MVUHWUCTEPCTBO FOCTULIN PECMYB/NKN JAFECTAH
(MVHIOCT PL)

NPUKA3

r. Maxaydkana

06 yTBepPXAeHNM AAMUHUCTPATMBHOIO pernameHTa MuHucTepcTBa
tocTMumMK Pecny6nmku [arectaH no npefocTaB/eHUO rocyaapCTBEHHOM
ycnyrn «HhopMauuoHHoe obecnedeHrie PrU3NYECKUX 1 FOPUANYECKMX NULL HA
OCHOBE [JOKYMEHTOB APXMBHOIO (hoHAa Poccuiickoil defepaummn 1 Apyrmx apXmBHbIX
[IOKYMEHTOB, NPeoCTaBNeHNe apXUBHbIX CMPABOK, apXMBHbIX BbIMCOK 1 KOMUIA
APXVBHBIX JOKYMEHTOB»

B cooTBeTCTBUM C nocTaHoBNeHVeM [MpaBuTenscTea Pecrybnvky arectaH ot
24 mas 2019 1. Nel20 «O6 yTtBepaeHUM CBOLHOrO MepeyHs rocyAapCTBEHHbIX
YCNyr, OKa3blBaeMbIX OpraHaMu WCMOSHUTENbHON BnacTh Pecnybnvky [arectaH u
MOABEAOMCTBEHHbIMW MM TOCYAApPCTBEHHbIMW  YUPEXAEHUAMW B pamKax
[eNernpoBaHHbIX VMM MOSIHOMOYMA OpPraHoB WCMOMHUTENbHOM BnacTv Pecnybnmnku
[arectaH» (MHTEpHeT-NopTasl MpaBoBOM MHgopmauun Pecny6nukn  [arectaH
(www.pravo.e-dag.ru), 2019, 27 wmad, Ne05002004232), NOCTaHOB/IEHMEM
MpasuTenbcTBa Pecnybnunkmn farectaH ot 6 mapTta 2019 r. Ne 46 «O pa3paboTke U
YTBEPXKAEHUN afMUHUCTPATMUBHLIX PernameHTOB OCYLLECTB/IEHUS TOCY[apCTBEHHOro
KOHTpona  (Hagsopa) W aAMUMHUCTPATUBHLIX  PernamMeHToB  MpefoCTaB/IieHUS
rocyfapCTBeHHbIX YCyr» (MHTepHET-MopTas NpPaBoBOW WMHMopMaumyu Pecny6imku
HarectaH  (www.pravo.e-dag.ru), 2019,11 mapTta, Ne05002003881) wu
PYKOBOACTBYACb MofoXkeHeM 0 MUHWUCTEpCTBe tocTULMM Pecny6nmnku [arectaH,
YTBEPXKAEHHbIM  MocTaHOBNeHWeM [paButensctBa Pecnybnuvkn  [darectaH ot
31 pekabps 2019 r. Ne 346 (MHTepHeT-MopTas MPaBoOBOM WHGopMauun Pecrnybnmku
HarectaH (www.pravo.e-dag.ru), 2020, 2 aHBaps, No 05002005224),

NPpMKa3blBalko:

1 YTBepAnTb npunaraemMblii AAMUHUCTPATUBHBIA pernameHT MUHUCTEPCTBa
tocTrumm  Pecny6ivku  [larectaH Mo MpefocTaB/IeHU0 rOCYAapCTBEHHON YCyru
«/H(hopMaLMOHHOe 06ecrneveHne (U3NYECKUX W HOPUANYECKMX AL, Ha OCHOBE
AOKYMEHTOB ApXMBHOro (oHga Poccuiickoi degepaumm n Apyrmx apxXmBHbIX
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[AOKYMEHTOB, MpPefoCTaB/ieHe apXMBHbLIX CMPaBOK, apXMBHbLIX BbIMWUCOK W KOMWUIA
APXUBHbIX JOKYMEHTOBY.
2. [pn3HaTh yTpaTUBLLMMU CUNY:

npuKas MwuHucTepcTBa CTUUUM Pecny6/u1km JarecTaH
oT 26 mapta 2014 r. Ne 39-O/[1 «O6 yTBepXAeHUN ALAMUHUCTPATMBHOIO pernameHTa
Mo  npegocTtaBneHWto  MUWHWCTepCTBOM  tocTMumMM  Pecny6ivkn  JlarecTaH
rocyfapCTBeHHON ycnyrn «OpraHn3aumsa MHHOPMaLUMOHHOIO 06ecrneyeHnst rpaxaaH,
B TOM YKMC/Ie paCCMOTPEHMEe 0bpaLLeHnIA rpaxaaH, OpraHoB rocyapcTBeHHOW BacTy,
MECTHOro caMoynpaB/ieHWNs, opraHu3aumnii 1 00LLECTBEHHbIX 00beANHEHWNIA HA OCHOBE
NOKYMEHTOB  ApXMBHOro poHfga Pecny6rivku [arectaH M ApYrnx  apXuMBHbIX
NOKYMEHTOB» («BecTHUK MuHUCTepcTBa tocTULmMmn Pecriybnvku JarectaH», 3 anpens
2014 1., Ne 7, cT. 2);

- Npuka3z MuHuctepcTBa toctuumm Pecny6nvkn LarectaH ot 31 mas 2016 .
No 54/2-Of] «O BHeCeHUN W3MeHeHUA B AAMUHUCTPATUBHBIA pernameHT Mo
npeaoCcTaB/eHNIO MMWHUCTEPCTBOM FOCTULMN Pecny6nvku [JarectaH
rocyfapcTBeHHoW ycnyru «OpraHusaumsa HPOPMaLMOHHOI0 06ecneveHns rpaxiaH,
B TOM 4MC/ie PacCCMOTPEHUe 06paLLEeHNIA rpaXkaaH, OpraHoB rocyapCTBEHHOWN BNacTw,
MECTHOrO CaMOynpaB/ieHNs, OpraHu3aLnin 1 06LLECTBEHHbIX 00beMHEHMIA HA OCHOBE
NOKYMEHTOB  ApXMBHOro poHpa Pecny6nukm [arectaH M APYruX  apXMBHbIX
LNOKYMEHTOB», YTBEPXAEHHbIA NpukKasoMm MwuHuCTepcTBa tOCTUUMK  Pecny6/imku
HarectaH o7 26.03.2014 Ne 39-O[1» (ouuUManbHbIA UHTEPHET-MOPTa] NPABOBOW
nHpopmaumn - Pecniybnmkn - JarectaH (http://pravo.e-dag.ru), 7 vioHs 2016 r., Ne
05003001609);

npukas  MwuHUCTepcTBa CTULMK Pecny6mnku JarectaH
oT 12 pekabpst 2017 r. Ne 163-Of] «O BHECEHUN W3MEHEHWn B AAMWHUCTPATUBHBLIN
pernameHT Mo npegocTaBneHnio MuHUCTEPCTBOM HOCTULMKM Pecnybnmkmn [arectaH
rocyfapcTBeHHoOM ycnyrn «OpraHusaums MHHopMaLMoHHOIO 06ecrneyeHns rpaxaaH,
B TOM 4MC/le paCCMOTPEHME 0bpaLLeHNIn rpaXkaaH, OpraHoB rocyAapCTBeHHON BNacTu,
MECTHOI0 CaMOoynpaB/ieHUs, OpraHn3aumii 1 06LLeCTBEHHbIX 00beAMHEHNIA HA OCHOBE
NOKYMEHTOB ApXMBHOro (oHfga Pecnyonuku JlarectaH W ApYryuxX apXMBHbIX
OOKYMEHTOB», YTBEPXAEHHbIA nNpuKasoM MuHUCTEPCTBA HOCTULMK  Pecnyonmnku
HarectaH oT 26 mapta 2014 1. Ne 39-Of» (ohuvumasibHbIA  UHTEPHET-NoPTa
npaBoBoM WH(opmaumn Pecny6nuku [darectaH (http://pravo.e-dag.ru), 14 aekabps
2017 1., Ne 05003002697).

3. 3aperucTpuposarb HaCTOALLMIA npuKa3s B yCTaHOB/IEHHOM
3aKOHOAAaTEeNbCTBOM MOPSAAKe.

4. Pa3MecTuUTb HacTOAWMIA MprKas Ha oguumasbHOM canTe MuHMCTepCTBa
tocTuummn Pecnybnvkn [arectaH B MH(DOPMAaLVUOHHO-TENEeKOMMYHUKALMOHHOW CEeTU
«HTEpHET».

5. KOHTpo/Mb 3a BbIMO/HEHMEM HACTOALLEro npukKasa BO3/IOXKUTL Ha
3aMecTuTens MWHUCTPaA tocTuumMm  Pecnybnmku- [arectaH B COOTBETCTBUM C
pacnpefeneHneM 0653aHHOCTEMN.

MuHUCTpP K.C. CethukypbaHoB
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YTBepXaeH
npukKasoM MuHUCTepcTBa toCTULMKN Pecny6ninkn [darectaH
oT 2020 1. Ne -0

AOMUHUCTPATMBHbIA pernameHT
MwuHucTepcTBa ocTULMM Pecnybnmnkmn larectaH no npefocTaBieHno
rocyfapCcTBeHHOIN ycnyrun «HgpopmaLmoHHoe obecrneyeHne hrUsnyeckmx 1
FOPUANYECKUX AL, HA OCHOBE JOKYMEHTOB APXMBHOMO (DOHAA POCCUINCKOM
depepaunm N Apyrux apxXmBHbIX JOKYMEHTOB, MPEAoCTaB/IeHME apXMBHbIX CMPaBoK,
aPXMBHBIX BbIMNCOK U KOMWUA apXMUBHbIX LOKYMEHTOBY

1. O6Lwme NOMOXKEHUS

AIMVHUCTPATMBHBIA  pernaMeHT MWHMCTEPCTBA  OCTULMKM  Pecny6nmKu
[larectaH N0 NpeaoCTaB/eHNIO TOCYAAPCTBEHHON ycnyrn  «V/H(opMalnoHHoe
o6ecrieyeHne PU3NYECKUX U HOPUANYECKMX UL, HA OCHOBE [JOKYMEHTOB APXUBHOIO
(hoHaa Poccuiickoit deaepaLlmmn U Apyrux apxmBHbIX AOKYMEHTOB, MpPefoCTaBNeHNe
APXMBHBIX CNPaBOK, apXMBHbIX BbIMUCOK 1 KOMWIA apXMBHbIX AOKYMEHTOB» (fanee -
PernameHT) paspaboTaH B LeNAX MOBbILLEHNS KauyecTBa NpefoCTaBleHNst W
[OCTYMHOCTW TFOCYAApPCTBEHHO YCNYrn U co3faHust KOMMOPTHbLIX YCNOBWUIA Ans
Nonb30BaTeneli Npy ee NOTyyYeHNMN.

PernameHT onpeaensieT NopsAo0K, CPOKM W NOCNeA0BaTeNlbHOCTb AeACTBUIA Npu
NPefoCTaBNEHNN  TFOCYAAPCTBEHHOW YyCnyrn  «VH(opmaLUyMoHHOe —0obGecredeHue
(PU3NUECKUX U OPUANYECKUX MWL, HA OCHOBE [OKYMEHTOB APXMBHOIO (hoHaa
Poccuiickoli defepaunm U ApPYrUX apXMBHbIX [JOKYMEHTOB, MNpeaocTaB/eHue
ApPXMBHBIX CNPaBOK, apXMBHbIX BbIMUCOK U KOMWIA apXMBHbIX LOKYMEHTOB.

1.1. TpeameT perynnpoBaHnsa agMUHUCTPATUBHOIO pernameHTa

MpeagMeTOM  perynnpoBaHMs PernameHta  sBNsSeTCA MH(OPMaLNOHHOE
obecneyeHre QU3NYECKNX U OPUANYECKMX NUL, HA OCHOBE JOKYMEHTOB APXMBHOMO
thoHaa Poccuiickoit defepaumn 1 ApYyrux apxmMBHbIX AOKYMEHTOB MWHMCTEPCTBOM
tocTuun  Pecny6nukn  HarectaH (ganee - MWHUCTEPCTBO), rOCYAApPCTBEHHbIM
Ka3eHHbIM yupexxaeHueM Pecny6nmku [arectaH «LIeHTpasibHbIl FOCYaapCTBEHHbIN
apxuB Pecny6nukn farectaH» (fanee - rocyfapcTBEHHbI apxuB).

1.2. Kpyr 3assutenei

B KayecTBe 3asBUTeNel Ha nNpeAoCcTaB/ieHWe rOCYAapCTBEHHON yCiyru
BbICTYNalOT rpakaaHe Poccuinickon deaepalmmn, MHOCTPaHHbIE rpaXkaaHe U nvua 6e3
rpaxnaHcTBa, OpraHbl rOCYAapCTBEHHOM BNacTW, MECTHOIO0 CaMoynpaBieHus;
opraHu3auun 1 o6LLecTBeHHble 06beaNHeHNA (fanee - 3asBUTEb).



3aABUTENAMM TaKXKE MOTYT ObITb MHble (DU3MUYECKME W HOPUAMYECKUE NMLa,
MMeEloLLIME NPaBO B COOTBETCTBMM C 3aKOHOAATeNbLCTBOM Poccuiickoli ®deaepauum,
nmMbo B CWY HadeneHus WX 3asBUTENsMKM B YCTAHOB/IEHHOM  MOpsiKe
MOMHOMOUMSAMM, BbICTYMaTh OT UX WUMEHWU NPW MPefoCTaBlEHUM FOCYAapCTBEHHOV
ycnyru.

1.3. TpeboBaHWA K NOPSAKY NHHOPMMPOBaHNA O NpeaoCcTaBIEHNN
rocyaapCTBEHHOW yCNyru

1.3.1. VIHopMMpoBaHMe 3aMHTEPECOBAHHbIX /ML, O FOCYAapCTBEHHOW ycnyre
OCYLLECTB/AETCA  C/eAylowmM  06pa3oM:  MHAMBUAYa/IbHOE  MH(OPMUPOBaHKE;
Ny6An4yHOe NHHOPMUPOBaHKE.

HhopMumpoBaHUe NpoBOAUTCA B hopMe:

YCTHOI0 UH(OPMMPOBAHNS;

MUCbMEHHOI0 MH(OPMNPOBaHWS;

pasMeLLleHns MHopMauumnm Ha opuumasbHOM cate MWHWUCTEpCTBa B CETU
«HTepHeT» - http://minyustrd.ru (ganee - ouumanbHblii canT MWHUCTEPCTBA),
Ha O(uMUMaSIbHOM CailTe TrOCYJapCTBEHHOIO apxmBa B CeTU  «/IHTepHeT» -
http://www.cgard.ru (ganee - opuuManbHbIN CanT rocyAapCTBEHHOTO apXmBa);

B (hedepasibHON TroCyAapCTBEHHOM WH(OPMALMOHHOMW cucTeMe «EAUHBIRA
noptasl  TrOCYLApCTBEHHbIX WM MYHUUMNaNbHbIX  yCnyr  (YyHKUWIA)»
http://www.gosuslugi.ru (ganee - EamHbii noptan).

1.3.2. "HguBuayanbHoe YCTHOE UH(OPMMUPOBaHME O rocyAapCTBEHHON ycnyre
obecneumBaeTca  AO/DKHOCTHbIMKA - nvuaMn  MWHWUCTEPCTBA, TOCYAapCTBEHHOrO
apxvBa,  OCYLLECTBNAOWMMU  NPefoCTaB/ieHVe  rOCYLApCTBEHHOM  yCNyru,
MOCPeACTBOM KOHCY/bTUPOBAHUS NIMYHO NGO MO TeNeoHy.

[MocpefCTBOM  YCTHOIO  KOHCY/NbTUPOBAHUS  3aMHTEPECcOBaHHbIM  fIMLAM
NpeaoCcTaBsSeTCa MHOPMaLNA:

0 MecTe HaxoxfeHus, rpadrke paboTbl, CNPaBOYHbIX TenedoHax, 06 agpecax
ouLManbHbIX CalTOB, a TakKXe 3M1eKTPOHHON noyte U (uam) dopmax 06paTHOM
cBA3N MUHUCTEepPCTBA M rOCYLApPCTBEHHOro apxmea B CeTn «WHTepHeT» (panee -
CnpaBoYHasa MHpopMaLuus);

O MepeyHe [JOKYMEHTOB, HeOOXOAMMbIX ANSi MpPefoCTaB/NeHNA rocyLapCTBeH-
HOW ycnyru;

0 nopsiaKe 06>kanoBaHWA AeicTBUiA (6e34eNCTBMSA) U PeLLeHNiA, OCYyLLLeCTBse-
MbIX Y MPUHMMAEMbIX B XO4e NpeAoCcTaB/IeHNs roCyLapCTBEHHOW YCyTu;

0 CpOoKax npefocTaB/eHNs rocyaapCTBEHHOW YCYTu;

0 TeKyLLein aMUHUCTPATUBHOM NpoLeaype NpefocTaB/ieHns rocyapCTBEHHOM
ycnyru,

MHas  HeobXoAuMMasi — MH(opMaums, CBsi3aHHas C  MPefoCTaB/IEHVEM
rocyaapCTBEHHOI yCnyru.

[Mpn  yCTHOM  WH(OpPMUPOBaHUM MO  TefeoHYy  AO/MDKHOCTHOE /L0
MuHMCTEPCTBA, OCYAapCTBEHHOrO apxuBa HasblBaeT (amwuanio, KMMSA, OTYECTBO
(nocnefHee - Npy HaMuUK), 3aHUMAEMYHO LO/HKHOCTb U HaUMeHOBaHWE CTPYKTYp-


http://minyustrd.ru
http://www.cgard.ru
http://www.cgard.ru
http://www.gosuslugi.ru

HOro rnojpasfeneHvs, npegniaraeT rpaxkaaHvHy MpeacTaBUTbCA UM U3N0XKUTL CYTb
BOMpoca.

JOMKHOCTHbIE Mua MUHUCTEPCTBA, FOCYAapCTBEHHOMO apxXuBa npu 06LLeHN
C 3aMHTepecoBaHHbIMW MUAMU (IMYHO UK NO TenedoHy) AO/MKHbI OTHOCUTLCA K
HUM KOPPEKTHO W BHUMaTE/IbHO, CO6/0AaTh O6LLENPUHATLIE MpaBuia NOBeAEHUS U
HOPMbl  [€/IOBOM  3TWKW, TMPOBOAMTL KOHCY/IbTUPOBAHME C  WCMOJIb30BaHVEM
orLManbHO-Le/10BOr0 CTUSA PeYN.

3aBepliasd  KOHCYNbTUpOBaHMe,  AO/MKHOCTHOe  nmuo  MWHKCTepCTBa,
rocylapCTBeHHOIo apxmBa KpaTKo MOABOAMT WUTOT M MEpeyncnseT AencTBus, KOTo-
pble cnefyeTt NPeAnpUHATL MLy, 06paTMBLLEMYCS 38 KOHCY/IbTaluueln.

Mpvem noceTuTenein B MoOMeweHUAX MWHUCTePCTBa, rOCYAAPCTBEHHOIO
apxvBa OCYLLeCTB/ISETCA AO/MKHOCTHLIMU nmuamm MuHMCTEPCTBA,
rocyflapCTBEHHOr0 apxmMea B COOTBETCTBUWM C rpafuikom paboTbl MWHKUCTEPCTBA,
rocylapCTBEHHOIr0 apXxmBa NpPU HaIM4ymMM JOKYMEHTA, YA0CTOBEPSIOLLErO /INYHOCTD.

HanBuayanbHoe NMUCbMEHHOe MHOPMMPOBaHWE O NOPAAKe MpefoCTaBleHus
rocylapCTBEHHOW YCNYTr OCYLLECTB/AETCA HAa OCHOBaHWW MUCbMEHHOI0 06paLLeHuns
B MWHWCTEPCTBO, rOCYAapCTBEHHbIA apxuB, MOCPEACTBOM Harpas/ieHUs OTBeTa
MOYTOBLIM OTMpPaB/IEHNEM B CPOK, He npesbiwatowmini 30 AHel ¢ Aatbl perncrpaumm
TaKoro obpateHus.

[McbMeHHOe  obpalleHWe N0 BOMpocaM  MOSlyYeHUs  MHGopmaumMm o
NpefoCTaBNeHNN TOCYLAPCTBEHHON YCNYr HALNEXMNT Hanpas/iATb M0 MECTY HaxoxX-
AeHna MuHuCTepCcTBa, rocy4apCTBEHHOIO apXmBa Wn Ha afpec 3M1IEKTPOHHOW MOYTbl
MuHUCTEPCTBa, rocyAapCTBEHHOIO apXmBa.

1.3.3. [My6nnyHoe MH(OPMMPOBaHME O rOCYAaPCTBEHHOIN YCyre OCYLLEeCTB/IS
eTCs MOoCPeACTBOM pasMeLLeHNst COOTBETCTBYHOLLE NH(POPMaLNN:

Ha EgnHOM nopTare;

B pecny6/MKaHCKOM  rocyfapCTBEHHOM  MH(OPMALMOHHOW  cuUCTeMe
«Pecny6nMKaHCKNA peecTp rocyapCTBEHHbIX U MyHUUMMANbHBLIX YCNyr ((hyHKLUMIA)
Pecny6nukn [arectaH» (ganee - Pecrny6/MKaHCKWiIA peecTp);

Ha ouumanbHOM cainTe MUHUCTEPCTBA B CETU «HTEPHET»;

Ha oULMaIbHOM CaiiTe rocyapCTBEHHOIO apXxmBa B CETU «HTEPHET;

Ha MH(OPMaLMOHHbIX CTeHAaX MUHUCTePCTBa;

Ha MH(OPMaLMOHHbIX CTEHAAX rOCYLapPCTBEHHOIO apXmBea.

Ha oduumansHoM caitTe MuHUCTEPCTBa B CETU «HTEPHET», O(huLMaIbHOM
calTe roCydapCTBEHHOro apxmeBa B CeTU «VIHTepHeT», EAmMHOM noptane, n B
Pecrny61nMKaHCKOM peecTpe pa3MeLLaeTcs Cnefyowas nHpopmaums:

CrnpaBoYHas MHgopmauus;

MCYepnbIBatoLWMiA NepeveHb JOKYMEHTOB, HEOOXOAUMBIX A1 NPeaocTaB/ieHNns
rocyfilapCTBeHHOW ycnyru, TpeboBaHWA K OPOPMIEHUI0 YKa3aHHbIX LOKYMEHTOB, a
TaKKe [MepeyeHb [OKYMEHTOB, KOTOpble 3asBUTeNb BNpaBe MpPeAcTaBUTb MO
COBCTBEHHOW UHULMATKBE;

Kpyr 3asBuUTenei;

CPOK NpeAoCTaB/ieHNs rOCYLapPCTBEHHOW YCNyTu;



pe3ynbTaTbl NpPeAocTaB/eHNs rocyapCTBEHHON YCnyru, NopsAoK npeactas-
NeHNa [OKYMEHTa, ABMAIOLWErocs pesynbTaTOM MpPefoCTaB/IeHMst roCYAapCTBEHHOM
YCNyru;

MCUepnbIBaKOLWNA NepeyeHb OCHOBaHWW A1 NPWUOCTAHOBMIEHUS WAN OTKasa B
npefocTaBNeHNN rocyAapCTBEHHOW YCyru;

0 npaBe 3asBUTENs Ha gocyae6Hoe (BHecyaebHOe) obxanoBaHue AeNCTBUM
(6e30eMCTBUS) U PELUEHWNA, MPUHATLIX (OCYLLECTBNAEMbIX) B X0[e MpeAocTaB/eHUns
rocyaapCTBEHHON YCnyru;

NopsfoK, pasmep M OCHOBaHWA B3WMaHWUSi rOCYAapCTBEHHOW MOLLNHLI UK
MHOW NNatbl, B3MMaeMOii 3a NpeAoCTaB/eHNe rocyaapCTBeHHON yCnyru;

opmbl  3aBneHNIn  (yBeOMIEHWA, COOOLUEHWIA), WUCMONb3YeMble  MNPU
NpefocTaB/eHn rocyAapCTBEHHOW YCYTW.

MHopmauma Ha EAuHOM nopTase O MNopsake U Cpokax MpenocTaB/ieHns
rocylapCTBeHHOW YC/yr Ha OCHOBaHUW CBELEHWIA, COofepKalumxca B (hefepasibHOiA
rocyfapCcTBeHHOW NH(OPMaLMOHHOW cucteme  «deaepasnbHbli peecTp
rocyflapCTBeHHbIX W MyHMUMUNANbHbIX Yycnyr (hyHKUWiA)», Pecny6aMKaHCKOM
peecTpe, NPeAoCTaB/AETCS 3a9BUTENO 6ecrnnaTHo.

[ocTyn K MHGopMauum 0 CPOKax M Mopsake MpefocTaBieHns YCnyru ocy-
LecTBnsieTca 6e3 BbINOHEHUS 3asBUTENEM KakKUX-NMb60 TpeboBaHWIA, B TOM 4ucne
6e3 M1CMosib30BaHMS MPOrpammHOro  0becreyeHWs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3adBUTENS TPebyeT 3aKNHUeHUS NNLEH3UOHHOIO UM MHOTO
corfalleHuns ¢ npaeoo6sagareneM nporpaMmMHOro obecrieyeHus, nNpeagycMaTprBaro-
LLero B3MaHue nnatbl, perucTpaumo Uan aBTopusaumio 3asaBuTens Uan npegocras-
NEeHNe UM NepcoHasibHbIX AaHHbIX.

VHhopmaLUnoHHble  CTeHAbl MWHWUCTEPCTBa, rOCYAapCTBEHHOrNO  apXxmea
ohopMNAOTCA B COOTBETCTBMM C TPeOOBaHUSIMM, W3NOXKEHHbIMW B MyHKTe 2.16.4
PernameHTa.

[My6/1M4HOe MH(OPMMPOBaHME MOXET OCYLLECTBMIATLCA MHbIMU criocobamu B
COOTBETCTBMM C [ENCTBYHOLIMM 3aKOHOAATeNbCTBOM Poccuiickoin Pepepaumm u
Pecnybnunku [larectaH.

2. CTaHfapT npefocTaB/eHns rocyAapCTBEHHOW YCyru
2.1. HanmeHoBaHVe rocyaapCTBeHHON yCnyru

NHhopmaLmoHHoe obecnedeHne n3NYECKNX U HOPUANYECKUX NUL, HA OCHOBE
NOKYMEHTOB ApPXMBHOro (hoHaa Poccuiickoil deaepaumn 1 ApPYrux apXmBHbIX
[NOKYMEHTOB, NPefOCTaB/eHNe apXMBHbIX CMPaBOK, apXMBHbIX BbIMWCOK W KOMWiA
apPXUBHbIX IOKYMEHTOB (fanee - rocyaapCTBeHHast ycnyra).

2.2. HanmeHoBaHVe opraHa UCMoNHNUTENbHON BacTy
Pecny6nukn [arectaH, 1 NnoaseAoMCTBEHHbIX YUPEXAEHNA,
NpPefoCTaBNAOLMX FOCYAAPCTBEHHYHO YCNyry



[MpenocTaBneHne rocyAapcTBEHHOW YCNyrn ocyulectsnser MUWHUCTEPCTBO,
roCcyAapCTBEHHbIV apXuB.

Mpn npeaocTaBneHNN rocyapCTBEHHOW  yCnyru MMHUNCTEPCTBO,
rocyfapCTBEHHbIA apxuB He BripaBe TpeboBaTb OT 3afABUTENS OCYLLECTBEHNS
OEACTBUIA, B TOM 4WUCNe COrNacoBaHU, HEOOXoAUMbIX  ANs  MOMYyYeHUs
rocyapCTBEHHOM YCNYrn N CBSi3aHHbLIX C 0OpaLleHVEM B MHble rOCYAapCTBEHHbIE
opraHbl M oOpraHu3auuMn, 3a WCK/HOYEHMEM [MOMYUYEHUS YCNYr, BK/KOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBMAAOTCA HEOOXOAMMbIMW W 0653aTe/IbHbIMK  A/1S
NPeaoCTaBNeHNs  TOCYAApCTBEHHbLIX  YCMYr, YTBEPXAEHHbIA  PacrnopsXKeHMeM
MpaBuTtenscTBa Pecny6nmkn LarectaH oT 16 gekabps 2011 Ne 343-p «O nepeyHe
YCNyr, KOTOpble ABMSKOTCA HEOOXOAUMbIMK 1 0653aTe/IbHbIMK AN8 MPefoCcTaB/IEHNS
rocyqapCTBEHHbIX YCNyr OpraHamMy  WUCMOMHUTENbHON  BnacTn  Pecny6nmnku
JarectaH».

2.3. Pe3ynbTaT NpeAocTaBeHnst rocyaapCTBEHHONM YCIyTu

Pe3ynbTaTom npeLoCTaB/ieHNs rocyfapCTBEHHOM ycnyru rno
MH(OPMaLMOHHOMY 06eCneveHnIo SABNAKOTCA:

NH(OPMALMOHHbIE NNCbMA;

apXVBHbIE CMPaBKu;

apXMBHbIE BbIMUCKU;

apXVBHblE KOMWU;

OTBETbI 00 OTCYTCTBMM 3anpallnBaeMblX CBeLEHUIN;

PEKOMEeHZAaUNN O AaNbHENLLIMX MYTAX NOMCKa HEOOXOAMMON MH(opMaLmK;

yBe[OM/IEHMSA O HanpaB/eHU COOTBETCTBYHOLLMX 3aNpOCOB Ha UCMO/THEHUE MO
MPUHALNEXXHOCTU B APYrne opraHbl 1 OpraHn3auum.

2.4. CpoK npefocTaB/ieHNs rocyaapCTBEHHON YCyru

2.4.1. CpoK npepocTaBneHMss TOCYAAapCTBEHHOW YCyr He  JO/KEH
npesBblwatb 30 [AHe €O [AHA perucTpauum  3anpoca B MUHMCTePCTBe,
rocyapCTBeHHOM apxvBe [0 Bblgaun (HanpaeneHWs) pesysbTata MpeaocTasieHns
rocyapCTBEHHOW yCnyru 3asBUTENHO.

2.4.2. B cnyyae ecnu 3anpawivBaemas 3asBuTenieM WHGOPMaUUsS He MOXKET
ObITb NpPeaocTaBeHa B 3TOT CPOK U3-3a HEOOXOAMMOCTM MPOBEAEHUs MacLUTabHOM
MOMCKOBOM paboTbl MO KOMIMJIEKCY apXMBHbIX [OKYMEHTOB, B TOM 4uCfe
XPaHALLMXCA B HECKOMbKMX apxXnBoXpaHunmwax, MmMHUCTEpCTBO, rocyaapCTBEHHbIA
apxvB yBeAOMNAOT 3asaBUTENA O MPOLJ/IEHUN HA OrNpefeneHHbIA CPOK PacCMOTPEHNS
3anpoca.

2.4.3. Mpy nocTynneHnm B MUHUCTEPCTBO, NOCYAaPCTBEHHbIA apXm1B 3anpocoB
3asBuTENEN, KOTOPbIE HE MOTYT ObITb UCMOMHEHbI 6€3 NPefoCTaBNeHNUsA YTOYHEHHbIX
VNN JONONHUTENbHBIX CBeAeHWA, MUWHUCTEPCTBO, rOCYAAPCTBEHHbLIN apXuB B 7-
AHEBHbIN CPOK 3anpawuBatoT 3asBuTenis 00 YTOYHEHWM W [LOMOJSIHEHMM 3anpoca
HeoOXOANMBIMW 15 €er0 UCMOSTHEHNSA CBEAEHUAMMU.



2.4.4, B cnydyae OTCYTCTBMA B rOCYJapCTBEHHOM apxvBe 3anpallvBaeMor
MH(opMaLmK, obpalleHne 3asBUTENs B TedeHWe 5 AHE CO AHS ero perucrpauum
MepechbINaeTcs B OpraH WM OpraHu3aLMio No MecTy MX XpaHeHUs C yBeAOM/IeHMEM
3asBMTENA O NEPECBINIKE 06PaLLEHNS.

2.5. HopmaTtuvBHble NPaBOBble aKTbl, PErynMpytoLLe NpeaocTaBieHne
rocyaapCTBEHHOW yCNyru

[MpefocTaBneHe rocyaapCTBeHHON YCIyr OCYLLECTBSETCA B COOTBETCTBUM C
rnepeyHemM HOPMATUBHbIX MPABOBbIX aKTOB, Perynnmpyrowmx MnpeaocTaBieHne rocy-
[lapCcTBeHHON ycnyrn (panee - lMepedyeHb). MNMepeyeHb pasmelleH Ha OuLMaibHOM
caite MuHuctepctBa B cetu «WHTepHeT», EauHOM nopTane, Pecnyb6inkKaHCKOM
peecTpe.

2.6.  VcuepnblBaloLuii NepeYeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C HOPMATMBHBLIMU MPABOBLIMU aKTamu 1 NPefOCTaBNeHMS FOCy4apCTBEHHO
YCNyru, NOANEXallX NpeacTaBIeHNI0 3asBUTENEM

2.6.1. OcHoBaHMeM [A/1d NpPefoCTaBleHUs roCyAapCTBEHHOW YCNYyrn SBNSAETCH
3anpoc 3asBuTens, B MWUCbMEHHON (opme MOCTYNMBLLUMIA B MUHUCTEPCTBO,
rocyiapCTBeHHbIA apxyB MO MOYTe; MO 3/1eKTPOHHOW noyTe; Mo (akcy; 3anpoc,
MOCTYNUBLUMIA Ha O(MUMaIbHBIN calT MWHUCTEPCTBA, rOCYAAPCTBEHHOIO apXuBa;
npy  NMYHOM  obpaweHMn B MUHMUCTEPCTBO,  FOCYLAPCTBEHHLIA  apXuB.
PekomeHayemas (hopMa 3asBfeHUs YCTaHOB/MIEHA NPUIoXeHnem Nel K HacTosLeMy
PernameHTty

2.6.2. B 3anpoce 3asaButens LO/MKHbI ObITb YKa3aHbl:

a) HavMeHOBaHVe HOPUANYECKOro NNLA Ha GnaHKe opraHu3aummn; Ans rpaxaaH -
(hamuang, UM 1 0TYECTBO (MOC/eHee - MPU HaN4YKK);

6) NOYTOBbLIA U/VNW ANEKTPOHHbIN afpec 3asaBUTENS;

B) WHTepecylowwme 3asBUTENd Tema, BOMPOC, COObITWe, (aKT, CBEAEHUA U
XPOHO/IOTMYECKNe paMKm 3anpatlnBaemMoin nHpopmaumu;

r) opma nony4veHus 3asaBuTENeM MHGopMauun (MHPOPMaLMOHHOE MUCHMO,
apXunBHas CrpaBKa, apX1MBHas BbIMUCKA; apXMBHbIE KOMWUKU, TEMATUYECKMIA MepeyeHb,
TemaTU4yeckmini 0630p AOKYMEHTOB);

L) NMYHaa NOAMMUCH FPaXKAaHWHA AN NOANUCH AO/MKHOCTHOMO MLa;

) AaTta OTnpaBs/eHNA.

2.6.3. Ona nctpeboBaHMs CBEAEHWIA, COAepXalimxX MepcoHasibHble [aHHble O
TPeTbUX Nuuax, AONOMHUTENIbHO MPeACTaBNAITCA AOKYMEHTbI, NOATBepXAaroLime
nosiHoOMouns  3adABuUTeNs, MpefyCMOTPEHHbIE  3aKOHOAATENbCTBOM  POCCUIACKOM
degepauyn.

2.6.4. 3anpelwyaeTca TpeboBaTb OT 3adABUTENA NPEAOCTaBNATb AOKYMEHTbI U
MH(OPMALMIO WM OCYLLECTBNATL AEWCTBUA, MpPeACTaBleHWe WM OCYLLECTB/IEHME
KOTOPbIX He NPesyCMOTPEeHO HOPMATUBHLIMY MPaBOBLIMU aKTaMu, PerynvpyoLwmmm



OTHOLLIEHWS, BO3HMKaAIOLLIME B CBS3W C NPefoCTaB/IEHNEM IOCYAapCTBEHHON YCNYTI.

2.6.5. 3anpelaetcd TpeboBaTb OT 3adBUTENS MPEAOCTaBNATb [AOKYMEHTbl W
NH(opMaLMIO, KOTOPbIE HAaxXOAATCA B PacnoOps>KEHWM OpPraHoB, MPeaoCcTaBNALLNX
rocyfapCTBeHHble W  MyHUUWUNANbHbIE YCAYrWM, WHbIX TOCYAAapPCTBEHHbLIX W
MYHMUMNANbHbLIX OPraHoB M opraHu3auuii.

2.7. cuepnblBatoLLmnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMMW NPaBOBbLIMI aKTaMW ANs NPeAoCTaBIeHNst roCy4apCTBEHHOMN ycnyru,
KOTOpble HAXOASTCS B PACrOPsXKEHNMN rOCYyAapPCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

caMOynpaB/ieHUs 1 UHbIX OPraHOB, YYacTBYHOLLMX B NPeA0CTaBNEHNM
rOCy1IapCTBEHHbIX M MyHMLMNANbHbIX YCYT, N KOTOPbIe 3asBUTe/Nb BrpaBe
NpeAcTaBUTD

3asBuUTeNb BMpaBe MpeAcTaBUTb [OKYMEHT, MOATBEpPXXAAloWmMA onnaty no
MCMOSIHEHUIO TemMaTUYecKux 1 buorpadmyeckmx 3anpocoB (B cnyyae obpalleHus
3adBUTENS B TOCYAApCTBEHHbLIA  apXMB 3a  MNPefOCTaB/IEHUEM  CBeAEHUI
TemaTM4yeckoro, buorpagryeckoro xapakrepa).

HenpenctaeneHve 3afBUTENEM  YKaszaHHbIX [JOKYMEHTOB He SIBNsieTCA
OCHOBaHWeM N5 O0TKa3a 3asBUTe/NI0 B MPeLOCTaB/IeHUM TOCYLapPCTBEHHOW YCYTI.

IHble [OKYMEHTbI, HeobXoAMMble ANA MNPeAOCTaB/EHUS YCNYrn, KOTOpble
HaxoAsaTCs B PacroOpPsHXKEHUM WHbIX OPraHoB, OpraHuW3aunii, U KoTopble 3asBUTESb
BMnpaBe NpeacTaBuUTb, OTCYTCTBYHOT.

2.8. YKasaHve Ha 3anpeT TpeboBaTb OT 3asaBUTeNsA NpeacTaB/eHUs
NOKYMEHTOB M UH(OpMaLMM UM OCYLLLECTBNEHNA AEACTBUM NPU NpeaocTaBeHNN
rocyapCTBEHHOW ycnyru

2.8.1. 3anpewyaetcs TpeboBaTb OT 3asBUTENA MNPEACTaBNEHUS JOKYMEHTOB U
NH(OPMaLMM MU OCYLLIECTBNIEHUS OEUCTBUW, MpeAcTaB/EHNE UM OCYLLECTB/IEHME
KOTOpPbIX He NpeayCcMOTPeHO HOPMATMBHbLIMM MPaBOBbIMI aKTaMu, pPerynmpyrowmmm
OTHOLLIEHWS, BO3HMKaIOLLIME B CBS3W C NpPeoCcTaB/IEHUEM FOCYapCTBEHHOW YCYT L.

2.8.2. 3anpellaetca TpeboBaTb OT 3asABUTENA MpPeACTaB/IEHNS [OKYMEHTOB U
NH(opMaL MK, KOTOpPble B COOTBETCTBMM C HOPMATWBHbLIMW MPABOBbIMW aKTamu
Poccuiickoin  defepaunn, HOPMaTMBHLIMK  MPaBOBbIMKM  akTamy  Pecny6/vKu
JarectaH M MyHMUMNa/IbHbIMK MPaBOBbIMX aKTaMW HaxOOATCA B PaCMopsXKeHWUU
rocyfapCTBeHHbIX OpraHoB, MpPeaoCTaBAOLMNX TOCYAAPCTBEHHYKO YCAYrY, WHbIX
rocyapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro camoynpasfieHusa u  (1am)
MOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam M opraHaMm  MeCTHOro
camoynpaB/ieHUs OpraHM3aLmii, y4acTBYHOLLMX B NPeAOCTaBIEHNM FOCYAaPCTBEHHbIX
WM MYHUUUNANbHBIX YCAYT, 338 UCK/IOYEeHNEM [OKYMEHTOB, YKa3aHHbIX B 4YacTn 6
cTatbn 7 3akoHa Ne 210-P3.

2.8.3. 3anpelaetca TpeboBaTb OT 3adBUTENA MPeACTaBNeHUS AOKYMEHTOB W
NHopMaL MK, oTCyTCcTBUE U (MIX) HEAOCTOBEPHOCTb KOTOPbLIX HE YKasblBa/IUCb Mpu
NnepBOHaYa/lbHOM OTKa3e B NpremMe AOKYMEHTOB, HE0OX0AMMbIX ANs NpefoCcTaB/IeHNs
rocyaapCTBEHHON ycnyru, Nnbo B NPeaoCcTaB/EHNN FOCYAapPCTBEHHOM YCyru, 3a Uc-



KNHOYEHMEM C/lyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 3akoHa Neo
210-93.

2.9. cuepnblBatoLwuiA NepeyeHb OCHOBaHMWIA Ana 0TKasa B Npueme
[NOKYMEHTOB, HEOOXOANMbIX ANS NPeA0CTaBNEHNS FOCYAaPCTBEHHOMN YCNyru

OcHoBaHVMEM [N OTKa3a B MNpPUWEMe [OKYMEHTOB, HeOO6XOAUMbIX [/
NpefocTaB/IeHUs rocyaapCTBEHHON YCNyrK, ABNSAETCS:

- OTCYTCTBME B 3anpoce 3adBUTENS HaMEHOBaHWUA OPMANYECKOro nunua (ans
rpakgaHMHa - ¢aMmuanun, WMMeHW, OT4YecTBa), NOYTOBOrO afpeca, MO KOTOPOMY
[IO/KEH ObITb OTNpPaB/ieH OTBET /UK 3NEKTPOHHOIO adpeca 3asABUTENS;

- NP nNogaye 3anpoca oT UMeHN 3asBUTENSA - OTCYTCTBME Y NOAABLLErO 3anpoc
nuua  [OKYMeHTa, YyAocToBepsitollero npasa  (MOSHOMOYMA)  NpeAcTaBUTENS
(bM3MYECKOro AN PUANYECKOTO NMLA Ha OCYLLECTB/EHWe AEACTBUA OT WUMEHM
3aaBuTens.

2.10. WcuepnbiBatoLL i nepeyeHb OCHOBaHWIA st MPUOCTAHOBNEHUS M
0TKa3a B NPeoCTaBeHNN rocyJapCTBEHHONM YCnyri

2.10.1. OcHOBaHVeM A/11 OTKa3a B NpeAoCcTaB/ieHUW roCyaapCTBEHHOM YCNyrl
ABNAETCA:

- OTCYTCTBME B 3anpoce 3afBuUTeNs HavMeHOBaHWA opuanYeckKoro nuua (4ns
rpakaaHnHa - amuaMmM, MMeHW, 0T4ecTBa), MOYTOBOrO ajgpeca, Mo KOTOPOMY
[O/MKeH ObITb OTNpPaB/ieH OTBET W/WNW 3MEKTPOHHOro agpeca 3assuTens (B cnydae
Bbl6Opa crocoba nonyveHus pesynbTaTa NPeAOCTaBNEHUA YCIYTN «MO MOYTE», «MO
3N1EKTPOHHOM MOYTE);

- HEeBO3MOXXHOCTb MpOYTeHMA 3anpoca 3assutens (B 3TOM Cnyyae OTBET Ha
3anpoc He [aeTcda, O YeM B TeyeHMe 7 [HeEA CO AHA permcTpaumm 3anpoca
coobLlaeTca 3asaBuTeN0, HarnpaBMBLUEMY 3arpoc, ecim ero )amuams M MnoYTOoBbIiA
aflpec NoAaarTCs NPOYTEHUIO);

- OTCYTCTBME B 3anpoce Tembl (BOMpoca), XPOHOMOrUKM 3anpallnBaemoit
NHpopMaLmW;

- OTBET MO CYLIeCTBY MOCTaB/IEHHOrO BOMPOCa He MOXeT OblTb fJaH 6e3
pasrfaleHns CBeAeHW, COCTaBNAILMX rOCYAaPCTBEHHYIO UM MHYIO OXPaHSAeMyto
3aKOHOJaTeNbCTBOM Poccuitickon defepaumn TalHy. 3asBUTENO COOOLLAETCA O
HEBO3MOXHOCTM AaTb OTBET MO CYLLECTBY MOCTaB/IEHHOIO0 B HEM BOMpOCa B CBA3N C
HeAOoMYCTMMOCTbIO pas3rnalleHns YyKasaHHbIX CBefeHWW. YKaszaHHas WHQopmauus
MOXeT OblTb MpeAocTaB/ieHa TOMbKO MPU Ha/MumMm y 3asaBUTENs [AOKYMEHTa/lbHO
MOATBEPXKAEHHBIX MPaB Ha MoSlyvyeHne CBeAEHWI, COAepXalMX rocyAapCTBeHHYHO
TalHy W/ KOHPUAEHUNANbHY NH(POPMALVIO;

- Ha/IMYMe B 3anpoce BOMPOCca, Ha KOTOPbIA 3asBUTENH0 paHee MHOrOKpPaTHO
[aBa/INCb MUCbMEHHble OTBETbI MO CYLLECTBY, W MPU 3TOM He MPUBOAATCA HOBble
[0BOAbl WM 0OCTOATENbCTBA. YTO/SIHOMOYEHHOE Ha TO /ALO BMpaBe MNPUHATb
pelleHne 0 6e30CHOBATE/IbHOCTM OYepefHOro obpalieHMs W NpekpaLlieHnn



nepenuckn ¢ 3asBuTeNieM Mo AaHHOMY BOMPOCY, O AaHHOM PeLLeHnn yBeLOoM/ISEeTCA
3asBuTeESb, HANPaBMBLUWIA ObpaLLeHNE;

- HaIMuMe B 3arnpoce HeLEH3YPHbIX MO0 OCKOPOUTENbHBIX BblPaXKEHWA,
Yrpo3bl XXN3HW, 3L40POBLI0 Y MMYLLECTBY AO/DKHOCTHOMO /iMua, a TakKe Y/IeHOB ero
cemMbu. [O/MKHOCTHOE /MU0 BMpaBe OCTaBUTb 3arnpoc 6e3 oTBeTa Mo CyTw
MOCTaB/IEHHbIX B HEM BOMPOCOB W COOOLMTb 3aABUTENHO, HamnpasMBLUEMY €ro, O
HeAonMyCTUMOCTM 3/10yNoTPe61eHNs NPaBoM;

- OTCYTCTBME CBefeHnini 06 onnate 3asBUTENIEM YCAYrX MO WCMOSHEHMIO
TemMaTuyeckux u buorpaguyeckmx 3anpocoB (B Cnydvae obpaiieHus 3asBuTens B
rOCYyflapCTBEHHbIA  apXvMB 3a MpPefoOCTaB/eHNEM  CBefeHWA  TemMaTU4ecKoro,
brorpauyeckoro xapakrepa).

2.10.2. B cnyyae, ecim OKYMeHTbI NMoAaHbl B COOTBETCTBMMU C MH(opMaLmei o
nopsiake MpefoCTaB/eHUsi TOCYLAPCTBEHHON YCnyry, ony6/IMKOBaHHOW Ha EAMHOM
noptane, MMWHUCTEPCTBO, FOCYAApCTBEHHbIA apXvMB HE WMEKT MpaBa OTKas3aTb B
npefocTaBNeHUn rocyAapCTBEHHON YCyTH.

2.10.3. OcHOBaHWA 419 NMPUOCTAHOB/IEHNA MPeOCTaB/IEHNS TOCY4APCTBEHHOM
YC/yrn OTCYTCTBYHOT.

2.11. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOANMbIMM 1 06513aTeNbHbIMY
ANS NPefoCTaBNeHNst rocyaapCTBEHHOM YCnyri, B TOM YMC/e CBeEHNS O AOKYMEHTE
(AOKyMeHTax), BblaBaeMoOM (BblaBaeMblX) OpraHM3aLusMu, y4acTBYOLWMMU B
NPeAoCTaBNEHNN TOCYJapCTBEHHOMN YCyru

Ycnyru, KOTopble SBASKOTCS  HEOOXOAMMBIMW UM 06A3aTeNbHbIMU 1S
NPeaocTaBNeHNs TOCYapPCTBEHHON YCNyru, B TOM 4MC/e CBEAEHUS O [OKYMEHTE
(noKyMeHTax), BblJaBaeMoM (BblAaBaeMbIX) OPraHM3aUMAMYK, YYacTBYHOLIMMU B
NPeaocTaBeHNM TOCYAapCTBEHHOM YCNYri, OTCYTCTBYHOT.

2.12. MMopsiAoK, pasMep U OCHOBaHWS B3VIMaHWs TOCYAapCTBEHHOW MOLLNHGI
WA VHOW NNaThbl, B3MMaeMoli 3a NpeocTaBNeHNe rocyAapCTBEHHOW YCyru

2.12.1. MWHUCTEPCTBO OCYLUECTBNAET MNPefoCTaB/iEHNEe TOCYAapCTBEHHOW
ycnyru 6ecnnartHo.

2.12.2. 3a WUCNONHEHWe TemMaTUYeCKUX W Ouorpamyeckmx 3arnpocoB Mo
[laHHOWM TrOCyAapCTBEHHOW YCnyre B TOCYyAapCTBEHHOM apxuBe pasMep nathl
onpedensieTcs B COOTBETCTBMM € [1pelcKypaHTOM  YCAyr,  BbIMO/IHAEMbIX
[foCcydapCTBEHHbIM Ka3eHHbIM yupexxaeHueM Pecny6nunku [arectaH «LleHTpanbHbIN
rocyqapCTBEHHbIN  apxmB  Pecnybnuku  [larecTaH» Ha  MNJaTHOW  OCHOBE,
YTBEePXKAEeHHbIM ANPEKTOPOM rocyapCTBEeHHOro apxumBea.

3a 1CnosiHeHWe coumabHO-NPaBOBbIX 3aMpoCcoB MO JaHHOW rocyAapCTBEHHOW
ycnyre B rocyAapCTBEHHOM apXmBe rara He B3MMaeTCH.

2.13. MopsaoK, pa3mep ¥ OCHOBaHMS B3VMaHWs NNaTbl 3a NPefoCTaB/eH e
YCNyr, KOTOpble SBASKOTCA HEOBXOAUMBIMU U 0653aTeNbHLIMU ANS
NpefoCTaBNeHNs TOCYAAPCTBEHHOM YCnyri, BKAKOYas MHOPMaLMIo



0 METOZIMKE pacyeTa pa3mepa Takoi nnatbl

B CBS3K C OTCYTCTBMEM YCNYr, KOTOPble SBNSKOTCA HE0OXoAnMbIMK 1 0653a-
TeflbHbIMW A1 NPeOoCTaBNeHMst  FOCYJApPCTBEHHON ycnyru, nnata 3a  Mx
NpefoCcTaB/ieHNE He B3MAETCH.

2.14. MakcuMasibHbIA CPOK OXMAAHWSA B O4epesmn npuv rnogade 3asBieHus o
MpesocTaBNeHnn rocyAapCTBEHHOM YCYTK, YCIyri, nNpefoCcTaB/IsemMoi
opraHusauueit, y4acTBYHOLLEN B NPefOCTaBIeHUN TOCYLapPCTBEHHOW YCAYTK, 1 MpW
nosfly4yeHnn pesynbTaTa NpefocTaBeHNs rocyaapCTBEHHON YCyru

MakcumanbHbIi CPOK OXuaaHus B ouvepeaun (NMpy ee HanMumm) Npu nogade 3a-
SIBNEHMS U [JOKYMEHTOB, He06XoAMMbIX ANA MNPeaocTaB/ieHMst ToCyAapCTBEHHON
ycnyru, v npy nosyyYeHnn pesynbTata NpeaocTaB/ieHWst rOCYAapCTBEHHOW YyCnyru
COCTaB/IsSieT He 6onee NATHAALATA MUHYT.

2.15. CpoK v NopsoK perncTpaLmm 3anpoca 3asBuTess 0 NpejocTaBieHny
rocyJapCTBEHHOI YCNYrit U YCNyru, NpefoCTaBNseMOit opraHn3aLUuei,
y4acTBYIOLLEel B MPeA0CTaBNEHUM FOCYJaPCTBEHHON YCnyri,

B TOM UMC/Ie B 3/1EKTPOHHOIA (hopme

2.15.1. 3anpoc 3asBuTensi, NOCTYMNMBLLWIA MPU NNYHOM OO6pPALLEHNMW, MOYTOMN
WAM N0 3NEKTPOHHOW nouTte MUHUCTEPCTBA, FOCYAApCTBEHHOrO apxmBa O
NPeAoCTaBNEHUM TOCY[APCTBEHHON YCAyrn pPerucTpupyeTcs B COOTBETCTBUMM C
VHCTPYKLUMelA Mo [enonpov3BOACTBY B fIeHb VX NOCTYMNEHWs MO0 Ha CreayoLLnii
pabounii feHb B Cny4Yae MOCTYMNIeHWs [OKYMEHTOB MO OKOHYaHWM paboyero
BpeMeHW. B cnyyae MOCTyNneHUs AOKYMEHTOB 3asBuTens O NpefocTaBieHnu
rocyflapCTBEHHOM YCNyr B BbIXOAHbIE WM Hepaboume Mpa3fgHUYHbIE AHW WX
perncTpaums ocyLLeCcTB/ISeTCA B MepBbIi pabounii feHb, Cneayrowwnii 3a BbIXOAHbLIM
U HepabounM NpasaHUYHbIM AHEM.

2.16. TpeboBaHUSA K MNOMELLEHMSAM, B KOTOPbIX NpeaocTaBiseTca
rocyfapCTBeHHas ycyra, K 3a1y 0XugaHus, Mectam 415 3anosiHeHNs 3anpocoB O
NpefoCcTaBNeHNN rocyaapCTBeHHON YCyru, MHhOPMAaLNOHHBIM CTEHAaM C
obpasuamu KX 3arnoIHEHUA U NepevyHeM [OKYMEHTOB, HeO6X0AUMbIX AN
MpeLoCTaB/IEHNs TOCYLapPCTBEHHOWN YCYrK, pasMeLLeHno 1 0OPOPMIEHMIO
BU3Yya/IbHOIN, TEKCTOBOW U MYNIbTUMELNINHOW MH(hOpMaLuUn 0 NopsiAKe npeaocTase-
HWS TaKoW YCNyru, B TOM 4Yuc/e K 06ecrneyeHnto JOCTYNMHOCTU NS UHBA/IMAOB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM POCCUINCKOM
defepauny 0 counanbHOM 3almTe UHBASIMAOB

2.16.1. 3naHne, B KOTOPOM MpefocTaBAeTCa rocyaapCcTBeHHas ycnyra, A0mK-
HO ObITb 060PYL0BaHO BXOAOM A1 CBOOOAHOrO focTyna 3asBuTeniell B NOMeLLeHne
N npuema 3asBeHni.



Bxof B 34aHue fo/mkeH ObiTb 060pya0BaH MH(OPMaLMOHHOW Tabnnykon (Bbl-
BECKOW), cofepallein nHpopmauuio 0 MUHMUCTEPCTBE, rOCYAapCTBEHHOM apxmBe, a
Takke o06opyaoBaH YAOOGHOW NECTHUUEN C  MNOPY4YHAMW, nNaHaycamy  [ans
6ecnpensATCTBEHHOI O NepeaBMKEHNA TPaXKaaH.

2.16.2. MecTa npefocTaB/eHUs rOCYAapCTBEHHON YCNyru, 3an OXXuaaHus,
MecTa A/19 3ano/IHeHWs 3arnpocoB O MpefoCTaBNeHUM rocyaapCTBEHHOM ycnyru 060-
PYLYIOTCA C y4eTOM Tpeb0oBaHUn AOCTYMHOCTM AN1F UHBA/IMAOB B COOTBETCTBUN C 3a-
KOHOZaTe/Ib,cTBOM Poccuiickoin defepalmn 0 CoumanbHOM 3alumMTe MHBANIMAOB, B TOM
yuncne AOMKHbI:

MMEeTb 6ecrnpenAaTCTBEHHbIN AOCTYN K 06bEKTY (34aHUI0, NMOMELLEHMIO), B KO-
TOPOM MPeAoCTaBNAETCA roCcyAapCTBeHHas ycnyra, a Takke obecrneyvBarb Gecripe-
NATCTBEHHOE MO/b30BaHKe TPaHCMNOPTOM, CPeACTBaMuM CBA3WN U MH(opMaLnK;

NpefoCcTaB/ATb BO3MOXXHOCTb CAMOCTOATE/IbHOTO NEPeABUKEHMS MO TEPPUTO-
PUX, Ha KOTOPO PacrosioKeHbl OOBLEKTbI (34aHUs, MOMeLLeHNs), B KOTOPbIX
NpefoCTaB/SETCA roCyLapCTBEHHAsA YCyra, a TakkKe BXOJ, B Takne 00bEeKTbl U BbIXOS
U3 HKX, NOCAAKY B TPAHCMOPTHOE CPeACTBO U BbIXOL 13 HEro, B TOM YKC/e C UCMO/b-
30BaHMEM Kpec/a-KossACKu;

obecneymBaTb BO3MOXXHOCTb COMPOBOXXAEHWUSA VHBINLOB, UMEHOLMX CTOMKME
PacCTPoONCTBa PYHKLUN 3PEHUA U CAMOCTOSATE/IbHOTO MePeLBUXKEHNS;

MMETb Hafnexalllee pasmelleHne 060pyaoBaHUS U HOCUTENEen MHQopMaumu,
HeobX0AUMbIX A1 6eCnpenATCTBEHHOro 4OCTYNa UHBA/IMAOB K 06beKTaM (34aHUAM,
MOMELLEHNAM), B KOTOPbIX MPefoCTaBsSeTCA rocyAapcTBeHHasd ycnyra, v K ycnyram
C YYETOM OrpaHUYeHNA NX KN3HEAEATEIbHOCTY;

obecneumBaTb AybnnposaHne HEOOXOAUMOIN AN UHBANIMLOB 3BYKOBOWN W 3pu-
TeNIbHON MH(OPMaLMK, a TakkKe BbITb 06ecneyeHbl HAANUCAMN, 3HaKaMU 1 UHOIN TeK-
CTOBOM W TrpamyecKon uWH(opmaumen, 3Hakamu, BbIMOMHEHHbIMU  PefibeHO-
TOYeYHbIM LWpngTOoM bpains;

obecneumBaTb [OMYCK CypAOnepeBog4vmKa 1 TUMIoCypLoNepeBOAUMKE;

obecneumBaTb [0MYCK CO6AKN-NPOBOAHMKA HA 00beKTbI (34aHMSA, MOMELLEHWS),
B KOTOpPbIX NPeAOoCTaBNAETCA rocyaapCTBEHHan yCnyra;

obecneymBaTb BO3MOXXHOCTb OKaszaHMs WMHBaMAaM MOMOLUM B MPeOAOsIEHNN
6apbepoB, MeLlatoLLmMX NOMYHYEHUIO UMW YCYT HapaBHe C APYTMMU NIULAMN.

2.16.3. 3an oXugaHua M MecTa Ans 3ano/IHeHUa 3anpocoB O NpeaocTaB/ieHnN
rocyflapCTBeHHOIN yCnyrn o6opyayroTca CTyNbsMW, CTONaMu, 3asBUTeNn obecrneyu-
BalOTCA KaHLENAPCKMMM MPUHaAIeXHOCTAMK, Bymaron 41 HanucaHusa oopatleHui.

3an oXuaaHua M mecta A/1d 3arofIHeHUA 3anpocoB O NPeAOCTaB/IeHMM rocy-
[APCTBEHHOMW YCNYry LO/MKHbI COOTBETCTBOBATL CAHUTAPHLIM MpaBuiaM 1 HOpMam,
HeobXoaUMbIM TpeboBaHUAM K MepaM 6e30MacHOCTU.

3an oXupaHua 1 mecta Af1d 3arofIHEHUA 3anpocoB O MpefoCTaB/eHUU rocy-
[APCTBEHHOW YCNyrn ob0opyaytoTcs CUCTEMaMy BEHTUAAUMMW, KOHAMLMOHMPOBAHUA
BO34yXa, MPOTMBOMOXAPHOW CUCTEMOW W CpPeACTBAMM MOXKAPOTYLUEHWUs, CUCTEMON
OMOBELLEHNS O BO3HWMKHOBEHUM YpPe3BbIYANHOW CUTyauuW, CUCTEMON OXpaHbl,
CpeAcTBaMu OKazaHusi NepBOM MOMOLLN.

2.16.4. B 3ane oxmngaHua n mMectax Agna 3anosiHeHMA 3anpocoB O NMpeaocTas/ie-
HWW TOCYAAaPCTBEHHOW YCNYT JOMKHbI ObITb pa3MeLLeHbl MHPOPMaLMOHHbIE CTEHAbI



C MHopMaLMein 0 NpeaoCcTaBNEHUN TOCYAapPCTBEHHON ycnyrn. K MHpOpMaLOHHbIM
CTeHAaM [0/MKeH 6bITb 06ecrneyeH CBOOOAHbIN LOCTYN MOCETUTENEN.

NH(opmaLMoHHbIe CTeHABI AOMKHbI CoAepXXaTb 06pasupbl 3amno/iHeHWs 3arnpo-
COB 1 MepeyeHb JOKYMEHTOB, HEOOX0AMMbIX ANS NPefoCTaBEHNS rOCYAapCTBEHHON
yCcnyru.

Ha wH(opMauMoHHbIX CTeHAax, a Takke Ha oduuuanbHOM — caiiTe
MuHMCTepCTBa B CETU «VIHTEpHET» pas3meLlaeTcs creayroLas NHhopmaums:

CrnpaBoYHas MH(opMaLms;

06pasupbl OPOPMIEHNA 3asBMEHNI O NPeAOCTaBNEHUN TOCYAPCTBEHHON yCny-
;

MOpPALOK, pa3mep WM OCHOBaHWS B3UMaHMSi rOCYAapCTBEHHOW MOLUINHBI WK
MHOI NnaTbl, B3MMAaeMOi 3a NpefoCcTaB/ieHNe rocyjapCTBEHHONM YCyru;

MCYEPNbIBAOLLMIA MepeyeHb JOKYMEHTOB, HEOOXOAMMbIX ANS NpefocTaBneHms
rocyaapCTBEHHOWN YCNYru;

MCYepnbIBatOWMIA  NepeyveHb  [OKYMEHTOB, KOTOpble 3asBWUTE/lb  BrpaBe
NpeacTaBUTb CAMOCTOATENLHO A4/1t NPeAO0CTaBNEHNS TOCYAAPCTBEHHOM YCYTN.

2.17. [Moka3aTenn AOCTYMNHOCTM M KayecTBa rocyjapcTBEHHOW YCyru, B TON
4ucne KOMIMYECTBO B3aMMOENCTBUI 3aaBUTENSA C AO/IKHOCTHLIMU LaMy Npu
NpeaoCcTaBNeHNN rocyapCTBEHHOW YCNYTN U UX NPOLO/MKUTENBHOCTb, BO3MOXHOCTb
NonyyYeHNs NHGopMauumn o Xoae NpefocTaB/ieHNUs rocy1apCTBEHHO YCyru, B TOM
4ucne ¢ UCnosib3oBaHNeM UHHOPMaLMOHHO-KOMMYHUKaLMOHHbIX TEXHOMOMMMN,
BO3MOXXHOCTb /MO0 HEBO3MOXHOCTb MOTyYEHUS roCyapCTBEHHOMN YCNyrn B
MHOTO(DYHKLUMOHa/IbHOM LIEHTpPe (B TOM YuC/e B MOSHOM 06beMe) Mo Bblbopy
3aaBUTeNs (3KCTEPPUTOPUabHBIA NPUHLUMM), MOCPEACTBOM 3anpoca 0
NpefoCTaBeHNN HECKONbKNX TOCYAaPCTBEHHbIX YCYT B MHOTO(YHKLMOHaIbHbIX
LleHTpax, NpeaycMOTPEHHOro ctatber 15.1 3akoHa Ne 210-P3

2.17.1. Toka3aTenn AOCTYNHOCTU rocyAapCTBEHHOW YCNYTW:

pacnonoxeHne  MUHUCTEPCTBA, TOCYAapCTBEHHON0  apxmBa B 30HE
[OCTYMHOCTM K OCHOBHbLIM TPAaHCMOPTHLIM MarucTpasiam, Haamyme noabes3aHbIX
Aopor;

HannumMe MONMHOM W MOHATHOW WHQopMaLMM O MecTaxX, MOpsAKe WM CpoKax
NPeaoCTaBNeHNs roCyaapCTBEHHON YCNYyrn B 0OWEAOCTYMHbIX MecTax MOMELLEeHUI
MuHMCTepCTBa, rocy1apCTBEHHOr0 apxmBea , Ha ouUMansHOM cailTe MUHUCTEPCTBA,
rocyfapcTBeHHOro apxuea B cetu «/IHTepHeT», Ha EanHOM nopTarne;

Ha/IM4me Heob6XOAMMOrO M [0OCTaTOYHOIO KOJIMYECTBA CMeLMaICToB, a TakKe
MOMELLIEHMIA, B KOTOPbIX NPefOCTaBNSETCS rOCYAapCTBEHHast Yycnyra B LEnax
COOGMOAEHNA  YCTAHOBMEHHbIX  AAMUHUCTPATMBHLIM  PErflaMeHTOM  CPOKOB
NpeaoCTaBNeHNA rocy1apCTBEHHOM YCNYTu;

AOCTYMHOCTb ObpalleHns 3a npefocTaB/ieHNeM FOCYAapCTBEHHON YyCniyru, B
TOM 4ucne gna nuL, ¢ orpaHUYEHHbIMY BO3MOXHOCTAMM 3[10POBbA.

2.17.2. TloKa3aTenn KayecTBa rocyapCcTBEHHON YCNYru:

MONHOTA W aKTya/lbHOCTb  WHG(opMauum 0 Mopsake  npefocTaB/ieHUs
rocyapCcTBEHHOW YCNyru;



COONIOAEHNE CPOKOB MPeAoCTaB/IeHUs rOCYAapCTBEHHOW YCNyr M CPOKOB
BbINO/IHEHWSA aAMUHUCTPATUBHBIX NPOLEAYpP Npv NpeaocTaBeHNN rocyLapCTBEHHOM
ycnyru;

Ha/Mume HeobXOAMMOro M AOCTAaTOYHOr0 KOJIMYECTBa CMeLmasucToB, a Takke
MOMELLEHNIA, B KOTOPbIX MPefOCTaBAeTCA TrOCY4apCTBEHHasa Yycnyra B Lensx
COGMOAEHNA  YCTAHOBNEHHbIX  ALMUHUCTPATMBHbLIM  PErlameHTOM  CPOKOB
npefocTaBNeHNs rocyaapCTBeHHON YCNyri;

KO/IMYECTBO B3aUMOAENCTBMIA 3asBUTENA C AO/HKHOCTHBIMU NvUaMK  MpU
NMpefoCcTaBNeHWM rocyfapCTBEHHOW YCMyrn COCTaBiseT He 6onee [BYX pas,
MPOAOHKNTENBHOCTL B3aUMOAENCTBUSA HEe JO/MKHA NpeBbIwaTth 15 MUHYT;

OTCYTCTBMEM  O0OOCHOBaHHbIX  Xanob Ha  feicteua  (besgeinctseue)
[AOMKHOCTHBIX JINLL.

2.17.3. MHOrohyHKUMOHa/IbHbIE LIEHTPbI MPeAO0CTaB/IEHNS TOCYAAPCTBEHHbIX
M MyHULUMNANbHBIX YCYT B MPOLEecce NpeaocTaB/ieHNst rocyAapCTBEHHON YCIyrn He
y4yacTByHOT. VIHpopmaums 0 npouefype npefocTaBieHUs rocyfapCTBEHHOW YCayru
npefocTasnfeTcs 6ecrnnaTHo.

2.17.4. TpefocTaBneHne rocyapCTBeHHOM YCNyrn no aKCTeppuTopuabHOMY
MPUHLMNY HEe OCYLLECTBAETCA.

2.17.5. 3aaBuTento (NpeacTaBUTeNO 3asaBUTENSA) A1 NONYUYeHNUS UHDopMaLmK
0 MPefoCTaB/IEHUN TOCYAAPCTBEHHOMW YCYTN MPeLOCTaB/AETCA BO3MOXHOCTb MOJy-
YeHUA MH(opMaummM ¢ UCrnosib3oBaHMeM EanHOro noprana.

2.18. NHble Tpe6oBaHUS, B TOM YMC/E YYUTbIBatOLLIME OCOGEHHOCTM
NpPefoCTaBNeHNs TOCYAAPCTBEHHOW YCNYrn B MHOTO(YHKLIMOHANbHBIX LeHTpax
NpefoCTaB/IeHUs FOCY4aPCTBEHHbBIX U MyHULIMNAMbHBIX YCYT, 0COGEHHOCTU
NpefoCTaB/IeHNs TOCYapCTBEHHOM YCyru No SKCTEPPUTOPUATILHOMY MPUHLMMY U
0COGEHHOCTV NpefoCTaBeHNst TOCYAapCTBEHHON YCNYT B 3/IEKTPOHHOM thopme

3anaBuTento (nNpeAcTtaBUTeNto 3asaBUTENS) A0S MONYYEHUS WHGopmauumn o
NpefocTaBeHNN TOCyAapCTBEHHON YCMyry rnpefocTaBnsaeTcd BO3MOXHOCTb MOy-
YyeHna MHpopMaLunKM ¢ Ucnonb3oBaHMeM EgmMHoro noprana.

3. CocTaB, NocneaoBaTe/lbHOCTb 1 CPOKW BbIMOSIHEHMS aAMUHUCTPATMBHBIX
npoueayp, TpeboBaHMA K MOPAAKY UX BbINOMHEHUS, B TOM YMCle 0COGEHHOCTM
BbIMO/IHEHMS AAMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOI (hopme

3.1. VcuepnblBatoLLmMii nepeyeHb agMUHUCTPATMBHBIX NPOLeayp Npu
NpeAoCTaBNEHUN TOCYJAPCTBEHHbIX YC/YT B 3/1EKTPOHHOI hopme

MpepocTaBneHVe  rocyfapCTBEHHOW — yCAyrM  BK/OYaeT  criefytouime
aMVUHUCTPATUBHbIE NPOLEAYPbl B 31EKTPOHHON thopMme:

nonyyeHne  uMHoOpMauum O MOPsSAKE M CPOKax  MpedocTaBleHUs
rocyaapCTBEHHON YCNyru;

pocynebHoe  (BHecydebHOe) — 06XasioBaHME — pelleHud U OelCTBUIA
(6e3geiictBusl)  MUHUCTEPCTBA,  [AO/MKHOCTHOrO nvua  MwuHucTepcTBa 16O



FOCYJapCTBEHHOrO CNYXKAlLllero, FoCyJapCTBEHHOIO apxvBa, AO/MKHOCTHOIO /LA
rocyJapCTBEHHOr0 apXuBa.

3.2. VcuepnblBatoLinii nepeyeHb afMUHUCTPATUBHBIX NPoLeayp,
OCYLLIECTBNSIEMbIX MUHMUCTEPCTBOM

Mpn  nNpeaocTaBneHWM  FOCYAAPCTBEHHOM  YCNIYyrM  OCYLLECTBAAKOTCA
cnefyroLime aAMUHUCTPATMBHbIE NPOLeAYpbI:

perucTpauunsa 3anpoca, pacCMOTPeHue ero pykosoacTBoM MUHUCTEpPCTBA U
nepegjaya Ha WUCMOMNHeHWe B NPOQUILHOE  CTPYKTYpHOE  MoApasgenieHune
MWHUCTEPCTBA;

aHa/M3 TeMaTuku 3anpoca. HanpaeneHue (Bblgaya) nucbMa 06 OTCYTCTBUM
3anpalinBaemMblX CBeIEHW MM 006 OTKase B MPeAOCTaB/IEHMM [OCYAapCTBEHHOM
ycnyru, nmbo yBeJOM/IEHMS O HanpaB/eHUN 3anpoca B rocyapCTBEHHbIN apXmB UK
opraHusauuio.

3.3. VicuepnbiBatoLLmii nepeyeHb aqMUHUCTPATUBHBIX NpoLeayp,
OCYLLLECTB/ISIEMbIX FOCYAaPCTBEHHbIM apX1BOM

Mpn  NpegocTaBneHUM  TOCYAApCTBEHHOM  YCAYrM  OCYLLECTBAAKTCS
cnefytoLme aAMUHNUCTPaTMBHbIE NPoLeaypbl:

perncTpaymnsi 3anpoca, pacCMOTPEHME ero PyKOBOACTBOM rOCYAapCTBEHHOIO
apxuBa W nepefaya Ha MCMNOSIHEHME B NPOGM/IbLHOE CTPYKTYPHOE noapasaenieHune
rocyaapCTBEHHOI0 apxuBa;

aHa/IM3 TemaTuKK 3anpoca. MNpuHATME peLleHnss 0 BO3MOXKHOCTM UCMOMHEHNS
3anpoca;

MOAroTOBKAa M HanpaefieHWe WUH(OPMALMOHHOIO MUCbMa, apXMBHOW CNpaBKW,
apXMBHOW BbIMUCKKW, apXWBHOWM KOMuK, nucbMa 06 OTCYTCTBUM 3anpallnmBaeMblX
CBeIEHUNA;

ncrnpaBneHne AONYLLEHHbIX OMeYaToK U OLWMOOK B BblfaHHbIX B pe3y/bTaTe
NpPeaoCcTaB/eHNs rocyAapCTBEHHOM YCNYrn JOKYMEHTaXx.

3.4. MMopaaoK OCyLLECTBNEHWS B 3NEKTPOHHON (hopMe, B TOM YuMChe C
MCNONb30BaHMeM EAMHOro nopTana agMMHUCTPATMBHBIX NpoLieayp

3.4.1. WH(popmauma 0 NpedocTaBfieHUN  rOCYAapCTBEHHOW  YCNyru
pasMellaeTcd Ha EguMHOM noprtasie, a TakkKe Ha O(uMUMaIbHbIX — canTax
MWnHUCTEPCTBA, FOCYAapCTBEHHOIO apXu1Ba.

Ha EgvHOM nopTasie, a Takke Ha ofuumanbHbIX cantax MUHUCTEPCTBa,
rocylapCTBeHHOro apxmnea pasmMeLLaeTca crefyrowas nHpopmaums:

MCYepnbIBaOLWMA NepeveHb JOKYMEHTOB, HEOOXOAUMBIX A/1A NpefoCcTaBNeHns
rocyfapCTBeHHOWN ycnyrun, TpeboBaHMsA K OPOPMIEHNIO YKa3aHHbIX [OKYMEHTOB, a



TaKXKe MepeyeHb [OKYMEHTOB, KOTOpble 3afBWTe/lb BrpaBe MpPeACcTaBUTb MO
COBCTBEHHOW MHULMATYBE;

Kpyr 3asaBUTenen;

CPOK NpeAoCcTaB/ieHNst rOCYAapCTBEHHOW YCNYTW;

pe3ynbTaTbl NPeAOCTaBEHNA TOCYAAapPCTBEHHOW YCNyru, NOPSAOK MNpeacTas-
NeHV LOKYMEHTa, ABNAIOLLErocs pe3y/nbTaToM MpefoCcTaB/ieHUs rocyAapCTBEHHOM
YCNyru;

MCYepnbIBatoLLMIA NepeyeHb OCHOBaHWI A1 NPUOCTAHOB/IEHUS WM OTKa3a B
npefocTaB/eHUM rocyAapCTBEHHOW YCyTu;

0 npase 3asaBUTENA Ha JocyfAebHoe (BHecyfeOHOe) 0bXXasioBaHMe PeLleHuin U
fenctenin (6e3nencTens), NPUHATLIX (OCYLLECTBNSEMbIX) B X0Ae MpefoCTaB/ieHus
rocyaapCTBEHHOW YCNyT K,

thopmbl  3adBNeHMIA  (YBEAOM/EHWNIA,  COOBLLEHWIA),  WCMOMb3yeMble  NPW
NpefoCcTaBNeHNN rocyJapCTBEHHOW YCyTW.

NHpopmauus Ha EguHom noptane, ouumanbHbIX cailTax MUHUCTEPCTBa,
rocyiapCTBeHHOIo apxmBa O MOpsAAKe U CPOKax MpefoCTaB/IEHNA TOCYAapCTBEHHOM
YCNYr Ha OCHOBaHUW CBEAEHWIA, CoAepXXalmnxcs B efepanbHON rocyAapCTBEHHOM
MHDOPMAUMOHHOM  cucTeme  «®PefepanbHbli  PEecTp  FOCY[AApCTBEHHbIX U
MyHUUMnanbHbliX — ycnyr — (hyHkuuin)»  (panee -  defdepalbHblid  peecTp),
PecnybnKaHCKOM peecTpe, NpefoCTaBIsSeTCA 3aaBUTENO0 GecrniaTHo.

He gonyckaetca 0TKa3 B nNpuvemMe 3anpoca 1 UHbIX JOKYMEHTOB, HEOOXO4NMbIX
019 NPefoCcTaB/eHns TOCYAapCTBEHHOM YCNYru, a Takke 0TKas B MpefocTaB/ieHnu
rocyiapCTBeHHOW YCnyru B C/yyae, ecin 3anpoc M AOKYMEHTbl, HeobxoAnMMble s
NpefoCcTaBNeHNs  rocyfaapCTBeHHOW  ycnyru, MofjaHbl B COOTBETCTBUM  C
MHopMaLmed O CpokKax W MOpAfAKe MpPefoCTaBleHUs TrOCYLapCTBEHHOW YCyru,
onybnnkoBaHHOW Ha EAMHOM nopTane, ogumumanbHbiX cainTax MUHUCTEPCTBA,
rocyapCTBeHHOI0 apXxmB.a.

Joctyn K WHpopmaumMm 0O CpoKax M MNOpAAKe  NpeaocTaB/ieHUs
rocyflapCTBEHHOM YCNYrn OCYLUECTBMSETCA 0e3 BbINONHEHUS 3asaBUTENEM KaKuX-
Nnéo TpeboBaHWIA, B TOM 4ucne 6e3 UCMoMb30BaHMS NPOrpaMmMHOro obecneyveHus,
yCTaHOBKA KOTOPOr0 Ha TEeXHWYEeCKMe CpefcTBa 3asBUTENA TpebyeT 3ak/IyeHus
NMUEH3NOHHOIO WM MHOTO COrnalleHnss ¢ npaBoobnafaresieM nporpammHoro
obecrneyeHus, nNpegycMaTpuBalOLLEro B3MMaHWe nfaTbl, PErucTpauuio  um
aBTOPM3aLMIO 3a9BUTENS WU NMPeLOCTaB/eHNEe UM NepPCOHasbHbIX JaHHbIX.

3.4.2. OcHOBaHWeM /1 Hayasa agMUHUCTPATMBHOW Npoueaypsbl, npegycmar-
puBaoLlen aocynebHoe (BHecynebHOe) 06XanoBaHWe pPeLleHniA U OeACTBUN
(6e3peinctBns)  MUHUCTEPCTBA,  [AO/MKHOCTHOrO nnua  MwuHuUcTepcTBa NGO
roCcylapCTBEHHOIO C/y>Kalllero, rocyfapCTBEHHOr0 apxmBa, AO/MKHOCTHOrO fvua
rocyflapCTBeHHOro apxmBa fBMSETCA o0bpalleHne 3asButens B MUHUCTEPCTBO,
rocylapCTBeHHbI apXmB.

3.4.2.1. 3adABuTENO0 06ecrneynBaeTcsd BO3MOXHOCTb HarpasieHUs >Kafiobbl He
peweHns w1 geicteua  (6e3geinctene) MUHUCTEPCTBA, [AO/HKHOCTHOrO  Nnua
MwuHucTepcTBa NMOO rocyaapCTBEHHOIO C/yXKallero, rocyfapCTBeHHOro apxmea,
AOMKHOCTHOIO NLA rocyJapCTBEHHOrO0 apxuBa B COOTBETCTBMM CO cTaTbeil 11.2
3akoHa Ne 210-P3 ¢ ucnonb3oBaHveM nopTana (efepaibHOW rocyLapCTBEHHOWN WH-



(hopMaLMOHHOM cucTeMbl, obecneymBaroLLeil npouecc gocyaebHoro (BHecyaebHOro)
06XKan0BaHNA peLleHnii 1 feincTBui (6e34enCTBUSA), COBEPLUEHHbLIX MPU NpPesocTas-
NEHUWN TOCYAAPCTBEHHBLIX M MYHULUMNANbHBIX YCNYr opraHaMun, NpefoCcTaBSOLMMM
FOCYAapCTBEHHbIE U MyHULMNASIbHbIE YCAYTU, UX AOMKHOCTHLIMU NULAaMK, rocyaap-
CTBEHHBIMM U MYHULMMATbHLIMU CAYXKALLMMW C UCNO/b30BaHNEM WUH(OPMaLMOHHO-
TeNeKOMMYHMKALUNOHHOM ceTn «HTepHeT» (panee - cuctema AocyaebHOro obxka-
NnoBaHus).

Mpn HanpasneHUn >anobbl B 3/1EKTPOHHOM BUAe MOCPEACTBOM CUCTEMbI A0-
cyfe6Horo 06>KanoBaHms C MCMO/b30BaHNEM NH(OPMaLNOHHO-
TeIEKOMMYHUKALMOHHON CeTn  «/IHTepHeT» OTBET 3aABUTENI0  Harpas/seTcs
MOCpPeACTBOM CUCTEMbI [OCYAeOHOro 06)kasioBaHMs, a Takke CnocoboMm, yKazaHHbIM
3a8BUTENIEM NPW NoJadye XKanobbl.

3.4.3. KpuTepvem MpuUHATAA PeLIeHns N0 [AaHHON agMMHUCTPaTUBHOM
npoueaype SBNSETCA HeYAOBMETBOPEHHOCTL 3asBUTENS PELUEHMSMU U AeACTBUAMM
(6e3peincTemamn)  MUHUCTEPCTBA, [O/MKHOCTHOrO nuua MwuHUCTepCcTBa /MO0
rocyflapCTBEHHOIO C/y)Kallero, rocyAapCTBEHHOrO apxuea, [AO/MKHOCTHOro nuua
rocylapCTBEHHOr0 apxuBa.

3.4.4. Pe3ynbTaTOM afMWUHUCTPATUBHON MpoLeaypbl ABASETCA HanpasfeHue
Xanobbl 3adBuUTeNs B MMWHUCTEPCTBO, rOCYAapCTBEHHbIA apxuB, MOAAHHOW C
MCNONb30BaHNEM CMUCTEMbI AOCYAEOHOI0 06XKanoBaHUsS B 3/IEKTPOHHOM BUZE.

3.45. Cnocobom ¢ukcauum pesynbtata agMMHUCTPATUBHOM MpoLEeaypbl
ABNAETCA permcTpauus Xanobbl 3asBUTens, a Takke pesy/bTata pacCMOTPEHUS
)Kanoobbl B cMCTeMe [0CYyAeOHOro 06XanoBaHus.

3.5. OnucaHne agMMHUCTPATUBHbIX Npoueayp B MuHUCTepcTae

3.5.1. Peructpaymsa 3anpoca, pacCMOTPEHMEe ero pyKoBoAcTBOM MUHUCTEPCTBA
N nepefava Ha UCMONHEHWE B CTPYKTYpHOe nogpasgeneHne MuHucTepcTaa

3.5.1.1. OcHOBaHVEM /19 Hayana afgMMHUCTPATMBHON Npouesypbl SBSAETCH
NOCTynjieHne  [OKYMEHTOB, TMpPEeAyCMOTPEHHbLIX MYHKTOM 2.6  HACTOALLEero
PernameHTa, B MUHUCTEPCTBO.

3.5.1.2. JomKHOCTHOe MUO  MUHUCTEPCTBA, PerncTpupytoLlee  3anpoc,
OCYLLECTB/ISET Crieaytowmne AencTBus:

NMPoBepsieT  HaM4uMe/OTCYTCTBME OCHOBaHWMA A1  OTKasa B MNpueme
[IOKYMEHTOB, NpefyCMOTPEHHbIX NMYHKTOM 2.9 HacToALLero PernaMeHTa;

PErncTpvpyet  MOCTYMMBLUMIA  3arMpoCc B 3/IEKTPOHHON  CUCTEME
AOKYMEHTO060pOTA;

nepefaeT 3aperucTpMpoBaHHbIA 3anpoc Ha PacCMOTPEHME PYKOBOAUTENHO
MwnHuCTEpCTBaA.

3.5.1.3. PykoBoguTesib MUHUCTEPCTBA OCYLLECTBAET CeaytoLme AeACTBUS:

paccmaTpuBaeT 3anpoc, NPOCTaBNAET Pe30NtoLMIO;

nepefaeTt 3anpoc C MUCbMEHHOW Pe30stouUMen Ha UCMOSTHEHNE B MPOMUIbHOE
CTPYKTYpHOe nogpasaeneHne MmHMCTepCTBa.



3.5.1.4. MakcumasnbHbI CPOK BbINO/IHEHWUA aAMWHUCTPATUBHOW NpoLenypsbl
COCTaBNAeT 2 AHA CO [HA NOCTynneHns 3anpoca B MNUHUCTEPCTBO.

Mpy noctynneHnn B MUHMCTEPCTBO 3anpoca 3adBUTeNI MO 3/IEKTPOHHOM
MoyTe 3anpoc pacreyarbiBaeTca Ha OYyMaXXHOM HOCUTeNe U B Aa/ibHeiweM paboTa C
HUM BefeTca B YCTaHOB/IEHHOM A1 MUCbMEHHbBIX 3anpoCcoB MOpsKe.

3.5.1.5. [1oO/MKHOCTHLIM /INLIOM, OTBETCTBEHHbLIM 33 BbIMOJIHEHNE KaXOro
aMVHNCTPATUBHOrO  [JeWCTBUSA, BXOAALIEro B COCTaB  afMWUHUCTPATMBHOW
npoueaypbl ABNgeTCA AO/MKHOCTHOE NULO MUHUCTEPCTBA, PerucTpupytoLLee 3anpoc,
N pyKosoauTens MuHucTepcTBsa.

3.5.1.6. Kputeprem nNpuUHATUA peLleHns ABNSETCA MOCTYynjeHWe 3anpoca B
MMWHNCTEPCTBO M ero COOTBETCTBME/HECOOTBETCTBME OCHOBAHWAM, YKa3aHHbIM B
NyHKTa 2.6 HacToALLero PernameHra.

B cnyyae HanmMums OCHOBaHWWA fA/19 OTKasa B MNpuemMe [OKYMEHTOB B
COOTBETCTBUWN C MYHKTOM 2.9 HacTodwero PernameHTa cneunannct MuHUCTepcTea
BO3BpallaeT 3afBUTEN0 [OKYMEHTbl, NpPOCTaBfifeT Mo npocbbe 3asaBuTeNs
(npepctaButens 3asBuTeNs) Ha MUCbMEHHOM OOpalleHUM OTMETKY 06 OTKase B
npuemMe [OKYMEHTOB C YKas3aHWeM MPWYUHbI OTKasa (3a CBOe/ MOAMUCHID U C
NpoCTaBfieHMEM AaThl).

3.5.1.7. Pe3ynbtatoM aAMWHUCTPATUBHOW Mpoueaypbl SBNASETCS nepeaadva
MUCbMEHHOro  3ampoca A/19  pacCMOTPeHME B MPOPUIbLHOE  CTPYKTYpHOE
nogpasgeneHne MuHWUCTEpPCTBA C  MUCbMEHHON  Pe30/OUMEN  PYKOBOAMTENS
MuHucTepcTBa MO0 0TKA3 B NpUeMe AOKYMEHTOB Y 3asBUTENS.

3.5.1.8. Cnocobom ¢ukcauny pesynbTata BbIMOSHEHNA aAMUHUCTPATUBHOM
npoueaypbl SBNSETCA OTMETKA B 3/1EKTPOHHON CUCTeMe [OKYMeHT0060poTa
MuHUCTepCTBA O MPUHATMAM 3anpoca Ha WCMOMHEHNe b0 OTKas B Mpueme
LOKYMEHTOB.

3.5.2. AHanu3 TemaTuKm 3anpoca. HanpasneHue (Bblgaya) nucbMa 06
OTCYTCTBUM 3anpallrBaeMbIX CBeAeHUIA KN 06 OTKa3e B NpeaocTaBeHNN
rocyfiapCTBeHHOW ycnyru, mbo yBeJOM/IEHUS O Hanpas/eHUX 3anpoca B
rocyaapCTBEHHbIN apXmB NN OpraHu3aumto

3.5.2.1. OcHOBaHMeM A/ Hayana afAMUHUCTPATUBHOW MpoLedypbl, ABMISETCA
MOCTYM/IeHWe 3anpoca Ha MUCMOSIHEHWe B MPOgnIbHOE CTPYKTYPHOE MojpaspaenieHune
MwuHuCTepCTBA.

3.5.2.2. B coctaB agMMHUCTPATMBHO npoueaypbl BXOAAT Creaytouime
aOMUHNCTPATUBHbIE AENCTBUS:

aHa/I3 TeMaTUKK NMUCbMEHHOTO 3anpoca;

NPUHATNE PeLLeHNa 0 BO3MOXHOCTM UCMOJIHEHMA 3anpoca.

3.5.2.3. MakcuMManbHbIA CPOK BbIMOMHEHMSA aAMUHUCTPATMBHOW npoueaypsbl
CoCTaBnseT 5 fHeil CO AHA MOCTYMNJIEHUA 3anpoca Ha WCMOJSIHEHWE [LO/HKHOCTHOMY
nmuy NpogmnbHOro CTPYKTYPHOro nogpasaeneHmsd MuHucTepcTsa, OTBETCTBEHHOIO
3a aHa/IM3 TeEMaTMKK 3anpoca.

3.5.2.4. [JONXHOCTHbIM /MLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE KaXKAOro
aOMUHUCTPATUBHOIO  [JEWCTBMA, BXOOAWEro B COCTaB  aAMWHUCTPaTUBHOW



npoueaypbl, SBASETCA  [O/DKHOCTHOE  NNLO  MPOMUILHOIO  CTPYKTYPHOrO
noapasaeneHns MyUHUCTEPCTBA, KOTOPOMY Oblf MepefaH 3anpoc Ha UCNONHEHVe.

3.5.2.5. B 3aBMCMMOCTM OT TEMaTUKM 3arpoca 1 NpeAcTaBNeHHbIX LOKYMEHTOB
[O/MKHOCTHOE /MU0  MUHUCTEPCTBa, OTBETCTBEHHOE 3a WCMOMHEHME 3anpoca,
MNPUHUMAET TMOMOXUTENIbHOE WAW  OTPULIATENbHOE PELUEHNE O BO3MOXHOCTM
MCMOMTHEHMS 3anpoca.

Mpy HanMuMK CBEAEHMIA O MECTe XpaHeHWsi 3anpallvBaeMbIX AOKYMEHTOB, B
TeueHne 5 AHeli C MOMEHTa MOMyYeHUs Ha WCMOSHEHWE AO/MKHOCTHBIM MLIOM
NPOMUNLHOIO CTPYKTYPHOrO noapasaeneHnst MUHUCTEPCTBA 3anNpoc Hamnpas/sieTcs B
rocyapCTBEHHbI apXu1B WU OpraHM3aLunio, rae XpaHsTCs HE0OX0ANUMbIE apXMBHbIE
[OKYMEHTbI, C YBEAOM/IEHNEM 06 3TOM 3asBUTENs CNOCOOOM, YKa3aHHbIM B 3amnpoce.

Mpy HanMuMKM OCHOBaHWIA AN OTKa3a B NPeAOCTaBNEHUM FOCYAapCTBEHHONA
YCNyru, NpeaycMOTPEHHbIX MyHKTOM 2.10 HacTosLlero PernameHTa, AO/MKHOCTHOE
NINLO NPOMUNLHOIO CTPYKTYPHOro nofpasaeneHns MuHUCTEPCTBA FOTOBUT MUCLMO
00 OTKase B NpefOCTaB/iEHUW FOCYAAPCTBEHHONM YCMyrM, B KOTOPOM YKa3blBatOTCA
OCHOBaHMS AN1s 0TKasa, W HamnpaBnseT ero 3asBMTEN0 CMOCO60M, YKa3aHHbIM B
3anpoce B TeueHMe 3 [Heli CO [HA MOCTYMN/eHMS 3ampoca Ha WCMONHeHWe
[0/MKHOCTHOMY NKLY NPOGUILHOIO CTPYKTYPHOro noapasaeneHunst MUHUCTEPCTBA,
OTBETCTBEHHOMY 3a aHaNM3 TEMATUKM 3anpoca.

3.5.2.6. Pe3ynbTaTOM afMUHUCTPATVUBHOV NpOLEeAypbl SBNSETCS HanpaBieHue
(Bblgaya) nucbmMa 06 OTCYTCTBMM 3anpallvBaeMblX CBEAEHWIA unM 06 OTKase B
MNpPeoCTaBNEHNN FOCYJapCTBEHHOI YCNyrK, YBEIOMIEHMS O HanNpaB/ieHWN 3anpoca B
roCYJapCTBEHHbI apXMB UAN OPraHK3aLImnio.

3.5.2.7. Cnoco6om huKcaLuu pe3y/nbTaTa BbIMOAHEHUS aAMUHUCTPATUBHON
npoueaypbl SBASETCA OTMETKA B  9MEKTPOHHOW cucTeMe [0KYMeHT0060poTa
MVHUCTEPCTBA O HampaBfeHUM 3ampoca Mo  MPUHAANEXHOCTU, YBEAOMEHNUS
3asBMTENIO, MNMCbMa 06 0TKa3e B NPeAoCTaBNEHNN rOCYAapCTBEHHOW YCNYTH.

3.6. OnucaHve aMUHUCTPATMBHBIX NPoLeayp B rocyaapCTBEHHOM apXuBe

3.6.1. Perucrpauns 3anpoca, pacCMOTPeHMe ero PyKoBOACTBOM
rocyapCTBEHHOI0 apXxmea 1 nepefayva Ha UCMONHEHWE B CTPYKTYpPHOe
noapasaeneHne rocyfapCTBEHHOIo apxuea

3.6.1.1. OcHOoBaHMEM A/1 Havana agMWHUCTPATMBHOW NpoLensypbl ABNSETCH
MNOCTYMN/IeHNe  JOKYMEHTOB, MPEeAYCMOTPEHHbLIX MYHKTOM 2.6  HacToALero
PernameHTa, B rocyapCTBeHHbIA apXuB.

3.6.1.2. CneumnanncT rocyfapCTBeHHOro apxmBa OCYLLECTBAAET cnepyrouime
NeNCTBUA:

NpoBepsieT  HaMYMe/OTCYTCTBME  OCHOBaHWA AN OTKasa B NpueMe
NOKYMEHTOB, NPeAyCMOTPEHHLIX NMYHKTOM 2.9 HacTOALLero PernameHTa;

PErnucTpypyeT MOCTYNUBLUMIA 3anpoc B 0ase [AaHHbIX «Y4YeT o06palleHunit
rpaXkaaH v opraHunsaumin;

nepefaeT 3aperucTpMpPOBaHHbIA 3anpoc Ha pPacCMOTPEHME PYKOBOAUTESHO
rocyfapCTBeHHOro apxmea (B cnyyae nocTynieHUa 3anpoca oOT PULMYECKOro nnua)



WIN  PYKOBOAWUTENIO MPO(UIBHOrO CTPYKTYPHOro nogpasgeneHua (B crydae
MOCTYN/IeHNS 3anpoca oT JM3NYECKOro mua).

Mpy nocTynneHWM B TrOCYLAPCTBEHHbLIA apXvMB 3anpoca 3asBuTens Mo
3NIEKTPOHHOW MOYTE 3anpoc pacreyaTbiBaeTCA Ha OyMaKHOM Hocutene U B
Ja/ibHenweM paboTta ¢ HUM BeAeTCA B YCTAHOB/IEHHOM 151 MUCbMEHHbIX 3amnpocoB
nopsake.

3.6.1.3. PykoBoauTesb rocyAapCTBEHHOIO apxmBa (pykoBoauTe b
MPOUNIBLHOIO CTPYKTYPHOI0O NoApasfeneHns) oCyLecTBNAET CnefytoLme AenCTBUS:

paccMaTpuBaeT 3anpoc, NPOCTaBsSET Pe30/OLUIO;

nepesfaeT 3anpoc C MUCbMEHHOWN Pe30/touMen Ha WCMOSIHEHWE CneuuanmnucTy
rocyAapCTBEHHOIO apxumea.

3.6.1.4. Makc/MasibHbIiA CPOK BbIMOIHEHUA aAMWHUCTPATUBHOW NpoLeaypbl
COCTaB/AET 2 AHA CO AHS NOCTYM/EHNs 3anpoca B roCyapCTBEHHbIV apXuB.

3.6.1.5. [JO/HKHOCTHbIM /IALLOM, OTBETCTBEHHbIM 32 BbIMOIHEHNE KaXKAoro
afIMVHMUCTPATUBHOrO  [AeWCTBWUSA, BXOAALWEro B COCTaB  afMUHUCTPaTMBHOM
npoLleaypbl SBNSETCA CMeuuannucT rocyfapCTBEHHOro apxmBa WM PYKOBOAWUTENb
rocygapCTBeHHOro  apxmea  (PyKoBoauTeNb  MPOUIBHOIO  CTPYKTYPHOrO
rnoapasaeneHns).

3.6.1.6. Kputepvem nNpuHATUA peLleHus ABNAeTCA MOCTYMJeHne 3anpoca B
rOCyflapCTBEHHbIA apxuB OT 3asaBUTENss W ero COOTBETCTBME/HECOOTBETCTBME
OCHOBaHMAM, YKa3aHHbIM B NyHKTa 2.6 HacTosALero PernameHTa.

B cnyyae HaimuuMa OCHOBaHWA [ns OTKasa B MpWeMe [OKYMEHTOB B
COOTBETCTBMM  C  MYHKTOM 2.9 HacToAwero  PernameHta  crneuuanuct
rocyfapCTBeHHOro apxmeBa BO3BpallaeT 3adaBMTEN0 [OKYMEHTbI, MpPOCTaBfAeT Mo
npocbbe 3assutens (NpeacTaBuTens 3asBWUTeNs) Ha MUCbMEHHOM O6paLleHUN
OTMETKY 00 OTKase B npueme LOKYMEHTOB C yKa3zaHMeM MpuYMHbI OTKasa (3a CBOEMU
MOAMUCHLIO U C NPOCTaB/IEHNEM AaTbl).

3.6.1.7. Pe3ynbtatoM agMWHUCTPATMBHOW MpoLeaypbl SABMASETCA Mepefada
MUCbMEHHOro 3amnpoca A/  pacCMOTPeHWs B CTPYKTYpPHOe noApasfgenieHune
rocyflapCTBeHHOr0 apxmBa C  MUCbMEHHOW pPe30stoLuel PYKOBOAUTENSA
rocygapCTBeHHOro apxusa  (PykoBoguTeNb  MPOPUABHOrO  CTPYKTYPHOro
rnoApasaeneHns).

3.6.1.8. Crioco6om (huKkcaummn pesynbrata BbIMOMHEHUSA afMUHUCTPATUBHOW
npoueaypbl SBNSeTCA OTMETKAa B 6ase [AaHHbIX «Y4YeT 00palleHuin rpaxpaH u
opraHmsaLmniny 0 NPUHATUAM 3anpoca Ha UCMOJTHEHNE,

3.6.2. AHanu3 Tematuku 3anpoca. [NpuHATME peLleHns 0 BO3MOXKHOCTU
MCMNOJIHEHMA 3anpoca

3.6.2.1. OcHoBaHMeM [A/1 Hayana agMUHUCTPATMBHOW MNPOLEenypbl, SABNSAETCA
NpreM 3anpoca Ha UCMOJIHEHWE CMEeLMaTUCTOM rocylapCTBEHHOIO apxXuBa.

3.6.2.2. B cocTaB aAMWHUCTPATUBHOM MpoLeaypbl BXOOAT CnefytoLume
aiMMHUCTPaTNBHbIE AENCTBUS:

aHaIM3 TeEMaTUKN MUCbMEHHOI0 3anpoca;

NPUHATKE PELLEHNA O BO3MOXKHOCTM UCMOHEHNS 3anpoca.



3.6.2.3. MakcumasibHbIA CPOK BbIMOJIHEHUA afMUHUCTPATMBHOW MpoLesypbl
COCTaB/IAET 7 [HEN CO [AHA MOCTYMNeHWA 3anpoca Ha WCMOSHeHWe Chneuuanncty,
OTBETCTBEHHOMY 3a aHa/IN3 TEMATMKK 3anpoca.

3.6.2.4. [O/MKHOCTHLIM /INLIOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHNE KaXIO0ro
aMVHUCTPATUBHOIO  [AEWCTBUA, BXOAALWLEro B COCTaB  afMWHUCTPaTMBHOM
npoueaypbl, SBNSAETCA CNeuMasucT rocyfapCTBEHHOIO apxuea, KOTOPOMY Obin
nepeaaH 3anpoc Ha UCMOoJHEHME.

3.6.2.5. B 3aBMCMMOCTM OT TEMATWKKM 3anpoca 1 npeacTaBieHHbIX JOKYMEHTOB
CrneumanncT rocyapCTBEHHOrO apxuBa, OTBETCTBEHHbIA 3a WCMOJSIHEHWE 3arpoca,
NPUHMMaET NOMOXUTENIbHOE WU OTPULATENIbHOE  peLUeHMe O BO3MOXHOCTU
MCMNONHEeHNs 3anpoca.

3anpoc, He OTHOCALUMIACA K COCTaBy XPaHALMXCA B rOCYLapCTBEHHOM apxuBe
apPXMBHbIX [LOKYMEHTOB, NPV Ha/IMYUN CBEAEHNI O MECTe XPaHEHMs 3anpallivBaemMbiX
NOKYMEHTOB, B TeyeHue 3 [HEei C MOMeHTa MOCTYMN/IEHMs 3anpoca Ha WCMOJSIHeHWe
cneunanncTy, OTBETCTBEHHOMY 3a aHa/iM3 TeMaTUKWU 3anpoca HanpaB/iseTcA B
OpraHun3aumio, rae XpaHsaTca Heo6XoAMMble apXMBHbIE AOKYMEHTI, C YBeAOM/IEHNEM
06 3Tom 3asBuTenA cnocobom, yKasaHHbIM B 3arpoce.

B cny4yae oTCyTCTBMA B roCyapCTBEHHOM apxuBe 3anpallnBaeMbiX apXUBHBIX
AOKYMEHTOB W CBeJEHWA O MeCTe XpaHeHUA 3TUX [OKYMEHTOB, CMEeLUaInCT,
OTBETCTBEHHbIA 3a aHa/M3 TeMaTUKM 3anpoca B TeyeHWe 3 [AHeW C MOMeHTa
MOCTYMNJIEHNA 3anpoca Ha WUCMOJSIHEHVE YBeLOM/ISET 06 aToM 3afBUTENS CrocobomM,
YyKas3aHHbIM B 3anpoce.

[Mpy Ha/MuUMKM OCHOBaHWMI [ANA OTKasa B NPefOCTaB/IeHMM rOCYAapCTBEHHOW
ycnyru, NpefyCcMOTPEHHbLIX MYyHKTOM 2.10 HacToAwlero PernameHTta, creuuainuct
rocyflapCTBeHHOro apxmMea TrOTOBMT TMWUCbMO 06 OTKase B NPeAoCTaB/IEHUN
rocyjapCTBeHHOW YCNyrn, B KOTOPOM YKa3blBatOTCA OCHOBaHUA A/19 0TKasa, M
Hanpae/seT ero 3asBMTe/KO CMNOCOO0M, YKa3aHHbIM B 3arpoce.

[Mpy NOCTYNIEHNN B TOCYAAaPCTBEHHbIVA apXMB 3anpocoB 3asBuUTeNen, KOTOPbIe
He MOryT ObITb UCMOJIHEHbI 63 MpefoCTaBNeHNs YTOYHEHHbIX UK AONOTHUTENbHbIX
CBefleHWNA, roCyJapCTBEHHbIA apXmB B 7-AHEBHbIA CPOK 3arpallvBaeT y 3asBuTess
HeobXxoAMMble AN UCMOSTHEHUS 3anpoca CBeeHUs.

B cnyyae NpuHATUA NONOXKUTENLHOIO peLleHns O NpPefoCTaBieHUn ycnyru u
Ha/IMuMa B TOCYJapCTBEHHOM apxvBe 3arpallivBaeMbIX CBefeHMIA Crneumannct
rocyZlapCTBEHHOI0 apxmBa, rOTOBUT OTBET Ha 3anpoc.

B cnyyae ucnonHeHua B rocyfapCcTBEHHOM apXuBe 3anpoca TemaTUyeckoro
nam - buorpauyeckoro xapakrtepa B3uMMaeTcd Mnata B COOTBETCTBUM C
[MpeiCKypaHTOM YCyr, BbIMOMHAEMbIX TOCYAapCTBEHHbIM apXMBOM Ha MaTHOM
ocHoBe. CreuunanncT, OTBETCTBEHHbIM 3a aHa/In3 TemaTuKW 3anpoca, YBeAoMAseT
3adBuTENA O CTOMMOCTM YCNYTU W YCNOBUAX ONMaTbl B TeYeHWe 5 AHeil ¢ MOMEHTa
MOCTYMN/IEHNA 3anpoca Ha WCMOJIHeHWe. 3adaBUTENb OMiavyMBaeT YCnyry B
COOTBETCTBUN C 3aK/IFOUYEHHLIM 4OTOBOPOM.

3.6.2.6. Pe3ynbtatom aOMUHUCTPaTUBHOW npoweaypsl ABNAETCA
NONOXKUTENILHOE UM OTPULATE/IbHOE peLLeHe 0 BO3MOXKHOCTW UCMOMIHEHUA 3anpoca
nnbo nepeHarnpasfieHNe 3anpoca B OpraHM3auuio, rAe XpaHATCA HeobXoAuMble
apXvBHble [OKYMEHTbl, C YyBeAOM/ieHMeM 3asBuTeNs, MUCbMO 00 OTKase B



B TekcTe apxVBHOW CrpaBKM He [AOMYCKalTCA W3MEHEHWUs, WCMpaB/eHus,
KOMMEHTapuKn, COOCTBEHHbIE BbIBOAbI WCMOMHUTENA MO COAEPXaHUKO apXMBHBIX
[OKYMEHTOB, Ha OCHOBaHUWN KOTOPbIX COCTaB/IEHA apXUBHas CrpaBKa.

B apxuBHOW cripaBke, 06beM KOTOPOiA MpPeBbILIAeT OAWH JINCT, INCTbI AO/DKHbI
ObITb MPOLINTLI, MPOHYMEPOBaHbI N CKPer/eHbl NevaTbio rocy4apCTBEHHOMO apXmBa.

B apxuBHOW BbINWUCKE Ha3BaHWe apXMBHOrO AOKYMeHTa, ero Homep W farta
BOCMPOU3BOAATCA MOSIHOCTbIO. W3BMIEYEHNAMWN K3 TEKCTOB apXWMBHbIX LOKYMEHTOB
AO/MKHbI ObITb MCYepnaHbl BCe MMEKLIMECH AaHHble NO 3anpocy. Hayano n KoHel
KKLOr0 W3B/IEYEHUs,, a TakXke MNPOMyCKM B TeKCTe apXMBHOIO0 [OKYMeHTa
OTAe/IbHbIX C/10B 0603HAYaTCA MHOrOTOUMEM.

Ha o6opoTe KaXAoro nmcra apxXuBHOM KOMWW MPOCTABNAOTCA apXMBHbIE
LGPl U HOMEpPa NINCTOB efAMHUL, XPaHEHUS apXMBHOro AOKyMeHTa. Bce nucTbl
apPXVMBHOWN KOMWUW CKPENIAKOTCS U Ha MeCTe CKpPenJIeHMs 3aBepsA0TCA NnevaTbio apxmsa
M MOAMWCLIO ero pyKoBOAMTENSA UM YNONHOMOYEHHOI0 AO/MKHOCTHOMO La.

3.6.3.5. JO/MKHOCTHbLIM fILOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE KaXOro
afIMVHUCTPATUBHOIrO  [eNCTBWUA, BXOAALWEro B  COCTaB  afMWHUCTPATUBHOM
npouesypsbl, ABASAETCA CNeUVaincT, KOTOPoMy Obln nepesaH 3anpoc Ha UCMONHEHMe,
PYKOBOAWTENb FOCYAaPCTBEHHOMO apXumBa.

3.6.3.6. Kputepuem NpuHATUA peLLeHns ABNAETCS, MONOXKUTENLHOE pPeLleHue 0
BO3MOXXHOCTM UCMOJSIHEHMSA 3anpoca.

3.6.3.7. Pe3ynbTaTtoM afiMMHUCTPATMBHON NpoLeaypbl SABNSAETCA NOArOTOBKA U
Hanpas/ieHNe VMH(OPMALMOHHOIO MMUCbMa, apXMBHON CMpPaBKW, apXUBHOW BbIMUCKN,
aPXMBHOW KOMWK, NUCbMa 06 OTCYTCTBMM 3arnpallnBaeMbIX CBeLeHUI.

3.6.3.8. Cnocobom (pukcaumy pesynbrata BbIMNOMHEHUS aAMUHUCTPATUBHOM
npoueaypbl ABMSETCA OTMETKa B 6a3e AaHHbIX «Y4yeT 06palleHui rpakgaH u
opraHusauuin» o Bblgade (HarnpaBneHUKN) 0TBETa Ha 3anpoc 3asBUTENIO.

3.7.  VcnpasneHue JONYLEHHbIX OMeYaToK U OLLUMGOK B BblAaHHbIX
B pe3y/ibTaTe NPeAoCcTaBIeHNs roCyAapCTBEHHOW YCIYTn JOKYMeHTax

3.7.1. OcHoBaHMeM [ANs Havana agMWHUCTPATUBHOW Mpoueaypbl ABNSETCA
obpateHne 3aaBuTens B MMHUCTEPCTBO, FOCYAApCTBEHHbIA apXmB C 3asiB/IEHMEM 00
MCrpaBneHNN AOMYLLIEHHbIX OMe4yaTok W OWWO0K B BblAAHHOM B pe3y/nbTaTe
NPeaoCTaBNeHNS rocyapCTBEHHOW YCNYrU [OKYMEHTE.

3.7.2. Tpn obpalleHn 06 ncnpasneHUN LONYLEHHbIX ONeYaTtok M OLMOOK
3asaBuTeNb NPeACTaBNsAeT AOKYMEHTbI, MOATBEPXAAloLIME HanMyne B BblAaHHOM B
pesynbTate MnpPeaocTaB/eHNss roCyAapCTBEHHOW YCNYrn [AOKYMEHTe AOMyLLEHHbIX
OMevyaToK 1 OLINOOK.

[OKYMeHTbI, NOATBEPXAAKOLME HalMuMe B BblAAHHOM B pe3ysbTarte
NPeaoCTaB/NeHNs ToCyaapCTBEHHON YCNYrn AOKYMEHTe [AONYLLEHHbIX OreyaTok W
OWNGOK nogaetcs 3assutenem B MWHUCTEPCTBO, FOCYAAPCTBEHHbIN apXUB /IMYHO,
M0 NoYTe, NO 3/IEKTPOHHOW NouYTe.

LJOMKHOCTHOE NNUO MWHUCTEPCTBA, TOCYAapCTBEHHOrO apxuBa MNPOBepPsieT
NOCTYNMBLLME AOKYMEHTbI Ha NPeAMET HaMYMsA OnevyaTok M OWKNBOK B BblaHHOM B
pe3ynbTaTe NpPefocTaB/IeHNA rocyaapCTBEHHON YCNYr OKYMEHTE.



B cnyyae Hanmuua [ONYLWEHHbIX OMeYyaTtok U OWuMO0K B BblaHHOM B
pesynbTate NPeoCTaBMeHMs TOCYAAPCTBEHHON YCNYrn [LOKYMEHTEe [O/HKHOCTHOE
nMuo MuHUCTepCTBa, roCyAapCTBEHHOrO apxmBa YCTpaHAeT AONYyLLEeHHbIe OrnevaTku
M OLUMOKM MyTEM NOArOTOBKM HOBOIO [OKYMEHTA.

B cnyyae OTCYTCTBMA [OMYLUEHHbIX OMEYaToK M OWWnbBOK B BblAaHHOM B
pesynibTate NpPefoCTaB/eHUs TOCYLAPCTBEHHOM YCNYrn [LOKYMeHTe [O0/HKHOCTHOE
nMuo  MUHMCTEPCTBA, TOCYJApPCTBEHHOIO apxuBa TrOTOBUT YBeLOM/EHWe 00
OTCYTCTBUM OMeYyaTOK M OWMOOK B BblJaHHOM B pe3ynbTaTe MpefOCTaBIeHUs
rocylapCTBeHHOW YCNyrn AOKYMEHTe WM nepefaeT ero Ha NoANUCb PYKOBOAWUTENHO
MWHKUCTEPCTBA, FOCYapCTBEHHOIO apxuBa.

JOomKHOCTHOE L0 MUWHWUCTEPCTBA, NOCYAapCTBEHHOIO apXmBa PerucTpupyet
MOAMMUCaHHOe PYKOBOAMTENIEM YBeAOM/EHNE 00 OTCYTCTBUM AOMNYLLEHHbLIX OMeYaTok
M OWNOOK B BbIJAHHOM B pe3y/bTare MNpeAocTaB/ieHUs rOCYAapCTBEHHOW YCyru
[AOKYMEHTE 1 BblAeT WX HarpasfseT 3asBUTENIO.

MakCcuUMasibHbIA  CPOK  BbIMO/IHEHWSA  aAMWHUCTPATMBHOW Mpoueaypbl Mo
MCNPaBNEHNIO [OMNYLIEHHbIX OMevyaToK W OWWbOK B BblaHHOM B pe3y/bTare
NpefoCcTaBNeHNs  rocyfapCTBEHHON  yCnyrm  [OKYMeHTe, /b0  MOAroTOBKM
yBeOM/IEHNA 06 OTCYTCTBUWM [OMYLUEHHbIX OMeyaToK U OWWnboK B BblJaHHOM B
pesynbTate MpefoCTaB/IEHNS TOCYAAPCTBEHHOW YCNYrM [OKYMEHTE He MOXeT
npeBbiware 3 pabounMx [AHA C AaTbl perncrpaummn 3asBfieHns 00 MCrnpasieHun
AOMYLLEHHbIX ONeYyaTok 1 ownboK B MUHUCTEPCTBE, FOCYAapCTBEHHOM apXyBe.

3.7.3. JO/DKHOCTHBLIM  IULOM, OTBETCTBEHHbIM 33 BbIMO/IHEHWE  KaXKA0ro
aMUHUCTPATUBHOIO  [AeWCTBMUA, BXOAALWEro B COCTaB  afMWUHWUCTPATMBHOW
npoueaypbl, ABNAeTCA [AO/MKHOCTHOE /uuUo MuHUCTEpCTBa, rOCYAapCTBEHHONO
apXxmBa.

3.7.4. KputepveM nNPUHATAA pPeLleHns Mo WUCMpPaB/IEHUIO  [OMNYLEeHHbIX
OrMeyvyaTok 1 OWKNOOK B BblJAHHOM B pe3y/fibTaTe MPeAoCTaB/eHns rocyapCTBEHHOM
YCNYrn JOKYMEHTe ABMSAETCA Haimume, NMbo OTCYTCTBUE AOMYLLEHHbIX ONeYaTok U
OLLUMOOK.

3.7.5. Pe3ynbtatoMm BbIMOJIHEHNA  AAMWHUCTPATUBHOW  Mpoueaypbl  No
MCMPaB/IEHNIO [OMNYLLEHHbIX OrneYyaTtok M OWWGOK B BblAAHHOM B pe3y/bTare
NpefocTaBNeHNs rocyAapCTBeHHON YCNyrn [OKYMeHTe AB/AETCA Harpas/ieHue
(Bblgaya) HOBOro AOKYMeHTa, NMb0 yBeAOM/eHUSi 06 OTCYTCTBUM [OMYLLEHHbIX
OreyarTokK 1 OLMBOK.

3.7.6. Crnocobom (ukcaummn pesynbTata afAMUHUCTPATMBHOW Mpoueaypsbl
ABNAETCA perucTpayms HOBOTO [AOKYMeHTa, Nnb0o YyBefOMNEeHWA 06 OTCyTCTBUM
A0NYLLEHHbIX OMeYyaTok 1 OLLIMOOK.

4. ®opMbl KOHTPONSA 3a NPEAOCTaB/EHNEM FOCYAapCTBEHHOW YCyru

4.1. [MopALOK OCYLLECTBNEHNA TEKYLLErO KOHTPONS 3a COO/0AeHNEM
N UCMOSIHEHMEM OTBETCTBEHHbIMU JO/HKHOCTHLIMW INLAMU NONOXKEHNIA
aAMNHUCTPATUBHOIO PernameHTa u MHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB,
yCTaHaBMBAKOLLMX TPebOBaHUA K MPeLOCTaBeHUIO TOCYAapCTBEHHON ycnyru, a
TaKXKe MPUHATUEM PELLEHNIA OTBETCTBEHHbLIMU ULLAMMY



TekyLMiA KOHTPO/b 3a COBMOAEHNEM N UCMIONHEHWEM AO/MKHOCTHBLIMW NLa-
MU MUWHUCTEPCTBA, rOCYJapCTBEHHOrO apxmea MOMNOXEHUA AAMUHUCTPATUBHOIO
pernaMeHTa U MHbIX HOPMATWMBHbLIX MPaBOBbIX aKTOB Poccuiickoil depepaummn wu
Pecny6nmkn [arectaH, a TakXke 3a MPUHATUEM UMW pelleHni (Oanee - TeKyLmi
KOHTPO/b) OCYLLIECTBNIAETCA:

B OTHOLIEHWM  AO/MKHOCTHbLIX  NINL,  CTPYKTYPHbIX  MoApasfesieHuin,
OTBETCTBEHHbIX 3a BbIMOMIHEHME KOHKPETHbIX agMWUHUCTPATMBHbLIX AENCTBUN, -
PYKOBOAMTENAMU COOTBETCTBYHOLUMX CTPYKTYPHbIX nogpasaeneHnin MuHMUCTEpPCTBa,
rocylapCTBEHHOI0 apXxmBa;

B OTHOLUEHUW PYKOBOAWUTENEN CTPYKTYPHbIX nofpasgeneHnin MMHUCTepCTBa,
rocyqapCTBEHHOI0 apxmBa - 3aMeCTUTENAMW MWUHUCTPA HCTUUMKM Pecnybnmnku
[arecTaH, 3aMecTUTeNAMN AMPeKTOpa rocy1apCTBEHHOrO apXxmBa;

B OTHOLUEHWWM 3aMecTUTeNe MUHUCTPa tocTuumm Pecnybnuku [darectaH,
3aMecTuUTeNed [AMpeKTopa rocyJapCTBEHHOro apxuBa - MWHUCTPOM  HOCTULNN
Pecny6nvkn [larectaH, AMPEeKTOPOM rocyaapCTBEHHOIO apXuBa.

4.2. [MopALoK 1 NEPUOANYHOCTL OCYLLECTB/IEHMS MNAHOBbLIX U BHEM/IAHOBbLIX
MPOBEPOK NOJIHOThI M KayecTBa NpPeaoCcTaB/IeEHNs rOCyAapCTBEHHON YCNYTrK, B TOM
yncne NOpPsAAoK 1 POPMbl KOHTPONA 3a MOSIHOTOM M Ka4eCcTBOM NpPeaoCcTaBeHns
rocyaapCTBEHHOMN yCnyrun

KOHTponb 3a MONHOTOM W KayeCTBOM MPeAOCTaB/IEHUS TOCYAapCTBEHHOWA
YCNYrn BK/IKOYaeT MPOBefeHMe NIaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK, BbISB/IEHME U
yCTpaHeHVe HapyLUeHWA MpaB 3asBUTENIE, PacCMOTPEHUE, NMPUHATUE PeLUeHniA 1
MOArOTOBKY OTBETOB Ha 0OpaLLeHNs 3adBUTeNEN, COAepKaLLve Xanobbl Ha AencTBns
(6e3pencTBme) AOMKHOCTHBLIX ML, MUHUCTEPCTBA, rOCYAapCTBEHHOMO apXmBa.

[MepnoAnYHOCTL  NPOBEAEHMSI  MIAaHOBbIX  MPOBEPOK  YCTaHaB/IMBAETCA
MUHUCTPOM tOCTUUMKM Pecny6nukn  [arectaH, [AMPEKTOPOM roCyAapCTBEHHOIO
apxvea MyTeM YTBEPXAEHMS MnaHa NpPOBeAeHWS MPOBEPOK MOMHOTLI M KayecTBa
npefocTaBNeHNs rocyAapCTBEHHbIX YCYT.

BHennaHoBas npoBepKa NPOBOAUTCA MO KOHKPETHOMY 06paLLeHMIO 3aaBUTENS.

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK B C/lyyae BbISABMIEHWUS HapyLUeHWi
NpaB 3asBUTeNIE K BUHOBHbLIM /IMLAM MPUMEHSAIOTCA Mepbl OTBETCTBEHHOCTH, yCTa-
HOBJIEHHbIE 3aKOHOAAaTe/IbCTBOM Poccuinickont depepaumu.

[ npoBefeHNa NPOBEPKM NPeAOoCTaB/IeHUs roCyAapCTBEHHON YCIyrn npuka-
30M MuHUCTepCTBa, rocyAapCTBEHHOIo apxuBa (JOPMUPYETCA KOMWUCCUSA, B COCTaB
KOTOPOM BK/IHOYAKOTCA AO/DKHOCTHblE nnua MUHUCTEPCTBA, rOCYAapCTBEHHOrO
apxuBa.

Pe3ynbTaTbl NPOBEPKN OPOPMIIAIOTCA B BMAE akTa, B KOTOPOM OTMevaroTCs
BbISIB/IEHHbIE HEAOCTATKN M NPEeASIOXKEHNS MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX /AL, OpraHa, NpefoCcTaBNAOLLErO
rocyapCTBEHHYIO YCNYrY 3a pelleHns 1 aencTeus (6e3nencTene), NpUHNMaeMble
(ocywiecTBnsiemMble) MU B X0Ofe NPeAOCTaB/IEHNS TOCY4apPCTBEHHOW YCNyru



Mo pe3ynbTaTaM MPOBeAEHHbIX NIAaHOBbLIX W BHEMNAHOBbLIX NMPOBEPOK B Cyvae
BbISIB/IEHNSI HAapYLLUEHWIA 3aKOHOAaTeNbCTBa Poccuiickoit defepauymn n Pecny6nmku
[larectaH, A[MWHUCTPATMBHOrO perfameHTa BWHOBHbIE AO/MKHOCTHbIE /MLA
MUWHMCTEPCTBA, FOCYJAPCTBEHHOrO apXvBa MPUBMEKAIOTCS K OTBETCTBEHHOCTU B
Mopsiike, YCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoii degepalyn.

4.4. TpeboBaHUA K MOPSAAKY M (hopMam KOHTPONA 3a NpeAocTaB/ieHNneM
rocyapCTBeHHOW YCyri, B TOM YMC/e CO CTOPOHbI rpaXkKaaH,
NX 0ObeAUHEHWI 1 OpraHn3aLuii

KoHTposnb 3a npefocTaB/ieHNeM rocyfapCTBEHHOW YCYru OCYLLECTBNSETCA B
(hopmMe KOHTpONsA 3a CO6NHOAEHMEM MOC/eA0BaTe/lbHOCTN AEUCTBUM, OnpeaeneHHbIX
aOMUHUCTPATMBHbLIMK MpoLeaypaMu Mo NpeaocTaB/iEHNIO FOCYAapCTBEHHON YCNyru
N MNPUHATUIO PELLEHMIA JO/MKHOCTHLIMU NULEAMK, NyTEM MPOBeAeHMA NPOBEPOK
cob6MoAeHNA U UCMONHEHUA [O0/MKHOCTHLIMU IMLAMM  HOPMATMBHBIX MPaBOBbIX
akToB Poccuiickoin ®depepaumn u Pecnybnuky [arectaH, a TakXe MONOXKEHWIA
ALMWHUCTPATUBHOIO pPernameHTa.

[MpoBepKM TaKXe MNPOBOAATCS MO KOHKPETHOM >Kanobe rpaxaaHuHa wm
opraHmsaumu.

KoHTponib 3a npefocTaBfieHWEM T[OCYAapCTBEHHOW YCIYyrM CO  CTOPOHbI
rpakaaH, Mx o6beAMHEHWA W opraHM3auuii OCYLLECTBNAETCA MNyTEM MOyYeHUs
MHopMaLUMM 0 Xofe W pesynbTatax MpefocTaB/eHNs rocyaapCTBEHHOW YCNIyru B
COOTBETCTBUM C MNYHKTOM 13 AAMUHUCTPATUBHOIO perfiamMeHTa, a Takxke
MHpopMaUMM O Xofe W pe3ynbTaTaX pPacCMOTPeHUs >Kanob Ha [AeicTBuS
(6e3nencTemne) 1 pelleHMs MUHUCTEPCTBA, AO0/MKHOCTHLIX NINL, U roCyAapCTBEHHbIX
rpaXkKaaHCKUX cny>awmnx MUHUCTepPCTBa, roCcyAapCTBEHHOIO apXxmnBa, A0/MKHOCTHBIX
NNL, TOCY1apCTBEHHOI O apXmBa.

5. [locyaebHblin (BHeCYAe6HbIN) NopsaAoK 06)KanoBaHMs PeLLleHniA N AeNCTBUI
(6e3aeMcTBUS) OpraHoB, NpPeAoCTaBNAOLLMX FOCYAAPCTBEHHbIE YCYTN, a TaKXe UX
[O/IHXHOCTHBIX L

5.1. VHhopmMaums 4ns 3amHTepecoBaHHbIX L, 06 KX Mpase Ha Aocyne6HO
(BHeCyfieO6HOe) 06>kanoBaHue feincTBuiA (6e34eNCTBUSA) U (UNN) PELLEHNIA, MPUHATBIX
(ocyLlecTBNEHHbIX) B X0[e NpefoCcTaBeHNs rocygapcTBEHHOW yCnyrin

3asBUTENb MMEET npaBO Ha [JocyaebHoe (BHecydebHOe) 06XanoBaHUe
nevicteuin - (6esgencTemna) u (UK)  pelleHnid, MNPUHATBIX  (OCYLLECTB/IEHHbIX)
MWHUCTEPCTBOM, AO/MKHOCTHBIM /IMUOM MUHUCTEPCTBA, NMOG0 TrOCYAapPCTBEHHbLIM
CMY>KalMM, roCyapCTBEHHbIM apXMBOM, AO/HKHOCTHLIM JIMLOM FOCYAapCTBEHHOMO
apxvBa B Xofe NpeaocTaBfeHWUs rocyfapCTBEHHON ycnyrn (panee - pocypaebHoe
(BHECY[ie6HOE) 06>KasioBaHue).



NHpopmaunsa, ykasaHHad B pasgene 5 AAMUHUCTPATUBHOIO perniameHTa,
pasmMelLleHa Ha EgmMHOM nopTarne.

5.2. OpraHbl rocyapCTBEHHOW BNacTW, OpraHu3aLmMm 1 yrnoHOMOYEHHbIE F
PAaCcCCMOTPEHME Xanobbl LA, KOTOPbIM MOXET ObITh HamnpaB/ieHa Xanoba 3asBuTens
B flocye6HOM (BHecyaebHOM) nops/ke

XKanoba Ha pewweHus u pgenctemna (6e3feincTBne) AO/MKHOCTHLIX NN,
MUWHMCTEPCTBA,  TOCYAAPCTBEHHbIX  CAyXawux  nogaercd  3asBuTeNieM B
MWHNCTEPCTBO Ha UMA MWUHWUCTPa tocTuuum Pecny6nukn  [arectaH (ganee -
MUHWUCTP).

XKanoba Ha peweHus n fgenctemna (6e3gecTene) LOMKHOCTHLIX /vy
rocylapCTBEHHOIr0 apxmBa, nofaeTca 3asBuTeNleM B roCyAapCTBEHHbI apXmB Ha UMSA
AMPEKTOpa rocyapCTBEHHOIO apxmBa.

Xanoba Ha  peweHus n  fgencteus  (6e3ndeincTBUE) AnpekTopa
roCyflapCTBEHHOIO apxuBa MNOLAETCA Ha WUMA MUMHUCTPaA HCTMUMKM Pecny6/mku
LJarecTaH.

)Kanoba Ha peweHuss n pencTsus (6e3neniCTBME) MUMHUCTPA MOALAETCA B
[MpaBnTENLCTBO Pecny6mMkn [larectaH.

5.3. Cnocobbl MH(OpMMpPOBaHUS 3asaBUTENen O NOPALKE NojaYun u
PacCMOTPEHMSA XKanobbl

NHopmaumio 0 nopsiike nogayunm 1M pacCMOTPEHMS Xanobbl 3asBUTeN MOryT
MoNyYnTb  Ha WH(OPMALMOHHBIX  CTEHAAX, PacMofOXeHHbIX B MeCcTax
NPeAoCTaBNEeHNs TOCYAApPCTBEHHOW YCMyrn HenocpeacTBeHHO B MWHMCTEPCTBE,
rocyfapCTBEHHOM  apxuBe, Ha  ouMuUManbHbIX caiiTax  MWHUCTEPCTBa,
rocylapCTBEHHOro apxuBa, Ha EgMHOM nopTase.

5.4. TlepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PErYINPYHOLLMX MOPSA0K
nocynebHoro (BHecyebHOro) 06xkanioBaHUS PELLEHWIA 1 AEACTBUN
(6e30eiMCTBMSA) OpraHa, NpefoCTaBAOWEro rocyapCTBEHHYH YCnyry,

a TaKXKe ero AO/MKHOCTHbIX 1L

HopmaTvBHbIMM ~ NpPaBOBbIMM  aKTaMW,  Peryanpyrowumm  nopsgok
nocynebHoro (BHecyaeGHOro) 06XasioBaHUA pelleHnin 1 aericTBuil (6e34encTBumSA)
MuHUCTEPCTBA, [AO/MKHOCTHLIX vy, MUWHUCTepCTBa, /MO0 TrOCyAapCTBEHHbIX
CNy>XallMx, rocyfapCTBEHHOrO0 apxuBa, AO/MKHOCTHbLIX /ML, TFOCYAapCTBEHHOIO
apxmBa ABNAKOTCA:

®egepanbHblil 3aKOH oT 27 mona 2010 r. Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBNeHNs rocyapCTBEHHbIX M MYHULUUNANbHBIX YCYr»;

depepanbHbI 3aKOH 0T 2 Mast 2006 Ne 59-d3 «O nopsigke paccMOTPeHUs
obpalLeHnin rpaxkaaH Poccuiickoil deaepauuim».



3AIMNPOC

MpunoxeHune Ne 1

K AIMVUHUCTPATUBHOMY PernameHTy
MwuHucTepcTBa tocTuymmn Pecny6nvku darectaH
Mo NpefoCTaB/IEHNIO TOCYLaPCTBEHHOM
ycnyrn «OpraHmnsaumns MHHopMaLUOHHOIo
obecneyeHns rpaxaaH, B TOM Yuce
pacCMOTpeHMe obpalLeHNIA rpaXkaaH, OpraHoB
rocyapcTBeHHOW BNacT, MECTHOIO
camoynpaB/ieHUs, OpraHn3aumii 1
00LLEeCTBEHHbIX 00beAMHEHWNIA, HA OCHOBE
[IOKYMeHTOB ApPXMBHOI0 hoHaa PoCCHIACKOM
depepaummn 1 Apyrux apxXmBHbIX AOKYMEHTOB»

Komy (PO 1 0OMKHOCTL PyKOBOAUTENSA
MuHUCTEepCTBa, roCyAapCTBEHHOIO apXmBa)

(OBPALLIEHUE)

ANs 0POPM/EHNS APXUBHOI CNPABKU, apXMBHOIA BbIMCKM, apXUBHOM KOMUK (HYXKHOE MOAYEPKHYTh)

MHdopmaums 0 nepcoHasbHbIX AaH

HbIX XpaHUTCS M obpabaTbiBaeTcs C CO6GMHOAEHNEM

POCCUINCKOr0 3aKOHOAATE/TbCTBA O NEPCOHaA/bHbIX JaHHbIX. 3ano/HAs AaHHYH0 aHKeTY, Bbl gaeTe

cornacue Ha 06paboTKy MepcoHasIbHbIX AaHHbIX1

damunna, nms, 0T4YeCTBO NNLA,

3anpallvBaloLLEro apXMBHYIO CMPaBKy, [aHHble

nacnopTa (cepusi, HOMep, KeM BblgaH, jaTa
BblAayn), JOBEPEHHOCTb

damunna, nms, 0TYeCTBO, rof POXKAeHUA Niua, 0

KOTOPOM 3anpalLnBaeTCcst apX1BHas crpaBka
(yKasaTb BCe Clyyaun M3MeHeHUs haMmunmm,

MMEHW, 0TYECTBA), YKa3aTb CTaTyc (MeHCMOHep,
6e3paboTHbIN, CNyXXalLlMil, paboTHUK, CTYAEHT)

Ha ube NMs BbINMCLIBATb apXMBHYIO CMPaBKY

Tema 3anpoca (o6palueHms) (Hy>KHoe
MOAYEPKHYTb), XPOHOMOMMYECKME PaMKK
3anpalunBaemoii H(opmauuu:

1 prAOBOM CTaK (HaXO)l(,CI'eHI/Ie B OEKPETHOM

OTNyCKe; B OTMYCKE M0 YX0A4y 3a pebeHKoM; B
[0/ITOCPOYHBIX KOMaHAMPOBKaX; B yUYEOHbIX

1CmMm. depepanbHbIli 3aKOH 0T 22.10.2004 Ne 125-®d3 «O6 apxuBHOM gene B Poccuiickoit ®efepauum» (C U3MEHEHUAMUN Ha
04.12.2006) // CobpaHue 3akoHogaTenbcTBa Poccuiickoin ®epepaunn. 2004. Ne 43. CT. 4169. (M.3, C1. 25).



0TnycKax);

2. 3apnnara;

. HarpaxxaeHue;

. pavioH KpaiiHero Cesepa (PKC);

. MPUMEHEHWEe penpeccuu;

. IpUBaTM3aLMA XWUNbSA, OTBOL, 3eM/IN;

. MeperMeHoBaHMe ynnLpl;

. Bble/IEHVE XINOIN NnoLaam
ntan"

[ns kakow Lenu 3anpalumBaeTcs

apxuBHasA cnpaska

©0o~NOOT W

Bbicnatb Mo noyte wav nepeaaTb Npy IMYHOM
MoceLLeHNN

Afpec, N0 KOTOPOMY HarpaBuTb  CrpPaBKy,
TenethoH (aoMaLLHwuiA, pabounii, COTOBBIIA)

« » 20 I.

Moanuck



NpefocTaBNeHNN TOCYAapCTBEHHOW YCNYr, MUCbMO 00 YTOYHEHUW W [OMONHEHUN
3arnpoca Heo6XoAMMbIMU A1 €r0 UCMONIHEHWNA CBELEHUAMM.

3.6.2.7. Cnocobom (pukcaumv pesynbTata BbIMOMHEHUS aAMUHUCTPATUBHOM
npouesypbl fBNSETCA OTMETKA B 0a3e fJaHHbIX «YYeT 0b6palleHWi rpaxmgaH wu
opraHusauuin» 0 Hampas/leHMM 3anpoca Mo MNPUHALNEXHOCTH, YBeLOM/IEHUS
3asdBuTENA, NMMCbMa 06 OTKase B MPefoCTaBNeHUN YCNyrn, NM60 NPUHATUE pPeLLeHns
0 MOAroTOBKe OTBETA Ha 3anpoc.

3.6.3. MoaroToBKa 1 HanpasneHne NHPOPMALMOHHOIO NMUCbMa, apXMUBHON
CMpaBKW, apXMBHO BbIMWUCKM, apXMBHOI KOMWKX, NUCbMa 06 OTCYTCTBUM
3anpallvBaeMblX CBeAeHI

3.6.3.1. OcHoBaHMeM [nA Hayasia afMWHUCTPATMBHON Npoueaypbl, ABMAETCA
NPUHATAE CNeuuaIncTOM TOCy[apCTBEHHOINO apxuBa, OTBETCTBEHHbLIM 3a aHaIn3
TEMaTUKN NOCTYNMBLUEro 3anpoca, PeLleHns O MOAroToBKe OTBeTa 3afABUTENO U
nepefaya 3anpoca cneynanncty, OTBETCTBEHHOMY 3a MOAroTOBKY OTBETA.

3.6.3.2. B coctaB agMMHUCTPATUBHOW Mpoueaypbl BXOAAT CleaytoLme
aiMVHUCTPaTUBHbIE [ENCTBUS:

BblsiB/IEHVE CBEEHMIN B apPXMBHBIX OKYMEHTax Mo Teme 3arpoca;

MOAr0OTOBKA TeKCTa MH(OPMALMOHHOIO MUCbMa, apXMBHOW CNpaBKW, apXMBHOM
BbINUCKW, apXMBHOI KOMWKM, NCbMa 06 OTCYTCTBUM 3anpallinBaemMbiX CBeAEHWI;

nepefjaya roToBOr0 MH(OPMALUMOHHOINO MUCbMa, AapPXWMBHOW  CMpaBKW,
apPXMBHOM BbLINUCKKN, apXMBHOW KOMWW, MUCbMa 00 OTCYTCTBMM 3anpallvBaeMbIX
CBeZeHMIN Ha MOAMMCbL PYKOBOAMUTENIO FOCYapPCTBEHHOIO apXmBa;

HanpaefieHWe AN Bblgavya MHMOPMALMOHHOIO MUCbMa, apXUBHOW CrpaBKw,
apPXVMBHON BbLINUCKKN, apXMBHOW KOMWW, MWUCbMa 00 OTCYTCTBMM 3arpalliviBaeMbIX
CBeAieHNIA 3asBUTENIO.

3.6.3.3. MakcumasibHbIA CPOK BbIMOIHEHNA aAMUHUCTPATUBHON MNpoueaypsbl
cocTaBnseT He 6onee 30 AHeW CO [HSA perucTpaummn 3anpoca 3asBuTens o
NpefoCTaBNeHUN YCNYTU.

3.6.3.4. B cnyyae BblIsiBNeHMS B apXMBHbIX AOKYMEHTaX CBeAeHMWn No 3anpocy
CneunasucT rocyfapCTBeHHOro apxmea rOTOBUT WH(OPMaLMOHHOE MUCbMO,
apPXMBHYIO CMpaBKY, apXMBHYHO BbIMUCKY, apXMUBHYHO KOMUIO.

B cnydyae He BbISIBMEHUS B apXMBHbIX AOKYMEHTaX CBefEeHWid MO 3anpocy
cneuuManncT  rocyfapCTBEHHOro apxmMBa TOTOBUT MUCbMO 06  OTCYTCTBUM
3arpalumBaeMbIX CBEAEHWUA.

TeKCT B apXMBHOW CMpaBKe AaeTcs B XPOHO/IOMMYECKO NocnefoBaTe/lbHOCTY
COGbLITUI C YKa3aHWeM BUAOB apXMBHbIX LOKYMEHTOB U UX AaT. B apXvBHOW cripaBke
[IONYCKaeTCA UMTUPOBaHNE apXUBHbIX AOKYMEHTOB.

B nprvmMeyaHusx no TEKCTY apXUBHOW CMpaBKy OroBapvBatoTCA HepasbopumBo
HanncaHHble, UCMNpaB/eHHbIE aBTOPOM, He MNoAJaloLMeca MNPOUYTEeHUO BCNeACTBME
MOBPEeXAeHNA TekcTa opurnHana wmecta («Tak B [OOKyMeHTe», «B TekcTte
Hepa3bopUNBO»).



