BblOaloTCA B CJlyHadaxX:

e BbIMOJIHEHUS  CAYy>XKebHbIX  3agaHU  COTPYAHWKaMW  apxXmBa C  WUCMOJSIb30BaHMEM
3ane6OBaHHbIX nonb3oBaTenemMm Agens, nOKyMeHTOB, NedYaTHbIX I/I3JJ,aHVIVI, npm 3TOM CpOK, B
TeyeHue KOTOpPOro Takue gena, AOKYMEHTbI, NeYaTHble U34aHWUSA He BblAAlTCA, HE MOXXeT
npeBbiwaTb 120 paboynx AHen C MOMEHTa 3aka3a WX NoJib30oBaTesIeM;

* Bblga4yn gen, nOKyMeHTOB, NnevYaTHbIX n30aHun BO BpeMeHHOe MNoJib30BaHUe ropnanv4eckmnm mn
(pVI3I/I‘-I€CKVIM J'II/ILl,aM-(bOH)J,OO6paBOBaTen$|M, nx npasornpeeMHmMKam wiam Tno 3anpocaMm
opraHoB Focy,ﬂ,apCTBeHHOIZ B/1aCTN N NHbIX TOCYyOapCTBEHHbLIX OPraHoOB, OpraHoB MeCTHOIro
CaMoynpaBsieHUd, Nnpn 3ToM CpoOK, B TeHeHne KOTOpOoro Takme gesa, AOKyMeHTbl, NevYaTHble
n3aaHMA He BblAaloTCA, HE MOXET MnpeBblllaTb CPOKa, YKa3aHHOro B akKTe O Bblaa4de BO
BpeMeHHOE MoJib30BaHMe TakKuxX gen, JOKYMeHTOB, Ne4dYaTHbIX n3gaHum,

* 3KCMOHUPOBAHUA Aes, AOKYMEHTOB, MevyaTHbIX U3JaHWI/A Ha BbICTAaBKE, MPU 3TOM CPOK, B
Te4yeHne KOTOporo Takue Aena, AOKYMEHTbl, MeYyaTHble U3JaHUa He BblAAOTCSA, HE MOXET
NnpeBbIlaTbh CPOKA MX BblAAa4yM U3 apXUBOXPaHWAMLLA, ONpenesieHHOro pacnopaanTesbHbIM
IOKYMEHTOM Ha NpoBeAeHNe BbICTaBKY;

® Bbloa4n AeJsi, JOKYMEHTOB, NeYaTHbIX n3gaHumn OPYyromMy noJsib3oBaTesto B YUTasbHbLINA 3an,
npm 3TOM CPOK, B Te4HeHne KOTOpOoro TakKume pAesia, OOKYMEHTbI, nevyYaTHble U3gaHuUa He
BblOalOTCA, HE MOXKET MpeBbILLaTb 40 pa6oq|/|x OHEen C MOMeHTa 3aKa3a MX MoJib30BaTeNeM.

3.7. B cny4yae HapylweHus nosb3oBaTesieM NoAnyHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 lNopsagka
NOOJINHHUKW apXMBHbIX fAeJsl, [OKYMEHTOB, CMpaBOYHO-MOUCKOBLIX CPeACTB K HWUM, MNevyaTHbIX

Page 4 of 12



MopAanoK UCNoJsib30BaHUA apXUBHbIX AOKYMEHTOB B rocyAapCTBEHHbIX U MyYHULMNAJIbHbIX a
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

M30aHWA MONb30BaTENI0 He BbIAAOTCAC AaThbl MOAAYM apXMBOM 3asiBieHNs 06 aAMUHNCTPAaTUBHOM
npaBoHapyweHun nubo 3asBseHna O npecTynieHun no ¢akTy CcoBeplleHUs NoJib3oBaTesneM
YKa3aHHbIX B HacToAWEM NYHKTe HapylweHuWhn ”n [0 JaTbl BCTYMJIEHUA B 3aKOHHYIO CuUiy
MocTaHoOBAEHUA No gesy 06 agMUHUCTPATMBHOM MpaBOHapyWweHnn nbo BbiHeCeHUs pelueHnsa 06
OTKa3e B BO3OyxgeHun pena o6 agMUHUCTPATMBHOM MNpaBoHapyleHUn Mo (akTy CoBepLUeHUsN
Mosb30BaTENIEM YKa3aHHbIX B HAaCTOSALWEM MYyHKTe HapyLeHUn Uan AaTbl BCTYMJIEHNA B 3aKOHHYIO
cuy NpuroeBopa cyfaa no yrosioBHomy geny nnbo BbiHeCeHUA peweHns o6 oTkase B BO3byXaeHnn
YFOJIOBHOrO fAefla no (akTy CcoBeplueHUs MoJib30BaTeslIeM YKa3aHHbIX B HacCTOALEM MYHKTe
HapyLweHun.

IV. MpaBa n 06A3aHHOCTM NoJsib3oBaTens

4.1. Nonb3oBaTeNb Brpase:

4.1.1. TlocewaTb 4YUTasbHbIN 3an apxXmBa, W3ydaTb pOesla, OOKYMEHTbl, CNpaBO4YHO-NMONCKOBbLIE
cpeancTtBa K HUM, nNevYaTHble N3aaHNA Ha 6e3B03Me34HON OCHOBE.

4.1.2. NMony4aTb yCAYyrn Ha BO3ME34HON OCHOBE C 0hOpPMJIEHMEM aKTOB CAAYN-MPUNEMKUN OKa3aHHbIX
yCayr.

4.1.3. TMony4aTb HenocpencTBeHHO B apXMBe WAM C WUCNOJIb30BaHWEM UWHGOPMaUMOHHO-
TeNIeKOMMYHUKaLMOHHbIX ceTer nHpopMaLmio o nopsake opopMaeHna nporycka B YATasbHbIN 3an,
rpaguke paboTbl YATaNbLHOrO 3ana, NOPSAAKE U YC/I0BUAX NpefoCcTaBAeHna yCayr apXmuBoM.

4.1.4. Mony4yaTb ANA M3Yy4YeHUa B BUAE MNOAJIMHHUKOB U (MNKM) KON hoHOa NOSb30BaHWUA fena,
OOKYMEeHTbI, npolwejlwme Hay4YHOe onucaHwe, TexHudyeckoe odopMsieHne 1 He MpU3HaHHbIe
Haxo4AWMMNCA B HEey[OBJIETBOPUTENLHOM (PU3MYECKOM COCTOAHUM B COOTBETCTBUM C MOPSALKOM
MPU3HaHUSA OOKYMEeHTOB ApXuBHOro qoHaa Poccuinckon depgepaumm HaxogawmMMnUca B
Hey[oBJIeTBOPUTENIbLHOM (PU3NYECKOM COCTOSAHMW, CrPaBO4YHO-NMONCKOBbLIE CPeACTBa K HUM,

nevyaTHble nsnanHuat?,

MooNMMHHNKK gen, LOKYMEHTOB, MMetoLWwme Konnm hoHaa Nosib30BaHUSA, ABAAOLWMECA YHUKAJIbHBIMN,
nmMmewLine B OCbOpMJ'I@HVIVI nnn B NpnnoXXeHmm K HAM gparoueHHble MeTaJlJlbl 1 KaMHU 1N COCTOoALLNE
Ha ocobom pexunme y4eTa WU XpaHeHWnd, a TaKXe HaxogAauwmeca B HeyOoBJIETBOPUTEJIbHOM
PUN3M4eCKOM COCTOAHUN, BbIAAKOTCA B MNOpsAAKe, YCTAaHOBJIEHHOM nMpaBuiaMun opraHusaunm
XpaHeHNs, KOMMNJIeKTOBaHUA, y4eTa N NCMNOJIb30BaHNA OOKYMeHTOB ApXMBHOro poHaa Poccuiickon
depepaumm N Opyrux apxXvBHbIX OAOKYMEHTOB B FOCYLAPCTBEHHbIX M MYHUUUMANbHbIX apXUBax,

My3edax n bnbnnoTekax, Hay4HbIX OpFaHI/I3aLI,I/IﬂX[il.

4.1.5. MonyyaTb B AeHb obpaweHns CnpaBOYHO-MOUCKOBbIE CPeAcTBa K AeflaM, OOKYMeHTaM, a
Tak>Xe UMeTb A0CTYMN K aBTOMaTU3MPOBaHHbLIM CMPaBO4YHO-NMONCKOBbLIM CPeACTBaM, HaXoAALLMMCA B
YyuTasibHOM 3ase.

4.1.6. 3aKa3blBaTb B 4YUTaJIbHOM 3aie wWIM C  UCNOJib30BaHMeM  NHGPOPMALNOHHO-
TEeNEeKOMMYHUKALMOHHBLIX CeTen aena, OOKYMEHTbl, CrpaBO4YHO-MONCKOBbIE CPeACTBa K HUM,
rnevyaTHble N3[AHNSA NO TEME UCCef0BaHMNS.

4.1.7. 3aKka3biBaTb €[IMHOBPEMEHHO B Te4yeHne paboyero AHA 1 Nony4YaTbk Ha 6e3B03Me34HON OCHOBE
He no3gHee 4yem 4epe3 2 paboumx AHSA (Oena, AOKYMEHTbl OrpaHWYEeHHOro A0CTyna, YaCcTUYHO
paccekpeveHHble, Ha MHOCTPAHHbIX A3blKax - He Mno3gHee 4YeM 4Yepe3 10 paboynx OHeEN) Co AOHSA
oopMJieHNs 3aKasa:

e 0o 20 pen obwmum obbemMom He 6onee 1500 nuctoB (nMmbo omHo Aeno obvemom bHosee
1500 nucToB) ynpaB/IeHYECKOW W Hay4YHO-TEXHUYECKOM [OoKyMeHTauunm unum He 6onee
500 nuctoB (nmbo opgHo peno obbemom 6Gonee 500 NUCTOB) AOKYMEHTOB JIMYHOMO
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MPOUCXOoXOeHUA,

e 10 10 eauHny, XPaHeHUA ayaAnoBn3yaJibHbIX U 3NNEKTPOHHbLIX JOKYMEHTOB.

4.1.8. M3y4yaTb NoJsiyYeHHble Aena, AOKYMEHTbI, NeyaTHble ngaHua B TevyeHne 20 paboymx oHen,
NOAJIMHHUKN 0C060 LEeHHbIX Aen, LOKYMEeHTOB B TedyeHne 10 paboynx gHen.

4.1.9. UmeTb B N0SIb30BaHNN OAHOBPEMEHHO A0 20 aen, LOKYMEHTOB, MeYaTHbIX U3gaHuin, obLwmm
ob6bemoM He 6onee 1500 nuctos (nnbo ogHo aeno o6vemom 6onee 1500 NMCTOB) yrpaBAEHYECKON 1
Hay4YHO-TEXHNYECKON AOKYMeHTauun nnm He 6onee 500 nuctosB (1mbo ogHo oeno obbLemom bonee
500 nMCcTOB) AOKYMEHTOB JINYHOI O MPOUNCXOXKAEHMS.

4.1.10. 3aka3blBaTb M noJsiydaTb fena, LOKYMEHThl, NMevyaTHble n3faHusa paHee CPOKOB Bbl4ayn U
(nnun) ceepx 06beMOB BblAauun, yCTaHOBJIEHHbLIX NoanyHKToM 4.1.7 MNopsAaka, Ha BO3Me34HOW OCHOBe.

4.1.11. MpoBepAaTb Npu MOJiydYeHUU [en, OOKYMEHTOB, CMPaBOYHO-MOMCKOBbLIX CPeACTB K HUM,
nevyaTHbIX N34AaHUNA NX LLeNOCTHOCTb N COXPAHHOCTb.

4.1.12. lNMonb3oBaThbCA O60pyﬂ,OBaHI/IeM YNTaNbHOIoO 3ajla, npeaHa3Ha4YeHHbIM 019 U3y4eHuna aen,
ONOKYMEHTOB, CMpPaBO4YHO-MONCKOBbLIX CpeacCTB K HUM, NeYvYaTHbIX n3aaHunn.

4.1.13. Ncnonb3oBaTb MPU U3Yy4YeHUU Aesi, LOKYMEHTOB, CMpPaBOYHO-MOUCKOBbLIX CPeACTB K HUM,
neyYyaTHbIX M34aHUMA ONS OCYLLECTBJIEHMS BbIMUCOK U Habopa TekCTa COBCTBEHHblE TEXHUYECKUE
cpencTBa bes 3BYKOBbIX CUrHasnoB n be3 MOAK/I0YEHMNS K MH(pOPMaLNOHHO-
TeNeKOMMYHMKALMOHHBLIM CETAM apXuBa WM apeHaoBaTb TEXHNYECKME CpeacTBa apXxuea.

4.1.14. 3aka3biBaTb JuMbO wn3roTtaBiMBaTb CaMOCTOATENbHO apeHAyeMbIMU TeXHUYeCKUMUn
cpeacTBaMM  apxuBa MAM  COBCTBEHHLIM TEXHUYECKMM CpeAcCTBOM KOMUU apXWUBHbIX Aern,
OOKYMEeHTOB, NevyaTHbIX U3faHnn B obbeme He 6osee 100 NMCTOB (KaZpoB, 3N1EKTPOHHbLIX 06pa3oB) B
Te4yeHune paboyero gHA Ha BO3ME34HOM OCHOBE Npu cobnogeHnn TpeboBaHUn NoANyHKTOB 4.2.21 -
4.2.25 lMopspgka.

4.1.15. 3aka3blBaTb KOMUW AOefn, [OOKYMEHTOB, Me4YaTHbIX u3gaHuin nmbo wun3roTaBAMBaTb
CaMOCTOATEJSIbHO KOMUN Aesl, LOKYMEHTOB, nevyaTHbIX N34aHuin BO BHeoYepeaHOM nopsaake un (nan)
cBepx obbeMa, ycTaHOBMIEHHOro B noanyHkTe 4.1.14 MNopsaka, Ha BO3Me34HOW OCHOBE.

4.1.16. BHOCKTb B YMTasibHbIA 3a71 U BbIHOCUTb MUCbMEHHbIE MPUHAOIEXXHOCTWN, BbIMUCKN N3 Oen,
OOKYMEHTOB, CMNpPaBOYHO-MOUCKOBLIX CPEACTB K HWM, MNeYaTHbIX W3L0aHUN, KOMUN apPXUBHbIX
OOKYMEHTOB, MeyvyaTHbIX W34aHWA, NNCTbl C MALUMHOMUCHBLIM TEKCTOM, PYKOMUCHLIA MaTepuan,
rpaHKN Hay4HoW paboTbl, COBCTBEHHbIE TEXHNYECKNE CPeacTBa, NMCNOJIb3yeMble MPU U3YHEHUN Oen,
OOKYMEHTOB, CMpaBOYHO-MONCKOBLIX CPEACTB K HWUM, Me4vyaTHbIX WU3OaHWIA, KOMNUPOBaHMK Oen,
O0OKYMEHTOB, NMevyaTHbIX U30aHUA Ha OCHOBaHWUN 3asABJIeHUS.

4.1.17. NMpuBnekaTb B ciy4ae Heob6XoANMOCTHK K paboTe B YNTalbHOM 3aJie CONPOBOXXAAOLWMX INL, B
nopsake, yCTaHOBJIEHHOM NyHKTOM 2.2 lopsaaka.

4.1.18. MNpenocCcTtaBaaTb apXMBY 3K3eMMAAp MU34aHUA, NMOArOTOBJIEHHONO C WUCMOJIb30BaHMEM fen,
OOKYMEHTOB, CMpaBOYHO-MONCKOBbLIX CPEeACTB K HWUM, MedaTHbIX W34aHUN, HaxoOAWMXCH Ha
XpaHeHUn B apxmse.

4.1.19. ObpalwaTbCa K PYKOBOACTBY apXvMBa C MpensioKeHUsMu, 3ameyvaHusamu, xanobamu no
BOMpoOCcaM opraHmsaumm paboTbl YATaNIbHOIO 3ana.

4.1.20. O6>anoBaTb OTKa3 B Bblaaye nen, OOKYMEHTOB, CrnpaBO4YHO-NMONCKOBbLIX CpedCTB K HUM,
rnevyaTHbIX N34aHUN B COOTBETCTBUM C 3aKOHO4aTe/IbCTBOM PoCCUNCKON depnepaunn.

4.2. NMonb3oBaTesb 00A3aH:

Page 6 of 12



MopAanoK UCNoJsib30BaHUA apXUBHbIX AOKYMEHTOB B rocyAapCTBEHHbIX U MyYHULMNAJIbHbIX a
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

4.2.1. Cobniogatb [Mopagok wun pa3paboTaHHble Ha €ro OCHOBE JiOKaJlbHblE  aKThl,
pernameHTupylowmne paboTy nosib3oBaTesnien C gesamm, LOKYMeHTaMW, CANPaBOYHO-MOUCKOBbLIMU
cpencTBaMy K HUM, NevYaTHbIMU U30aHUSAMU B YATaJIbHbIX 3aJ1aX apXUBOB.

4.2.2. CpaBaTb Ha XpaHeHWe Npu BXOAEe B YWTalbHbIA 3@/ BEPXHIOW ofexAay, CYMKU pa3MepoMm
6onee 200x300 MM, 30HTbI, MakeTbl U UHblE MNpPeOMeTbl, KPOME YyKa3aHHbIX B noanyHkTe 4.1.16
Mopsanka.

4.2.3. BHOCUTb B 4uUTalbHbIA 3an npeamMeTbl, YKas3aHHble B noanyHKTe 4.1.16 [llopsagka, B
Mpo3payHOM nakeTe n (Unn) cymke pasmepom He 6onee 200x300 MmMm.

4.2.4. PernctpupoBaThbCs MPU Ka>KgoM MOCELLLEHNN B XKYpPHasie y4eTa MoCeLleHNN YNTaNbHOro 3ana.

4.2.5. Cobnogatb rpadhuk paboTbl YATaNIbHOIO 3as1a N apXxuBa, 06WEeCTBEHHbIN MOPAAOK, TULLNHY U
YUCTOTY B YNTAJSIbHOM 3aJie, a TakXXe npasBa M 3aKOHHble UHTepecChl APYruX NnoJib3oBaTenen n
paboTHUKOB apxmBa. He NPOHOCUTbL NPOAYKTbI MUTAHUA N HANUTKN B YATaNbHbIA 3a.

4.2.6. ObecneymBaTb LLEJIOCTHOCTb U COXPaHHOCTb MOJIYyHeHHbIX ANnd n3yyvYeHuma nen, JOKYMeHTOB,
CNpaBO4YHO-NMOUCKOBLIX CpencCTB K HUM, NeYvYaTHbIX n3gaHun.

4.2.7. CtaBnTb noanucb B 3aka3e (TpeboBaHWW) 3a MosiydeHWe Aesn, OOKYMEHTOB, CrMpPaBOYHO-
MOUCKOBbIX CPeACTB K HUM, MevyaTHbIX N3gaHUN.

4.2.8. HezameanutenbHo coobuwaTb paboTHMKY 4YUTaNbLHOro 3asa apxmBa 006 0OOHapy>XeHuu
NoBpeXAeHUn unn gedekToB aes, JOKYMEHTOB, CMPaBOYHO-MONCKOBbLIX CPEACTB K HMM, NevYaTHbIX
M30aHUN, OTCYTCTBUM JIMCTOB, HEMPABUJIbHON HyMepauuu, HalnyMn BJIOXKEHUA, HE YKa3aHHbIX B
JINCTax-3aBepuTensx rnoayyYeHHbIX Oen.

4.2.9. He noppexmpnatb nony4dyeHHble AOesla, AOKYMEHTbI, CrMpPaBO4YHO-NMONCKOBbIE CpeacCTBa K HUM,
nevyaTHble U34aHNA, B TOM HUCHe:

* He NncaTtTb Ha JINCTaX Oen, AOKYyMeHTOB, He Na4dkKaTb, He pBaTb, He pe3aTb JINCTbl Aen,
NOKYMEHTOB, He 3armnbaTtb ux yrnbl, HE BbIPpbIBaTb JINCTbI N3 €N, HE NepeKaablBaTb JINCThI
B Ooenax,

* He BHOCUTb U3MEHEHNA B TEKCTblI JOKYMEHTOB, HE Ae/laTb Ha OOKYMEeHTaX n obnoxxkax gen,
yrNnakKoBKaX ayaAnoBU3yaJibHbIX OOKYMEHTOB NOMeEThbI, NCNpaB/eHNA, MNOAYEPKNBaAHNA;

® He MNnMcaTb Ha NNCTax 6yMar|/|, MOJIOXKEHHbIX NMOBepPX Ae€Js, AOKYMEeHTOB, HE KaJIbKUPOBaATb
OOKYMEHTbI,

* He BKJlaOblBaTb B [OeJjla, [AOOKYMEHTbl, YMNaKOBKN ayOunoBM3yaJibHbIX OOKYMEHTOB
NMOCTOPOHHUE NpeaMeThbl, He OCTaB/IATb B OeNlaX 3aK/adKu,

* He OCTaBnATb pAesla, OOKYMEeHTbl OTKPbITbIMU Ha BpeMA OTCYTCTBUA MOJIb30BaTeNA B
YNTaJIbHOM 3ane;

e He NOJIb30BaTbCA KJleeM, CKOTYEM, MapKepoM, MepbeBON PYYKON, CTUKEPOM,
KOPPEKTUPYIOLWEN XXULKOCTbIO (LUTPMXOM), KONMPOBaNbHOMW ByMaron, HOXXHULAMWU, APYrUMK
pexywmMmn npegMmeTamu;
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* He TnepepaBaTb fefla, [AOKYMEHTbl ApYyrMM Mo0Nb30BaTeNsAM (3@  UCKOYEHUEM
COMpPOBOXKAALLNX NINL, YKa3aHHbIX B NyHKTe 2.2 MNMopagka);

* He bpaTb Aena, AOKYMEHTbl Y APYruX nosib3oBaTesnien (3a UCKIYEeHEM COMPOBOXKAALLNX
JIML, YKa3aHHbIX B NyHKTe 2.2 Mopaaka);

* He AejlaTb NOMeTbl Ha KapTo4YKaX MNpn UCrnosib30BaHUN KaTaJIolroBs,

* He nepectaB/iATb N HE BbIHNMATb KapTO4YKN N3 KapTOTeYHbIX ALMKOB MPn NCNOJIb30BaHUN
KaTaJloros,;

® HE NMPUMEHATb (pl/l3|/|‘-IeCKVIe ycnnnma, KOTopble MOTyT NMpmBeCTn K HapyLleHNIO LUEeNOCTHOCTN
nepenneTta gen, 4JOKyYMeEHTOB.

4.2.10. 3anosHATb JUCTbl UCMNOJIb30BaHNA MNONYYEHHbIX e/, AOKYMEHTOB, CNPaBOYHO-MONCKOBLIX
CpencTB K HUM (NpW HalMyMK Yy HUX JINCTOB MUCMOJIb30BaHMSA), yKasbliBasd OaTy WUCMNOJb30BaHUA,
hamunmio, HMUKnansl (pasbopunBo), xapakTep NponsBeneHHon paboThl.

4.2.11. CpaBaTb COTPYAHUKY YMTaANIbHOIrO 3as1a Nocjie OKOHYaHUA paboTbl NPU Ka>kKaoM MOCELLEHNN
YMTasbHOrO 3asa Aena, 4OKYMEHTbl, CMPaBOYHO-MONCKOBbIE CPeACTBa K HUM, NMevyaTHble n3gaHus.

4.2.12. He BbIHOCUTb N3 4YUTAJILHOrO 3asa gena, OOKYMEHThbl, CMPaBOYHO-MONCKOBbIE CpeacTBa K
HWUM, rMevyaTHble N34aHnNs, Konun oHOa NoJsib30BaHUS.

4.2.13. CobniopaTtb TpeboBaHUsa paboTkl ¢ 06opyaoBaHNEM, YCTAaHOBIEHHBIM B YATa/lbHOM 3are.

4.2.14. He npon3BoANTb Ha KOMMbIOTEPaX YNTaNbHOIO 3aja apxMBa KONUPOBaHNE U MOANDUKALNIO
3/1eKTPOHHbIX PECYpPCOB, HE 3arpy>aTb U He YCTaHaB/IMBaTb NPOrpaMmbl, He BHOCUTb U3MEHEHUS B
(haiNIoBYI0 CTPYKTYPY M He MeHATb CTPYKTYPY PachnosioXeHUss narok, He WCMNoJsib30BaTh
KOMMbIOTEPLI YMTAJIBHOrO 3afla apxuBa O/ MNepefadn MHgopMauum 4epes MHGOPMaLMOHHO-
TeNIeKOMMYHUKaALMOHHbIE CETU, HE BbIFPY>XaTb C HUX MH(POPMALINIO HA CbEMHbIE HOCUTESIN.

4.2.15. He 3axoauTb B cny>XebHble MOMELlEeHNs apXxuBa, He MoJb30BaTbCA CJy>XeOHbIMU
KapToTekamun, cayxebHbiMu TenedoHaMu, a TakKxKe TexXHUYeCKMMMm CcpeacTtBaMm apxumBsa,
HaxXo4ALWMMNCA BHE NpenenoB YNTaIbHOro 3ana.

4.2.16. He nepepaBaTb MPOMYCK B 4YUTalbHbIA 3an ApyroMy auuy (3a WUCKJOYEeHMeM
COMPOBOXAAKLWMNX UL, YKa3aHHbIX B MYHKTe 2.2 Nopagka).

4.2.17. MNMpn HEBO3MOXHOCTW MOCELLLEHNS YNTANIbHOr0O 3ajla B TeYEHME CPOKaA, HA KOTOPbIN BblAaHbI
nena, HOKYMeHThbI, NeYaTHble N3gaHus, C006I_Ll,aTb B apXmnB Onda npoaneHnsa Cpoka NX HaxoXXaeHns B
YyuTasnbHOM 3ane (He 6onee 4yem Ha 10 pabouumx aHen). Ecnm Takas npocbba OT NoSb30OBATENSA HE
nocTtynana, nonobpaHHble Aena, MAOKYMEHTbl, Me4vyaTHble W34aHMs  BO3BpallaloTcs B
apxuBoxpaHunuie 6e3 yseaomseHns nosab3oBaTens.

4.2.18. CoobwaTtb B apxmeB 06 M3MeHeHUN cBepeHun, obssaTesibHbIX K YKas3aHUo B aHKeTe
nonb3oBaTens, paboTalowero B 4YMTanAbHOM 3ase, MpPUM MNEpPBOM MNOCJEe TaKoro M3MeHeHus
MoceLleHnn YNTanbHOro 3aja apxmsea.

4.2.19. BbINONHATbL 3aKOHHble TpeboBaHMs PabOTHUKOB apxmBa, OXPAHHOW W MOXAPHOW CNyx6
apxuBa.

4.2.20. MpeabaBnaTb COTPYOAHUKY OXpPaHHOM Cny>kbbl apxmBa no ero TpeboBaHMIoO MMelOLWMecs y
rnoJib3oBaTesIa MaTepuasbl U NpegMeThbl, YKa3aHHble B noanyHKTe 4.1.16 lMNMopagka.
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4.2.21. Mpn KONMUpPOBaHUW Aef, OOKYMEHTOB, MeYaTHbIX WU3AaHUN TEXHUYECKMMU CpeacTBaMu
apxuBa YyKasblBaTb MNpun OKMOPMJEHMM 3aKa3a Ha KOMNuMpoBaHME MepeyYeHb KOoMMpyembiX Aen,
OOKYMEHTOB, MeYaTHbIX WU3AaHUN C yKa3aHMEM UX apXMBHbIX LWNGPPOB, obbeMa KoOMNMpOBaHMSA,
KOJINYeCTBa IK3EMMAAPOB, BUOa KOMNUN, TEXHNYECKMX NapaMeTpPOB KOMNUPOBaHMS.

4.2.22. Mpn camMoCcToATENbHOM KOMUPOBaHUW Aes, OOKYMEHTOB, rnevyaTHbIX M30aHUA 3aK/4YaTb
ooroseop C apxmeoOM Ha OpraHuUsauuko KonmpoBaHua pQOen, OOKYMEHTOB, MNeYaTHbIX n3naHum
COBCTBEHHbIM TEXHUNYECKNM cpeacTBoM nanm apeHayeMbliM TEXHUYECKNM CpenCTBOM apXUBa.

4.2.23. MNpon3BoanTb CaMOCTOATENIbHOE KONMUPOBaHME COBCTBEHHbLIM TEXHUYECKNUM CPeacTBOM UK
apeHAyeMbIM TEXHNYECKUM CpeCcTBOM apxuBa Aes, LOKYMEHTOB, nevyaTHbIX N34aHnin B crieunanbHo
OTBeeHHOM(-bIX) apXMBOM AOJ8 3TUX uUenen mecTe(-ax), B NPUCYTCTBUM paboTHMKA apxuBa,
KoTopbin obecnevynBaeT NOArOTOBKY Aes, LOKYMEHTOB, NeYaTHbIX U3OaHUN A9 KONMMPOBAHUS U UX
COXPaHHOCTb B MpoLLecce KONMPOBaHMA, KOHTPOJIb 3a cobl0aEHNEM YCIIOBUIN KOMMPOBaHUS.

4.2.24. WNcnonb3oBaTb MNpM CaMOCTOATENbLHOM KOMMpoBaHuM cobcTBeHHoe 6eCcKOHTaKTHoe
MobunbHOoEe Konupytlollee TexHu4yeckoe cpeacTtso 6e3 WTAaTUBOB, CbeEMHbIX OOBLEKTMBOB U
ocBeTuTenbHoro obopynosaHus (Hanpumep, TenedoH, oToannapaT, NJaHLWeTHbIA KOMMNblOTep) C
BbIKJTIOYEHHBIMN YHKLMAMU BCMbIWKN 1N NOOA4YN 3BYKOBbIX CUIFHaM0B. 3anpeLwaeTca npuMeHeHne
COBCTBEHHbIX KOHTAKTHbIX TEXHNYECKUX CPEACTB (B TOM YUC/E, PYYHble, MJIaHLWeTHbIe, MPOTSAXKHbIE
CKaHepbl, KOMuUpbl), GUKCUPYIOLLNX U MPUXKMUMHBIX YCTPOWCTB, MOAPYYHbIX CPEeACTB U PU3NYECKNX
YCWUNN, KOTOPbIE OKa3blBalOT HEraTUBHOE BAMSAHWE Ha PU3MNYECKOe COCTOsHME Oen, OOKYMEHTOB,
neYvyaTHbIX N3OaHUN.

4.2.25. He ocCcywecTBNsATb CaMOCTOATESIbHOE KOMUpPOBaHME MNOAJIMHHUKOB [hesl, OOKYMEHTOB,
nevyaTHbIX U3OaHUN:
* MMeLWMX Konmn oHaa rnosib30BaHNS;

® OTHeCeHHbIX K KaTeropmmn 0Cc060 LEHHbIX;

* MPU3HAHHbLIX HaxXo4AWUMUCA B HeyOOBAETBOPUTENbHOM (U3NYECKOM COCTOSHUNU
COOTBETCTBUM C MOPSAOAKOM TMPU3HaHUA [OOKyMeHTOB ApxmBHOro ddoHaa Poccunincko
depepaLnn HaXOAAWMMUCA B HEYJOBIETBOPUTENbHOM (hU3N4eCcKoM cocTosHUMM,

B
n

* C yracamwwuMm TeKCTOM, MpX HaJIU4YUN MUFMEHTHbLIX MATEH, KOPPO3UM >Kene3o-rasisioBbixX
YepHWs, HapyLleHUs CBS3W KPACOYHOro CJIos C OCHOBOW (pacTpeckmBaHWe, OCbInu,
nopolleHne), Ha NIoMkol ByMare, Ha KaJibke, MMeLWNX CypryyHble 1 BOCKOBble MeyaTw,
nospexneHne nepenneTta (packon 650Ka, HapylweHWe WNTbs, BbiNageHWe JINCTOB),
KOPELLOK, KOTOpPbIA HEe MO3BOJISET PACKPbITh AEJI0 HA POBHOM MOBEPXHOCTU, HE MPUYMHSAS
npu 3TOM NOBPEXAEHNI NepenneTy n camomy aeny.

4.2.26. YKa3biBaTb npu nybnnkaunm aen, LOKYMEHTOB UX apXUBHbIE LUNGPbI.
4.2.27. TMpepoctaBnatb apxuBy 6bubnmnorpaguyeckme paHHble nybnmkauunm, agpeca WHTEPHeT-

pecypcoB, NOAroToBJIEHHbLIX C NCMNOJIb30BaHNEM €)1, HOKYMEHTOB, CMPaBO4YHO-NMONCKOBbLIX CPeACTB K
HUM, NeYaTHbIX N30aHNIA, HAX04AWMNXCA Ha XPaHEeEHUN B apXnBeE.

lMpusnoxxeHune K lNopsaaky
(pekomeHayembivi obpa3eL])
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HasBaHue rocyaapcTBeHHOro (MyHMUMnasbHOro) apxmsa

Heno nonb3oBartens Ne

AHKeTa nonb3oBaTens, pa60Ta|ou.|,ero B YMTaJZIbHOM 3ane

1. damunusa

2. Nmsa

3. OT4ecTBO (NpPY HaAN4YNK)

4. laTa poxaeHuns

5. N'paxgaHCTBO

6. MecTo paboThl (y4ebbl) n [ONKHOCTL (MPY HanN4Ynn)

(nonHoe Ha3BaHWe yYpeXXAeHWNS, ero MnoYTOBbIN U aApPeC IJIEKTPOHHOU MoYThl, TEJIEPHOH)

7. Obpa3oBaHue, y4eHOe 3BaHMe, y4eHas cTeneHb (Mpu Hann4un)

8. OcHoBaHue pgns npoeeaneHmMa ncciengoBaHmaA

(Hal'lpaBJ'IEHl/le opraHmnsauwnin niuv ro JIM4Homy 3a5BJIEHUIO)

9. TemMa, XpoOHOJIOrM4eckmne paMmKu

10. Llenb paboThl

11. Agpec pernctpauum no MecTy XXKUTenbCcTBa (NpebbiBaHUSA)

12. Aapec hakTU4eCKOoro NpoXXmMBaHMs

13. Homep KOHTaKTHOro TesnedoHa (npn Hannynun)

14. Aopec 371IeKTPOHHOW NOYThl (MPU Hann4Ynn)

15. Bupg, cepus, HoMep 1 gaTa AOKYMeHTa, YAOCTOBepsAoLero JIMYHOCTb, @ Tak>Ke opraH,
BblAaBLUNNA OOKYMEHT

Page 10 of 12



MopAanoK UCNoJsib30BaHUA apXUBHbIX AOKYMEHTOB B rocyAapCTBEHHbIX U MyYHULMNAJIbHbIX a
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

16. Pamunms, nms, 0T4YECTBO (MPUN HANYMK) CONPOBOXKAAOLLErO nLa

Ob6sa3aTenbCcTBO-COrJalleHue

ﬂr

(cbamunnus, nms, oT4eCcTBO (NPU HaANYNM))

O3HakomsieH C [lopsaAKOM WNCNOJIb30BaHUSA apXMBHbIX [OOKYMEHTOB B [OCYLAapCTBEHHbIX W
MyHUUMNAaNbHbIX apxmBax Poccunckon depepauunun, yTBepXAEHHbIM rpukasom Pocapxusa oOT
01.09.2017 Ne 143, n 0653yt0Cb €ro BbIMOJIHATD.

9 cornaceH Ha 06paboTKy MOMX MNEpPCOHasIbHbIX AaHHbIX, YKa3aHHbIX B aHKeTe, MNoCpenCcTBOM
BHeCeHUs B WHMOPMaLMOHHY 6a3y OaHHbIX, B COOTBETCTBUM C PeaepabHbIM 3aKOHOM OT
27.07.2006 Ne152-®3 «O nepcoHasbHbIX ﬂaHHblx»@.

Ob6a3ytocb cobnopaTbh pexnm KOHMPUAEHUMANbHOCTU B OTHOLUEHUM CTaBLUEN MHE W3BECTHOW
MHpoOpMaLMn, MUCNONb30BaHME M pPacnpoCTpaHeHMe KOTOPOM OrpaHUYeHO 3aKOHOLATENbCTBOM
Poccuinckonm ®enepaumu.

«  » 20 .

noanuck
HAOJDKHOCTb, COTPYAHNKa apxuBa noanuvcek pacLungpoBka rnoanucu
« » 20 .

[*] O6si13aTenbHO O4NA 3aN0NHEHNS.

**] O6s3aTeNbHO ANA 3aN0JIHEHNSA B c/ly4dae nocelweHnsa YNTaJIbHOro 3asna apxmea C CONpPoOBOXAAOLWMUM TNLLIOM.

[1] CtaTbsa 25 ®epepanbHOro 3akoHa oT 22.10.2004 Ne 125-®3 «O6 apxmeHoM fene B Poccuinickon ®epepaunn» (CobpaHne 3akoHOAaTeNbCTBa
Poccuiickon ®epepauun 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, cT. 2291, Ne 31,

CT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22, cT. 3097; 2017, Ne 25, cT. 3596).

[2] MoanyHKT 13 nyHkTa 6 MonoxeHnsa o PefepanbHOM apXMBHOM areHTCTBE, yTBepxAeHHoro Yka3om Mpe3ngeHTa Poccunckon depepaumm ot

22.06.2016 Ne 293 «Bonpockl PeaepasibHOro apxmMBHOro areHTcTBa» (CobpaHue 3akoHopaTenbcTBa Poccuiickon ®epepaunm 2016, Ne 26, cT. 4034).

[3] MoanyHKTbI 1, 2 nyHKTa 6 MonoxxeHns o PefepaibHOM apXMBHOM areHTCTBe, YTBEP)XAEHHOro Yka3oM Mpe3naeHTa Poccninckon ®enepaunm ot
22.06.2016 Ne 293 «Bonpocbkl PefepasibHOro apxmMBHOro areHTcTea» (CobpaHue 3akoHofaTenbcTBa Poccuiickon ®epepaumn 2016, Ne 26, cT. 4034).
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[4] NoanyHKT 13 nyHkTa 6 MonoxxeHns o PefepanbHOM apxXMBHOM areHTCTBe, yTBep>XAeHHOro Yka3om Mpe3unpeHTta Poccniickon ®epepaunm ot

22.06.2016 N. 293 «Bonpockl ®enepaibHOro apxnBHoro areHTcTBa» (CobpaHue 3akoHogaTenscTBa Poccuinckon denepaumnm 2016, Ne 26, cT. 4034).

[5] CobpaHue 3akoHopaTenbcTBa Poccninckon ®epepauum 2006, Ne 31, cT. 3451; 2009, Ne 48, cT. 5716; Ne 52, cT. 6439; 2010, Ne 27, cT. 3407; Ne 31,
CT. 4173, 4196; Ne 49, cT. 6409; 2011, Ne 23, cT. 3263; Ne 31, cT. 4701; 2013, Ne 14, cT. 1651; Ne 30, cT. 4038; Ne 51, cT. 6683; 2014, Ne 23, cT. 2927;

Ne 30, cT. 4217, cT. 4243; 2016, Ne 27, cT. 4164; 2017, Ne 9, cT. 1276, Ne 31, cT. 4772.
OnybnukosaHo: 11.11.2017, nocneaHee nameHeHme: 11.01.2018

UcTouHuK: http://archives.ru/documents/other/2017-order-use-documents.shtml

CcbUIKM:
[1] http://archives.ru/documents/prik143 2017.shtml
[2] http://archives.ru/taxonomy/term/52
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