YTBEpKIECH
nprukazoM MUHUCTEPCTBA IOCTUIIUU
PecniyOnuku Jlarectan

ot 08.05.2018 N 80-O

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHUS MUHUCTEPCTBOM IOCTULIMU PECITYBJIMKU
JIATECTAH I'OCYJJAPCTBEHHOM YCJIYTU
[10 TPOCTABJIEHUIO ATIOCTWJIS
HA POCCUNCKUX OOULIMAIBHBIX JIOKYMEHTAX, TTOJUIEXKAIX
BBLIBO3Y 3A [PEJIEJIbI TEPPUTOPUN POCCUIICKOU ®EJEPALIU

[. O0wme 1moIoKEHU
[Tpenmer peryaupoBanusi AIMUHUCTPATUBHOTO PEriIaMeHTA

1. AIMUHUCTpPATUBHBIN peTJIaMeHT MpeaocTaBIeHUs] MUHUCTEPCTBOM FOCTHUITUH
Pecniyonuku [arectan (manee Muntoct PJ[) rocymapcTBeHHOM ychnyrd 1o
MPOCTABIICHUIO ANOCTUJIS Ha POCCUMCKHUX O(PUIIMATBHBIX JOKYMEHTAX, IMOJICKAIINX
BBIBO3y 3a  mpeaenbl  Tepputopuu  Poccuiickoit =~ ®epepaumu  (nanee-
AJIMAHHUCTpDAaTHBHBIA  PETJIaMEHT), YCTaHABIMBAaeT CTaHAAPT ®  TOPSJIOK
npenocraBieHus MunHuctepcTBoM roctuuMu Pecny6muku Jlarectan B mpenenax
YCTaHOBJICHHBIX ITOJIHOMOYHI rOCYJapCTBEHHOM YCIYTH 110 IPOCTABIIEHUIO allOCTUIIS
Ha pPOCCUICKUX O(UUHUANTBHBIX JOKYMEHTaX, IMOAJIeXkAlluX BBIBO3Y 3a IPEIEbl
tepputropun Poccuiickoit @denepaiuu (nanee - rocy1apcTBEHHas yClIyra).

Kpyr 3asBureneit

2. 3agBuTeneM sBIseTCs GU3HMUECKOe WIH IOPUIUIECKOe JTUI0, OOpaTUBIIEECs B
Musnroct PJ] 3a npenocTaBieHUEM rOCYIapCTBEHHOMW YCIYTH.

TpeGoBanus k MOPSAKY HHPOPMUPOBAHUS O TIPETOCTABICHUH
rOCyIapCTBEHHOM yCIIyTH

3. Hudopmanus o TmOpsSAKe TMPEIOCTABICHHUS TOCYAApPCTBEHHOW YCIYTH
npenoctasisiercss Munroctom P/I:

Ha MH(POPMAIMOHHBIX CTEHaX B 31aHuu Munrocta P/I;

Ha oHUIIHaTEHOM caiite MuHnrocta P1 B HH(pOpPMAIIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn "MHTepHeT" (WWW.Minjust.ru);

B (eqiepanbHOM TOCYIapCTBEHHOM MH(DOPMAITMOHHONW crucTeMe "ENuHBIN mopTal
TOCY/IapCTBEHHBIX M MYHUIIUITANIBHBIX YCIyT (QyHKIui)" (manee - Equnsiii mopran);

nyTeM TyOIuMKamuu B CPENCTBaX MaccoBOW  HWHGpOpMAIMH, W3JAHUS
MH()OPMAILIMOHHBIX MaTepUaoB (OpoiIop 1 OYKIETOB);

C UCIOJIb30BAHUEM CPEJICTB TeIS(HOHHOU CBSI3H;

4. WNudopmanuss 1mo BompocaMm NPEAOCTABICHUS TOCYIApCTBEHHOW YCIyru
BKJIFOYAET CIEAYIOIINE CBEICHUS
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MOYTOBBIN aJipec, aJipec AMEKTPOHHOM MOUTHI, HOMEpa TeaedOHOB, HIEKTPOHHBIH
aapec odunuansHoro caiita Muntocta P/l

rpadux (pexxum) padbotsl Muntocta P/I;

MOPSIAOK ~ TOJNYYeHUST  KOHCYJbTallMM MO  BOMpOCaM  MPeaOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH;

HAMMEHOBAHUSI 3aKOHOJATENIbHBIX M WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
PETYIUPYIONIUX BOMPOCHI MPEOCTABICHUS TOCYIApPCTBEHHON YCIIYTH;

KaTeropuu 3asiBUTENIEH, KOTOPBIM MPEIOCTaBIISIETCS TOCYAapCTBEHHAS YCIIyTa;

CBEJICHHS O XOJI€ MPEIOCTaBIICHUS TOCYJaPCTBEHHOUN YCIYTH;

CPOKH MIPEAOCTABICHUS IOCYIapCTBEHHOMN YCIIyTH;

pa3Mepsl TOCYJApCTBEHHOW TMOIUIMHBI 3a MPEIOCTaBICHUE TOCYIapCTBEHHOM
YCIIYTH;

PEKBUBHTHI TUIATEKHOTO MOPYYECHUS (KBUTAHIIMHM) HA YIIATY TOCYJApCTBEHHOM
MOIIIMHBI, TTOPSIIOK UX 3aM0THEHUS,

MOPSIZIOK U CIOCOOBI MOJIauu 3asiBIICHUSI O MPEIOCTaBICHUH TOCYAapCTBEHHOU
YCIIYTH;

UCYEPTBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS
rOCYJapCTBEHHOU YCIyTU, U TPEOOBAHUS, MPEIBIBIISIEMbIE K 3TUM JIOKYMEHTaM;

WCYEPIBIBAIOIINM TepeUeHb OCHOBAaHMM JJii OTKa3a B MpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABIEHUS TOCYAapPCTBEHHON YCIIYTH;

UCYEPTBIBAIOIINM TIepeYeHb OCHOBAaHMM [IJI1 OTKa3a B MPEJOCTaBICHUU
rOCyJapCTBEHHOU YCIIYTH;

NOpsAI0K MH(MOPMUPOBAHUS O XOJI€ MPEOCTABIIEHHUS TOCYAApCTBEHHOM YCIYTH U
0 pe3yJibTaTax MpPeJOCTaBIECHUS TOCYAAPCTBEHHON YCIYTH;

HOPSAZIOK JToCyeOHOro (BHECYAeOHOro) 00XaJloBaHUs PEIIEHUH U JAeUCTBUM
(6e3netictBus) Muntocta P/I, a Takke BX JOJDKHOCTHBIX JIMII;

uHast nHGOPMAIIUS O MOPSAKE MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH.

5. CeneHus 0 MECTOHAXOXKACHUH (ajpece), KOHTAKTHBIX TellepoHax U aapecax
AJICKTPOHHOM IMOYTHI, AIEKTPOHHBIX aapecax OopUIHMAIBHBIX cailToB Mwunrocta PJ]
pasmemniarorcss Ha odumuaneHoM caiite Muaiocta PJ[ B mHbOpManMoHHO-
TCIIEKOMMYHHMKAIIMOHHON cetu "MutepHer" (WWW.minjust.ru), a takke Ha ExnHom
noprale.

6. Csenmenuss 0 MeCTOHaxOXJeHUU (ampecax), rpaduke (pexxume) paboOTHI,
agpecax DdJIEKTpOHHOW 1ouThl MuHiocta PJI, o0 mnopsake npenocraBiieHUs
TOCY/IapCTBEHHOW yCIYTH TakKe COOOIMIAI0TCA 10 CIHPaBOYHBIM  TeneoHaMm
Mumnrocta P/I.

7. Ha odumumanenom caiite Mwunocta PJI B umHpOpMammoHHO-
TEJICKOMMYHHKAITMOHHON cetn "MHTepHeT" (WwWw.minjust.ru), EnuHoM mopraie,
nHQOPMAIIMOHHBIX CcTeHAaXx B Muntocte PJ[  Ttakke pasmemiaercss TeEKCT
AJMUHHCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMHU.

8. KoncynpTamuu mo BompocaM MPEAOCTaBIEHUS TOCYIApPCTBEHHOW YCIyTH
TaKXXe MPENOCTABIAOTCS cnenuamuctaMu  MuHiocta PJI, B IOMKHOCTHBIE
00SI3aHHOCTU KOTOPBIX BXOJMUT OCYIIECTBJICHUE KOHCYJIbTHUPOBAHHS IO BOMpPOCaAM
MPEeOCTAaBICHUS TOCYAAPCTBEHHON YCIYTH, Ha JIMYHOM MPUEME U MO TesnepoHaM st
CIIPaBOK.



http://www.minjust.ru/
http://www.minjust.ru/

9. Ilpu nuyHOM OOpAILEHHWU 3asBUTENS] KOHCYJIbTAallUU MPEAOCTABISAIOTCS B
qachl IIpUeMa 3asBUTENEH; Ipu oOpalleHny 1o TeneoHy AJI CIpaBoOK - B pabouee
BpeMH.

10. 3asBuTenu, JOKYMEHTbl KOTOPBIX MPUHATHI IS MPEIOCTABICHHUS
rOCyJapCTBEHHOM  yCIIyI'M,  HH(OpPMHUPYIOTCS O  XOJI€  MpPeAOoCTaBICHUS
rOCy/IapCTBEHHOM YCJIYTM Ha JIMYHOM HIpHEME, MO TeNeQOHy UIsl COPABOK WU MpU
oOpalieHuu 1Mo MEKTPOHHOM MoYTe.

11. Muntoct PJI[ ocymectBiuser npueMm 3asBUTeNel, OOpaTUBIIMXCA 3a
IIPEIOCTAaBIEHUEM IOCYJapCTBEHHOM YCIIYTH B pabouee BpeMs.

[I. CtangapT npenocTaBieHHs TOCYAAPCTBEHHONW YCIyTH
HanmeHoBaHuEe rocy1apcTBEHHOM yCIIyTU

12. HaumeHoBaHME TOCYJAPCTBEHHOM YCJIYTHM - TOCYAapCTBEHHAs yCJIyra Io
IIPOCTABJICHUIO aNOCTUJII HAa POCCUUCKUX O(QUIMATBHBIX JTOKyMEHTax (jaiee -
opuIUaNbHBIC JOKYMEHTHI), TMOJJIKAIIUX BBIBO3Y 3a TMpeaeibl TEePPUTOPUH
Poccuiickoit @enepannm.

13. B xauectBe ouIMATBHBIX JOKYMEHTOB B COOTBETCTBHH ¢ DeepaybHBIM
3akoHOM OT 28 Hos0ps 2015 r. N 330-®3 "O mnpocrtaBieHUU amnocTWis Ha
pOCCUUCKMX OQUIMAIBHBIX JOKYMEHTaX, IMOJJICKAIIUX BBIBO3Y 3a MPECIb
tepputopun Poccuiickoit deneparuu" (CoOpanue 3akoHOJaTenbcTBa Poccuiickoit
Oenepanuu, 2015, N 48, ct. 6696) U nHensix NpuUMEHEHUsT AJIMHHUCTPATHUBHOIO
perilaMeHTa paccMaTpHUBAKOTCS JOKYMEHTBI, BBIJIAHHBIE B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu:

1) denepanbHbIMH OpraHamMu HCIHOJHUTEIBHONW BIIACTH, TEPPUTOPHUATIBHBIMU
opraHamu ¢eepalbHbIX OpraHOB UCTIOJHUTEIHFHOMN BIIACTH;

2) denepasbHBIMM CyJaMH, KOHCTHTYIIMOHHBIMH (yCTaBHBIMH) CyAaMu U
MHUPOBBIMU CYAbsIMHU CYOBEKTOB Poccutickoit denepariuy;

3) opranamu ipokypatypsl Poccuiickoit denepaiuu;

4) opraHaMu HUCIIOJTHUTEIBLHON BlIacTH CyOBeKTOB Poccutickoit deneparnumy;

5) opraHu3anusaMu, OCyIIECTBISIONIMMEI 00Pa30BaTENbHYIO NS TEIbHOCTS;

6) opranaMu MECTHOIO CaMOYIPABICHHS MPU OCYIIECTBICHUH OTIEIbHBIX
rOCYJapCTBEHHBIX MTOJIHOMOYHUM, MEPEIaHHbIX OpraHaM MECTHOTO CaMOYIIPaBIICHHUS;

7) TOCYJapCTBEHHBIMU U MYHULIUIIAJIBHBIMU YUPEKACHUSIMH.

B kauectBe oduimanbHBIX TOKYMEHTOB TaKXKE€ PacCMAaTPUBAIOTCS TOKYMEHTHI,
opopmiiecHHBIE  HOTapuycamMu Poccuiickot  dexeparuu  TPU  COBEPIICHUU
HOTapUalbHBIX JEUCTBUN WM HWHBIMU JIMIAMH, HUMEIOUIMMH IPAaBO COBEpIIATh
HOTApUaJIbHBIC JIEUCTBHS, W JIOKYMEHTHI, BBIJAHHBIE MHOTO(YHKIIMOHATbHBIMU
LEHTPaMHU MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUTIATbHBIX YCIIYT.

HaumeHoBaHue oprana UCNoHUTENIbHOM BiacTu Pecryonuku Jlarecrtas,
MPEIOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTY

14. TocymapcTBeHHas yciyra MpenocTaBiseTcss MUHHCTEPCTBOM HOCTUIUHU
Pecniyonuku JlarectaH.



15. Ilpu npenocraBieHMH TOCynapcTBeHHOM yciayru Munioct P/l He Bmpase
TpeOOBaTh OT 3asABUTENS OCYLISCTBIICHHS JCHCTBHUI, B TOM YHCIE COTJIACOBaHM,
HEOOXOIMMBIX ISl TOJIY4EHHs] TOCYJApCTBEHHOM yCIYIrM M CBS3aHHBIX C
oOpalleHeM B HMHBIE IOCYJAapCTBEHHBIE OPraHbl U OPraHU3ALNH, 3a UCKIIOYEHHEM
IIOJIyYEHNs yCIIYI, BKJIIOYEHHBIX B NIEPEUYEHb YCIYI, KOTOpBIE SBISIIOTCA
HEOOXOIUMBIMU U 0053aTENIbHBIMU JUIsI TIPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT,
yTBep)KaeHHbIN [IpaButensctBoM Poccuiickoit denepannu.

Omnucanue pe3ypTaTa NPELOCTABICHUS FOCYITapCTBEHHON YCIYTIH

16. Pe3ynapTaToM TNpeNOCTaBICHUS TOCYAApCTBEHHOW YCIYTd  SBISIETCS
IPOCTABJICHUE aIllOCTUJIS Ha OQUIMAIBHOM JOKYMEHTE, IOJUIEKAIlEeM BBIBO3Y 3a
npenensl reppuropun Poccuiickon @enepanuu, NpeIoCTaBICHHOM 3asiBUTEIIEM.

Cpok npenocTaBieHus FOCY1apCTBEHHON yCIIyTH

17. TocynapcTBeHHasi yciayra MpeaocTaBiseTcs B TeueHue 3 pabouyux JHEu co
JTHSI TOCTYIUICHUS OT 3asiBUTEINS OPUIIMATIbHBIX TOKyMeHTOB B Muntoct P /1.

18. Brigaua (otmpaBka) opUIIMATIBHBIX JOKYMEHTOB OCYIIECTBIISIETCS B TE€UECHUE
3 paGouux AHEN cO IHS MOCTYIJICHUS OT 3asBUTENS O(DUIIMATIBHBIX JOKYMEHTOB B
Musntoct P/I.

19. Cpox npenocraBiaeHHs TOCYAapCTBEHHONW YCIyTU B cllydyae HEOOXOAUMOCTH
UCcTpeOOBaHusl O0pa3lla MOANMCH, OTTHCKA IedaTw/ITaMna W UHPOpMalUu o
IOJHOMOYHMAX JODKHOCTHOTO JIMIA, IOJIMUCABIIET0 O(UIMAIbHBIA JOKYMEHT,
MoOeT ObITh HposuieH A0 30 pabounx AHEW €O JIHSA HOCTYIJICHUS OT 3asBUTEINS
oHUIIUATIBHBIX JOKYMEHTOB B MuntocT P/I.

IlepeyeHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOLINUX
OTHOILLEHHUSI, BOBHUKAIOIINE B CBA3U C MIPEAOCTABICHUEM
FOCYJapCTBEHHOM YCIIYTH

20. IIpenocraBneHne rocy1apCTBEHHOW YCIyTH OCYIIECTBIISCTCS HA OCHOBAHUU

Koncturyuuu Poccuiickoit ®denepanun (Poccuiickas razera, 1993, N 237,
Cobpanue 3akoHogaTenscTBa Poccuiickoit denepanum, 2009, N 1, cr. 1, ct. 2; 2014,
N 6, cT. 548, N 30, cT. 4202);

Hanorosoro komexca Poccuiickoii ®eneparuu (dacte Bropasi) (CoOpanue
3akoHoj1atesbcTBa Poccuiickoit ®eneparuu, 2000, N 32, ct. 3340, ct. 3341; 2001, N
I, cr. 18, N 23, cT. 2289, N 33, ct1. 3413, ct1. 3421, c1. 3429, N 49, cT. 4554, cT. 4564,
N 53, ct. 5015, ct. 5023; 2002, N 1, c1. 4, N 22, ct1. 2026, N 30, ct. 3021, cT. 3027,
ct. 3033, N 52, cT. 5132, cT. 5138; 2003, N 1, cT. 2, cT. 5, ¢T. 6, cT. 8, N 19, cT. 1749,
N 21, ct. 1958, N 22, cT. 2066, N 23, cT. 2174, N 26, c1. 2567, N 27, c1. 2700, N 28,
ct. 2874, ct1. 2879, ct1. 2886, N 46, cT. 4435, cT. 4443, cT. 4444, N 50, cT. 4849, N 52,
ct. 5030, ct. 5038; 2004, N 15, cT. 1342, N 27, ct. 2711, cT1. 2713, c1. 2715, N 30, cT.
3083, ct. 3084, cT. 3088, N 31, ct. 3219, c1. 3220, c1. 3222, cT. 3231, N 34, cT1. 3517,
ct. 3518, ct1. 3520, cT. 3522, cT. 3523, cT1. 3524, ct1. 3525, cT. 3527, N 35, c1. 3607, N
41, ct. 3994, N 45, c1. 4377, N 49, ct. 4840; 2005, N 1, cT1. 9, cT. 29, cT. 30, cT. 34,
ct. 38, N 21, ct. 1918, N 23, ct. 2201, N 24, ct. 2312, N 25, cT1. 2427, cT. 2428, cT.



2429, N 27, c1. 2707, c1. 2710, cT. 2713, cT1. 2717, N 30, cT1. 3101, c1. 3104, cT. 3112,
ct. 3117, ct. 3118, c1. 3128, cT. 3129, c1. 3130, N 43, cT. 4350, N 50, ct. 5246, CT.
5249, N 52, ct. 5581; 2006, N 1, ct. 12, cT. 16, N 3, cT. 280, N 10, cT. 1065, N 12,
ct. 1233, N 23, c1. 2380, cT. 2382, N 27, c1. 2881, N 30, cT. 3295, N 31, cT1. 3433, cT.
3436, ct. 3443, cT. 3450, cT. 3452, N 43, cT. 4412, N 45, cT. 4627, cT. 4628, cT. 4629,
ctT. 4630, N 47, ct. 4819, N 50, c1. 5279, ct. 5286, cT. 5498; 2007, N 1, cT1. 7, cT. 20,
ct. 31, ct. 39, N 13, ct1. 1465, N 21, ct. 2461, cT. 2462, cT. 2463, N 22, cT. 2563, CT.
2564, N 23, c1. 2691, N 31, ct. 3991, ct. 3995, ct. 4013, N 45, cT. 5416, cT. 5417, CT.
5432, N 46, ct. 5553, cT1. 5554, c1. 5557, N 49, cT. 6045, c1. 6046, cT. 6071, N 50, cT.
6237, cT. 6245, cT1. 6246; 2008, N 18, cT. 1942, N 26, cT. 3022, N 27, cT. 3126, N 30,
ct. 3577, cT. 3591, cT. 3598, cT1. 3611, ct. 3614, ct. 3616, N 42, cT. 4697, N 48, CT.
5500, ct. 5503, cT. 5504, ct. 5519, N 49, cT. 5723, c1. 5749, N 52, cT. 6218, cT1. 6219,
cT. 6227, cT. 6236, cT. 6237; 2009, N 1, cT. 13, cT. 19, cT1. 21, cT. 22, cT. 31, N 11, cT.
1265, N 18, ct. 2147, N 23, ct. 2772, ct. 2775, N 26, c1. 3123, N 29, cT1. 3582, cT.
3598, cT. 3602, cT. 3625, ct. 3638, cT. 3639, cT. 3641, ct. 3642, N 30, cT. 3735, CT.
3739, N 39, ct. 4534, N 44, ct. 5171, N 45, ct. 5271, N 48, cTt. 5711, c1. 5725, cT.
5726, ct. 5731, cT. 5732, c1. 5733, c1. 5734, c1. 5737, N 51, cT1. 6153, c1. 6155, N 52,
CT. 6444, ct. 6450, cT. 6455; 2010, N 15, ct. 1737, cT. 1746, N 18, cT. 2145, N 19, cT.
2291, N 21, ct. 2524, N 23, c1. 2797, N 25, c1. 3070, N 28, c1. 3553, N 31, cT1. 4176,
cT. 4186, cT. 4198, N 32, cT1. 4298, N 40, cT. 4969, N 45, cT. 5750, cT. 5756, N 46, CT.
5918, N 47, ct. 6034, N 48, cT. 6247, cT. 6248, cT. 6249, cT. 6250, cT. 6251; 2011, N
I,ct. 7,c1.9, cT. 21, c1. 37, N 11, c1. 1492, c1. 1494, N 17, cT. 2311, c1. 2318, N 23,
cT. 3262, c1. 3265; N 24, ct. 3357, N 26, cT. 3652, N 27, cT. 3881, N 29, cT1. 4291, N
30, cT1. 4563, cT. 4566, cT. 4575, cT. 4583, cT1. 4587, cT1. 4593, cT. 4596, cT1. 4597, cT.
4606, N 45, ct. 6335, N 47, ct. 6608, cT. 6609, cT. 6610, cT. 6611, N 48, cT. 6729, CT.
6731, N 49, ct. 7014, ct. 7015, ct. 7016, cT. 7017, ct. 7037, c1. 7043, cT. 7061, CT.
7063, ct. 7070; N 50, ct. 7347, ct. 7347, cT1. 7359; 2012, N 10, cT. 1164, N 14, cT.
1545, N 18, ct. 2128, N 19, ct. 2281, N 24, ct1. 3066, N 25, c1. 3268, N 26, cT. 3447,
N 27, ct. 3587, c1. 3588, N 29, cT. 3980, N 31, c1. 4319, c1. 4322, cT. 4334, N 41, cT.
5526, ct. 5527, N 49, ct1. 6747, c1. 6748, c1. 6749, c1. 6750, cT. 6751, N 50, cT. 6958,
cT. 6968; N 53, ct. 7578, ct. 7584, ct. 7596, ct. 7603, cT. 7604, cT. 7607, cT. 7619;
2013, N 9, ct. 874, N 14, ct. 1647, N 19, ct. 2321, N 23, cT. 2866, cT. 2888, CT.
2889, N 26, ct. 3207, N 27, c1. 3444, N 30, ct1. 4031, ct. 4045, cT1. 4046, cT. 4047, CT.
4048, ct. 4049, cT1. 4081, cT1. 4084, N 40, cT1. 5033, ct. 5037, cT. 5038, cT. 5039, N 44,
cT. 5640, ct. 5645, cT. 5646, N 48, cT. 6165, cT. 6335, N 51, cT. 6699, N 52, cT1. 6981,
ct. 6985; 2014, N 8, ct. 737, N 14, ct. 1544, N 16, ct. 1835, ct. 1838, N 19, cT.
2313, cT. 2314, N 23, cT1. 2936, cT1. 2938, N 26, ct. 3372, ct. 3373, cT1. 3393, cT. 3404,
N 30, ct. 4222, ct. 4240, cT1. 4245, N 40, cT. 5315, cT. 5316, N 43, cT1. 5796, c1. 5799,
N 45, ct. 6157, c1. 6159, N 48, c1. 6647, cT. 6648, cT. 6649, cT. 6650, cT. 6657, CT.
6660, cT. 6661, cT. 6662, cT. 6663; 2015, N 1, cT1. 5, cT. 15, cT. 16, cT. 17, cT. 18, CT.
30, ct. 32, N 10, cT. 1402, N 14, cT. 2023, N 18, cT1. 2615, N 24, c1. 3373, c1. 3377, N
27, ct. 3948, ct. 3968 ct. 3969, N 29, ct1. 4358, N 41, cT. 5632, N 48, cT. 6683, CT.
6684, ct. 6685, cT. 6686, cT. 6687, cT. 6688, CT. 6689, cT. 6691, cT. 6692, CT. 6693,
cT. 6694; 2016, N 1, cT. 6, cT. 16, cT. 17, cT. 18, N 6, cT. 763, N 7, cT. 907, cT. 920, N
9,cr. 1169, N 10, cT. 1322, N 11, cT. 1480, cT. 1489, N 14, ct. 1902, N 15, cT1. 2059,
ct. 2061, ct. 2063, c1. 2064, N 17, cT. 2479, N 22, c1. 3092, cT. 3098, N 27, cT. 4161,
cT. 4180, ct. 4182);



3akoHa CCCP ot 24 urons 1991 r. N 2261-1 "O nopsiake BbIBO3a, IEPECHUIKU U
UCTPEOOBaHUS JTUYHBIX JOKYMEHTOB COBETCKMX M MHOCTPAHHBIX Tpax<aaH, Juil 0e3
rpaxxganctBa u3 Coroza Coserckux Conuanuctuueckux PecnyOnuk 3a rpanHuny"
(Benomoctu Cwe3na nHaponsbix genyratoB CCCP u BepxoBnoro Cosera CCCP,
1991, N 27, ct. 784);

OcHoB 3akoHonaarenscTBa Poccuiickoit denepanuu o nHortapuare ot 11 deBpans
1993 r. N 4462-1 (Bemomoctn Cbe3na HapoAHBIX JemyTatoB Poccuiickoi
Oenepannu u BepxoBHoro Cosera Poccuiickoit @enepamuu, 1993, N 10, ct. 357;
CoGpanue 3akonoaatenbcTBa Poccuiickoit @enepanun, 2003, N 50, ct. 4855; 2004,
N 27, ct. 2711, N 35, cT. 3607, N 45, ct. 4377; 2005, N 27, c1. 2717; 2006, N 27, cT.
2881; 2007, N 1 (4. 1), cT. 21, N 27, cT. 3213, N 41, cT1. 4845, N 43, c1. 5084; 2008,
N 52 (4. 1), cT. 6236; 2009, N 1, cT. 14, c1. 20, N 29, ct1. 3642; 2010, N 28, cT1. 3554;
2011, N 49 (u. 5), ct. 7064, N 50, ct. 7347; 2012, N 27, ct. 3587, N 41, ct. 5531;
2013, N 14, ct. 1651, N 51, cT. 6699; 2014, N 26 (u. 1), ct. 3371, N 30 (4. 1), cr.
4268; 2015, N 1 (u. 1), ct. 10, N 13, ct. 1811, N 29 (u. 1), ct. 4385; 2016, N 1 (u. 1),
cT. 11, N 27 (4. 2), cT. 4265, cT. 4293, cT. 4294);

denepanpHOro 3akoHa oT 24 Hos0ps 1995 r. N 181-®d3 "O coumanbHOM 3amure
unBanu0B B Poccuiickoit deneparuun" (Cobpanne 3akoHoaaTenbcTBa Poccuiickoi
Oenepanuu, 1995, N 48, ct. 4563; 1998, N 31, ct. 3803; 1999, N 2, ct. 232, N 29,
cT. 3693; 2000, N 22, c1. 2267; 2001, N 24, cT. 2410, N 33, cT. 3426, N 53, cT1. 5024;
2002, N 1, ct. 2, N 22, c1. 2026; 2003, N 2, cT. 167, N 43, cT. 4108; 2004, N 35, cT.
3607; 2005, N 1, ct. 25; 2006, N 1, ct. 10; 2007, N 43, ct. 5084, N 49, cT. 6070;
2008, N 9, ct. 817, N 29, ct. 3410, N 30, ct. 3616, N 52, cT. 6224; 2009, N 18, cT.
2152, N 30, ct. 3739; 2010, N 50, ct. 6609; 2011, N 27, ct. 3880, N 30, cT. 4596, N
45, ct. 6329, N 47, cT. 6608, N 49, ct. 7033; 2012, N 29, cT. 3990, N 30, cT. 4175, N
53, ct. 7621; 2013, N 8, ct. 717, N 19, ct1. 2331, N 27, cT. 3460, ct. 3475, ct1. 3477,
N 48, ct. 6160, N 52, cT. 6986; 2014, N 26, ct. 3406, N 30, ct. 4268, N 49, cT. 6928;
2015, N 14, ct. 2008, N 27, c1. 3967, N 48, c1. 6724; 2016, N 1, cT1. 19);

®denepanpHoro 3akoHa ot 27 wuroas 2010 r. N 210-d3 "OO6 opraHuzanuu
NPEIOCTaBICHUS] TOCYIAapCTBEHHBIX W  MyHHIUnanbHbiXx ycnyr" (CoOpanue
3akoHojaresbcTBa Poccuiickoit denepanuu, 2010, N 31, ct. 4179; 2011, N 15, cr.
2038; N 27, ct. 3873, ct. 3880, N 29, cT. 4291, N 30, cT. 4587, N 49, c1. 7061; 2012,
N 31, ct. 4322; 2013, N 14, cT. 1651, N 27, ct1. 3477, ct. 3480, N 30, cT. 4084, N 51,
cT. 6679, N 52, ct. 6952, cT. 6961, cT. 7009; 2014, N 26, c1. 3366, N 30, cT. 4264, N
49, ct. 6928; 2015, N 1, ct. 67, ct. 72, N 10, ct. 1393, N 29, cT. 4342, ct. 4376;
2016, N 7, ct. 916, N 27, cT. 4293);

®enepanpHoro 3akoHa ot 28 HosiOps 2015 1. N 330-®3 "O mpoctaBieHuH
amoCTHJISI HAa POCCUHCKUX O(HUIIMATBHBIX JOKYMEHTaX, IOJICKAIINX BBIBO3Y 32
npenensl Tepputopun  Poccuiickoit denepannun” (CoOpaHue 3aKkOHOAATEIbCTBA
Poccuiickoit @enepanuu, 2015, N 48, ct. 6696);

Vka3za IIpesunenra Poccuiickoit ®enepaunu ot 13 okts6ps 2004 r. N 1313
"Bonpocet MunucrepctBa toctuiuu  Poccuiickoit  @enepamuu’  (Cobpanue
3akoHoAatenbcTBa Poccuiickon @enepannu, 2004, N 42, ct. 4108; 2005, N 44, cr.
4535, N 52 (u. 3), cT. 5690; 2006, N 12, cT. 1284, N 19, c1. 2070, N 23, c1. 2452, N
38, ct. 3975, N 39, ct1. 4039; 2007, N 13, ct. 1530, N 20, ct. 2390; 2008, N 10 (4. 2),
ct. 909, N 29 (u. 1), ct. 3473, N 43, c1. 4921; 2010, N 4, cT. 368, N 19, c1. 2300;
2011, N 21, ct. 2927, c1. 2930, N 29, cT1. 4420; 2012, N 8, c1. 990, N 18, c1. 2166, N



22, ct. 2759, N 38, ct. 5070, N 47, cT. 6459, N 53 (4. 2), ct. 7866; 2013, N 26, cT.
3314, N 49 (u. 7), ct. 6396, N 52 (u. 2), ct. 7137; 2014, N 26 (u. 2), ct. 3515, N 50,
cT. 7054; 2015, N 14, ct. 2108, N 19, ct. 2806, N 37, cT. 5130; 2016, N 1 (4. 2), cT.
207, ct. 211, N 19, cT. 2672, N 51, c1. 7357);

Vkaza Ilpe3sunenta Poccuiickoit ®enepauuu ot 7 mas 2012 r. N 601 "O6
OCHOBHBIX  HaIlpaBJICHUSX COBEPILICHCTBOBAHUS CHCTEMBI TOCYJIapCTBEHHOTO
ynpasnenusa" (Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepauuu, 2012, N 19,
cT. 2338);

noctanoBieHuss Bepxosuoro Cosera CCCP ot 17 anpens 1991 r. N 2119-1 "O
npucoenqunenun Coro3a Coserckux Conumanuctuueckux Pecnyonuk k [Maarckoit
koHBeHIMH 1961 rToma, oTmeHsomeld TpeOoBaHUE JieralM3alud HMHOCTPaHHBIX
opunuanbubix AokymeHTOB" (Bemomoctu Cneszna Hapomubix aenyratoB CCCP u
Bepxosuoro Cosera CCCP, 1991, N 17, ct. 496);

noctanoBieHus llpaBurenscrBa Poccniickoit ®enepaunu ot 16 mas 2011 r. N
373 "O pa3paboTKe U YTBEPKJICHUH aIMUHUCTPATUBHBIX PETIAMEHTOB HCIIOJHEHUS
rOCy/IapCTBEHHBIX (PYHKIUN M aJIMHUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rocyaapctBeHHbix yeiyr" (Cobpanue 3akoHopatenbcTBa Poccuiickoit ®denepanuu,
2011, N 22, ct. 3169, N 35, ct. 5092; 2012, N 28, ct. 3908, N 36, ct. 4903, N 50, cT.
7070, N 52, ct. 7507; 2014, N 5, cT1. 506);

noctanoBieHus lIpaBurensctBa Poccuiickoit denepaunu ot 16 aBrycta 2012 r. N
840 "O mnopsake momaYM W PACCMOTPEHUS KajloO0 Ha penieHUus €W JACHCTBUS
(Oe3neiicTBre) (penepaabHBIX OPraHOB HCIOJHUTEIBHONW BIACTU U UX JOJDKHOCTHBIX
mun,  (denepalbHBIX — TOCYNApCTBEHHBIX  CIYXKAlllUX,  JODKHOCTHBIX  JIWIL
roCy/IapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoii denepanuu, a Takke
I'ocynapcTBEHHOW KOpPHOpALMK 10 aTOMHOM sHepruu "PocatoM" u ee HOIKHOCTHBIX
mu" (Cobpanne 3akoHomarenscTBa Poccutickoit denepanun, 2012, N 35, cT. 4829;
2014, N 50, ct. 7113; 2015, N 47, c1. 6596);

noctanoBieHus I[IpaButenbctBa Poccuiickoit @eneparuu ot 30 mas 2016 r. N
479 "O KOMIETEHTHBIX OpraHax, YHNOJHOMOYEHHBIX Ha MPOCTABJICHHE alOCTUIS B
Poccuiickoit denepanun" (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanmm,
2016, N 23, ct. 3326);

noctranopnenue [IpasutensctBa Pecriyonuku Jlarectan ot 30 ampens 2010 r.

N 128 "Bonpocst MunnctepctBa roctuiuu Pecriyonuku Jlarectan".

HcyeprnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH
C HOPMAaTHUBHBIMU IIPABOBBIMU AKTAMU JJIs IIPEIOCTABIECHUS ITOCY1apCTBEHHOU
YCIYTH U YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOAMMBIMU U 00513aT€TbHBIMH
JUISL IPEIOCTABJIEHUS TOCYJAPCTBEHHOW YCIIYTH, IMOJICKAIINX PEICTABICHUIO
3asBUTEJEM, MOPSAOK UX NIPEACTABICHUS

21. Jlngs  mpenocTaBIeHHS ~— TOCYNApCTBEHHOW  yCIyrd  3asBHUTEIIEM
MPEACTABIISIOTCS :

JOKYMEHT, YyJIOCTOBEPSAIOIINI JUYHOCTh 3asiBUTENsl (OpU MPEIACTaBICHUU
O0(pUIIUATIBHBIX JOKYMEHTOB JIUYHO 3aBUTEIIEM);

MHACbMEHHBI  3alpoc O  TNPEJOCTAaBICHUU  TOCYAAapCTBEHHOW  YCIyru
(mpunoxenne N 2 K AJAMUHUCTPATUBHOMY pErjiaMeHTy) (TOJBKO B ciyuae



HaIpaBJIeHUs JOKYMEHTOB JJI MPEIOCTaBIEHUS TOCYAapPCTBEHHON YCIYTy MOYTOBOM
CBS3BIO WJIM KYpPbEPCKOU CITYKO0M 10CTaBKH);

opUIMANbHBIA JOKYMEHT, HMCXOIAIIMNA OT OpPraHOB WJIM JIMI, YKa3aHHBIX B
nyHkTax 53 u 54 AJAMUHUCTPATHUBHOIO pPErjaMeHTa, W MOJIeKAUIUi BBIBO3Y 3a
npenensl teppuropun  Poccuiickoi dPenepanvu Ha TEPPUTOPUIO UHOCTPAHHOI'O
rocynapctBa - ydacTHuka KoHBeHIMM, OTMEHSIONMEH TpeOoBaHUE Jerajau3aluu
MHOCTPAHHBIX OPUIMATBHBIX TOKYMEHTOB, noAnucanHou B ['aare 5 okta0ps 1961 r.
(broymereHb MeXKAYHAPOIHBIX 10rOoBOpoB, 1993, N 6) (nanee - Konennus);

JOKYMEHT, TMOATBEP>KIAIOIMN TOJHOMOYUS TMPEACTaBUTENS IOPUIAYECKOTO
JUIA, €CIM B KAYeCTBE 3asBUTENS BBICTYHAeT IOPUAMYECKOE JIMLO (JOBEPEHHOCTH
WJIH UHOM JIOKYMEHT).

22. TlucbMeHHBIM 3ampoc O TMPEJOCTABICHUM TOCYJAPCTBEHHOM YCIyTH,
yKa3aHHbIH B TyHKTE 21 AJMUHUCTPATHBHOTO peErjlaMeHTa, AOJKEH COJEep:KaTh
oOpaieHue ¢ TOpocbOOM  MPOCTABUTh  amoCTWib Ha  OouIMaIbHOM(BIX)
JTOoKyMeHTe(ax), mpuiaraeMoM(bIX) K 3ampocy.

23. IIuceMeHHBIA 3ampoc O MPEIOCTABICHUU TOCYJAPCTBEHHOW YCIIyTIH,
yKa3aHHbIA B MyHKTe 21 AJIMUHHCTPAaTHBHOTO pETJIAaMEHTa, IOJKEH COJEpKaTh
oOpamieHre ¢ MpocbOOM  MPOCTaBUTh  amoCTUiIb Ha  Oo(uUIMaIbHOM(BIX)
TOoKyMeHTe(ax), mpriaraeMoM(bIX) K 3ampocy.

24. B 3ampoce O TMpeaOoCTaBICHUU TOCYAApPCTBEHHOW YCIYTM YKa3bIBaIOTCS
damunus, wuMs, OT4ecTBO (MpU HANMYMK) 3asABUTENs WJIM HaUMEHOBAHHE
IOPUAMYECKOTO JIMIIA, SIBISIOLIEroCs 3asiBUTENIEM, TIOYTOBBIA afpec JUUIsl HallpaBICHUS
OTBETa, HOMEp Tene(oHa 3asBUTENsI, OMUCAHME U KOJUYECTBO IPEACTABICHHBIX
3asgBUTENEM OQUIMAIBHBIX JOKYMEHTOB, Ha3BaHME TOCYIapCTBa MpPEAbIBICHUS
opunmanbHBIX JOKyMEHTOB. Ha 3ampoce craBuTCS JaTa M JIM4YHAs MOJIHUCH
3asIBUTEIISL.

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HCOOXOIMMBIX B COOTBETCTBUH C
HOPMATUBHBIMM ITPABOBBIMU AKTaMH ISl IPEAOCTABIIEHHS TOCYIapCTBEHHOU
YCIIYTH, KOTOPBIE HAXOAATCS B PACIIOPSXKEHUU FOCYJapPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOI'O CAMOYIPABJIEHHS U MHBIX OPTaHOB, YYACTBYIOIIUX B
MPEIOCTABIICHUH TOCYIaPCTBEHHBIX WM MYHHUIUIIAIBHBIX YCIYT, U KOTOPBIC
3aBUTEJIb BIPABE MPEACTABUTD, MTOPATOK UX MPEACTABICHUS

25. 3asgBuUTENnb BIpaBe MPEACTaBUTh JIOKYMEHTHI W  WH(GOPMAIIHIO,
MOATBEPKAAIOIINE  BHECEHHWE  3asiBUTEJIEM  IUIATbl 32  IPEJOCTaBIICHUE
rocy1apCcTBeHHOM yciyru, B Muntoct P/ mo coOCTBEeHHOM MHUIIMATHBE.

26. 3ampemiaercs TpeOOBATH OT 3aBUTEIIS:

NPEICTaBIIeHUsI JOKYMEHTOB W WH(OpMAIuu WIH OCYIIECTBICHUS ICHCTBUH,
MPEJICTABIECHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMHU AaKTaMM, PETYJIUMPYIOIIMMU OTHOLICHHS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABICHUEM TOCYIAPCTBEHHOM YCIIYTH;

MPEACTAaBICHUS JOKYMEHTOB M HHGOPMALUHU, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU
MpaBOBbIMH akTaMuU CyObekTOB Poccuiickoit @Denepanvd W MyHUIUIAIBHBIMU
MPAaBOBBIMHU AKTAMHM HAaXOJATCS B PACHOPSHKEHWH TOCYIAPCTBEHHBIX OPraHOB,
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MPENOCTABISAIOUX TOCYJAPCTBEHHYIO YCIYTy, HWHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CAMOYIPABJICHUS U (UJIM) MOABEAOMCTBEHHBIX IOCYJaPCTBEHHBIM
OpraHaM M OpraHaM MECTHOI'O CaMOYIIPABJICHHsI OpraHU3alui, y4YacTBYIOIIHMX B
MPEIOCTAaBICHUN TOCYIapCTBEHHBIX WM MYHHIMOAIbHBIX YCIYT, 32 UCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 @enepanbHOro 3axkoHa ot 27 uroinsa 2010
r. N 210-®3 "OOG opraHu3auuud MOPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIyT".

27. HempencraBieHue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISETCS
OCHOBAHUEM JUJISI OTKA3a 3asBUTEIIO B IIPENOCTABIEHUN YCIYTH.

28. Ilpm mnpenocraBieHUHM TOCYNAapCTBEHHOM yciuyru Munioctom P/
OCYLIECTBIISIETCS B3aMMOJIEUCTBUE C OpraHaMHM TIOCYJApCTBEHHOW BJIACTH, a TaKkKe
UHBIMM OpraHaMy M JIMIAMH, YKa3aHHBIMU B MyHKTEe 50 AJIMHMHHCTPAaTHBHOIO
periaMeHTa.

29. [lpuHaAJIe)KHOCTH 3asIBUTENIO O(ULIUATIBHBIX TOKYMEHTOB, MPECTaBICHHBIX
I TPENOCTABIEHUS TOCYNapCTBEHHOM yciyrd, MwuHioctom Poccum u  ero
TEPPUTOPUATILHBIMU OpraHaMu HE YCTaHaBJIUBAETCS.

HcuepnibiBaroniuii nepeyeHb OCHOBAHUM JJIs1 OTKAa3a
B [IpUEMeE JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEOCTABICHUS
rOCyapCTBEHHOM YCIIYTH

30. B nmpueme [OKyMEHTOB, HEOOXOIMMBIX IS  MPEIOCTaBICHUS
rOCYJapCTBEHHOW YCIyTH, OTKA3bIBA€TCS B CIydasX, €CIIU:

opuIMANbHBIA JOKYMEHT MpeIHa3HA4YeH JJIs MPEJICTABICHUSI B KOMIIETEHTHBIC
OpraHbl TOCyAapcTBa, KOTOPOE HE SIBIsEeTCA yyacTHUKOM KoHBeHIMY;

oQUIMANBbHBIA JOKYMEHT UCXOAUT OT OpraHa, JOHKHOCTHOTO JIMIlA, HOTapuyca
WIN IOPUAUYECKOTO JINIA THOCTPAHHOTO TOCYAapCTBa;

oQUIMANBbHBIA JOKYMEHT UCXOJIUT OT OpraHa, KOTOPbIA caM YIOJTHOMOYEH Ha
IPOCTABJICHUE AITOCTUJIS;

Ha O(UIMATBHOM JOKYMEHTE OTCYTCTBYIOT TMOJIHUCH JIWIA, OT KOTOPOTO
UCXOAUT OQUIMATBHBIN JOKYMEHT, W (WJIM) OTTUCK TI€YaTH/IITaMIia oOpraHa
rOCYy/IapCTBEHHOM BJIACTH, HOTapUycCa, JOJKHOCTHOIO JIAIA, YIOJIHOMOYEHHOTO
COBEpIIATh HOTAPHAIBHBIC JEHUCTBUS B COOTBETCTBHM C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannu, oprana MECTHOTO CaMOYTPABICHNS U UHBIX OPTaHOB U JIUII,
OT KOTOPBIX HCXOAUT O(UIIUATBHBIN JOKYMEHT;

€CJIM WCTPABICHUS, UMEIOIUECS B TEKCTEe OQHUIMATBHOTO JOKYMEHTa, He
OTOBOPEHBI JIUIIOM, MOJMUCABIIUM JTOKYMEHT;

€CM TOANMUCH JUIl W (WJIM) OTTUCKHU TMedaTel/lImraMia, cojepKamuecs Ha
opUIIMATPHOM JOKYMEHTE, HE SBISIIOTCS OTYETIIMBBIMH U  TOJAIONTUMUCS
CpaBHEHHIO ¢ 00pa3lamu, umeromumucs B Muntocre P/I;

€CIM JIMCTBl O(PUIUMATBHOIO JOKYMEHTa HE€ NpowmuThl U (WIH) He
MIPOHYMEPOBaHBI U (WJIHM) HE CKPETIJICHBI OTTUCKOM TIEYaTH/IIITaMITa OpTraHa WiIH JINIA,
OT KOTOPOT'O UCXOAUT OPUIIUATIBHBINA TOKYMEHT.

HcuepnbiBaroniuii nepeyeHb OCHOBAHUN JIsI TPUOCTAHOBIICHUSA
WJIA OTKa3a B MPEIOCTABICHUH TOCYIApCTBEHHOM YCIIYTH



31. B npenocraBiieHHH rOCy1apCTBEHHOMN yCIIyTH OTKa3bIBA€TCS MO CIEAYIOIUM
OCHOBAHUSIM:

opuIMaNbHBIA JTOKYMEHT HE€ TMpeJHa3HayeH JUIsl BbIBO3a 3a IPEeibl
tepputopun Poccuiickoit @enepannu B coorBeTcTBUU ¢ 3akoHOM CCCP ot 24 utons
1991 r. N 2261-1 "O mnopsnke BbIBO3a, MEPECBUIKM U HUCTPeOOBAaHUSA JUYHBIX
JOKYMEHTOB COBETCKUX U MHOCTPAHHBIX TpaXkaaH U Jul 0e3 rpaxaaHcTa u3 Corosza
Coserckux Counanuctuyeckux PecnyOnuk 3a rpanuiy";

opuUIMaNbHBIA TOKYMEHT MpeJHA3HAUEH AJis MPEICTaBICHUS B rOoCyIdapcTBeE, C
koTopbiM Poccuiickoit denepariueii 3aKI0U€H 10rOBOP (COTJIANICHHE ), OTMEHSIOIIUMA
TpeOoBaHue J000r0 BUA JIETaIU3aluu JOKYMEHTOB;

JMI0, TOJNUCaBIIee OPUIUANIbHBIA JOKYMEHT, HE 00J1ajlaeT MOJHOMOYUEM Ha
€ro MOAIMCaHHNE;

HNOJNUCH JUIA, MOJMUCABIIEr0 O(QUUUATIBHBIA JOKYMEHT, W (WJIM) OTTHCK
neyaTu/mraMmna Ha O(UIIMAIbHOM JTOKYMEHTE HE COOTBETCTBYIOT HMMEIOIIMMCS B
Mumnrocte P/ o6pasiiam;

NOJMUCH JIUIA, MOJMUCABIIEr0 O(QUUUATIBHBIA JOKYMEHT, W (WJIM) OTTHCK
neyatu/mraMmna Ha OQUIMAIBLHOM JOKYMEHTE HE MOTyT OBIThb YIOCTOBEPEHBI
Munroctom P/l BBy oTcyTcTBUst B Muntocte P/ oOpasma nmoamnucu Takoro juia u
(W) OTTHCKA TAaKOW IMedYaTw/IITaMIlia U OTCYTCTBUS 3THX OOpa3loB y OpraHa, ot
KOTOPOTO UCXOAUT OQUIIMATIBHBIN JOKYMEHT, a TaKXKe He MOATBEPKICHUS UM (aKTa
coBepieHus: 0pUIMATBLHOTO TOKYMEHTA;

opunMaTbHBIA TOKYMEHT COBEPIIEH AUINIOMATUYECKUMU MIPEICTaBUTEILCTBAMHU
U KOHCYJIbCKMMH yUPEXKICHUIMY;

opunMaTbHBIH JOKYMEHT HMEET MpsMOE OTHOIIEHHE K KOMMEPYECKOW WU
TaMO>KEHHOH OIepallny;

32. IlpuocraHoBi€HHE TIPEAOCTABICHUS TOCYJApCTBEHHOM YCIyrW HeE
IPEyCMOTPEHO.

[lepedeHnb yciyr, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMU
1 00s3aTEeNIbHBIMU JJI IPEJ0CTABICHUS TOCYJaPCTBEHHOM YCIIYTH,
B TOM YHCJIE CBEJEHUS O JOKYMEHTE (JOKYMEHTAaX), BbIJaBA€MOM
(BBIIaBa€MbIX) OPTaHU3ALMAMHU, YYACTBYIOIIUMH B IPEAOCTABICHUU
rOCyIapCTBEHHOM yCIIyTH

33. IlpemocraBiieHUs YCIyT, SBISIOMIMXCS HEOOXOJMMBIMH M 00S3aTEIIbHBIMU
JUTSL TIPEOCTABIICHUS TOCYAPCTBEHHOM YCITyTH, HE TpeOyeTcs.

[Topsinok, pa3mMep U OCHOBaHMS B3UMaHUSI TOCYapCTBEHHOM
MOUUIMHBI WM WHOW IUIATHI, B3UMAaeMOM 3a IPENOCTABICHUE
rOCyIapCTBEHHOM yCIyTH

34. 3a mpocTaBieHWE AamnoCTUJSl C 3asBUTEIS B3UMACTCS TOCYAapCTBEHHAs
MOUIJIMHA B pa3MeEpPe W TMOpAAKE, KOTOPbIE YCTAHOBICHBI 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu o Hajorax u coOopax, a MMEHHO:

B COOTBETCTBUU ¢ MOAMYHKTOM 48 mmyHkTa 1 crarbu 333.33 Hasorooro xoaekca
Poccuiickoit Qenepanii 32 OPOCTABJICHHE arnoCTWiIs  yIUIayMBaeTCs
rocyJapcTBeHHas mounuinHa B pazmepe 2500 pyOneii 3a KaxKIblii JOKYMEHT;
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Ha OCHOBAaHMM mNoAnyHkTra 5 myHkTa | crarem 333.18 Hamorosoro koaekca
Poccuiickoit denepannu npu oOpalieHUy 3a MPOCTABICHUEM alOCTUIS TUIATENIBIINK
(opranuzanust win GU3NYECKOE JIMIO0, 0OpaTUBIIEECS 32 MPOCTABICHUEM ArOCTUIIA)
YIUIaYMBAET rOCYAAPCTBEHHYIO MOLUUIMHY /10 IPOCTABICHUS allOCTHIIA.

35. Cornacuo monnyHkty 10 mynkrta 1 crateu 333.35 HanoroBoro kojekca
Poccuiickonn denepannu OT yIUiaThl TOCYIAPCTBEHHOM MOLIMHBI 33 IIPOCTABIICHUE
anocTUJIi OCBOOOXKJEHbI OpraHbl TOCYJAapCTBEHHOW BJIACTH, OpPraHbl MECTHOTO
caMOyIIpaBJIeHUsI.

36. Mnas nuiara 3a npeaocTaBlIeHHe rOCyJapCTBEHHOW YCIyry HE B3UMAETCS.

MakcuManbHbBIN CPOK 0’KUAAHUS B OYEPEAU IIPU MO1aYe 3ampoca
0 MPEIOCTABICHUH I'OCYIAPCTBEHHOM yCIIYTH U IIPU NOJIYYEHUN
pe3yabpTaTa NpeJoCTaBICHUs TOCYTApCTBEHHOM yCIIyT!

37. MaxkcuManbHblii CPOK OXHUAAHUS B OYEpeNd NpHU Tojaye 3asBUTEIEM
3ampoca 0 NMpeA0CTaBIEHUU IOCYJaPCTBEHHOMN YCIYTH U IOKYMEHTOB, HEOOXOAMMBIX
JUIsL €e TPEOCTaBJICHMS, a TaKXe MpU TMOJYyYEHUH pe3yJsibTaTta MpeJOoCTaBICHUS
roCy/IapCTBEHHOM YCIIYTH HE JTOJKEH MPEeBBIaTh 15 MUHYT.

Cpok u opsIOK perucTpaiuu 3amnpoca 3asBUTENs
O MPEIOCTABICHUH I'OCYAapCTBEHHOM YCIYTH

38. 3ampoc 0 mNpemoCTaBICHUH TOCYAApCTBEHHOW YCIYTH, MOCTYMUBIIUN
MOYTOBOM  CBSI3BIO WM  JOCTABJIEHHBIH  KYpPbepCKOW  CIIy»KOOW  JOCTaBKH,
perucTpupyercs CTpYKTYpHBIM mojpaszaeneHueM Muntocta PecnyOnuku [larecran,
OCYIIECTBIISIIOIIIUM JTOKYMEHTAIIMOHHOE oOOecleueHrue, B JIeHb IOCTYIUICHHUS B
Munroct Pecrry6uku Jlarecras.

39. CnennanucToM, OTBETCTBEHHBIM 32 BEJICHHUE JEIONPOU3BOICTBA, 3aIIPOCY O
IPEAOCTABICHUN TOCYAApPCTBEHHOW YCIYrd IPUCBAUBAETCS PETUCTPALMOHHBIN
HOMEP M YKa3bIBAETCS J]aTa PErUCTPALUH.

TpeOGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS] TOCYIAPCTBEHHAS YCITyTa,
K MECTy OXKHUJaHUS U TIpHeMa 3asgBUTENICH, pa3MEenIeHUI0 U 0(OPMIICHUIO
BU3YaJbHOM, TEKCTOBOW U MYJIBTUMEIUMHONW UH(POPMAITUHU O TTOPSIAKE
IIPEAOCTABIIEHUS TOCYJaPCTBEHHON YCIYTH

40. TIpuem 3asBUTENICH OCYIIECTBISETCS B CHEIUATBHO BBIACICHHBIX TSI ATHX
LeJIEV TOMEILCHUSX.

41. TlomemeHusi, MpeHa3HAYEHHbIE IJI1 OKUAAHUS 3asBUTENICH B O4epeld Ha
MPEACTAaBICHUEe WM TOJy4eHHue OQUIHATBHBIX JOKYMEHTOB, OOOPYIyIOTCS
WH()OPMAITMOHHBIMU CTEHIAMH, COJACPKAIMMU HHPOPMAIHIO, TPEIYCMOTPEHHYIO
IMYHKTOM 4 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

42. ITnomaas MeCT 0KHMIaHUS 3aBUCUT OT YUCIICHHOCTH 3asBUTEIICH, €KETHEBHO
oOpamaromuxcsi B Muntoct PecniyOnuku Jlarectan B CBSI3M C MpeAOCTaBICHUEM
rOCYJIapCTBEHHOU YCIIYTH.

43. TlomemeHus Mg OXHIAHUSA OOOPYAYIOTCS CTYNBSIMH (KpeCeTbHBIMH
CeKIMAMH), CToJaMu (CTOWKaMH) M OOeCHeurBaloOTCs OJaHKaMM KBUTAHIMM IS
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YIUIaThl TOCYIapCTBEHHON MOLUIMHBI, 00pa3liaMu UX 3alOTHEHUS M KaHUEISIPCKUMU
NpUHAAJIEKHOCTAMU. KoOJIMYEeCTBO MECT OXUAaHUS ONpEeNeNsieTcs] HCXOAs U3
(pakTUYECKOW Harpy3Kd M BO3MOXHOCTEW Il UX pa3MEIEeHUS B 37aHUM, HO HE
MOKET COCTaBJISTh MEHEE 5 MECT.

44. TlomeweHus mjig OpUeMa 3asBUTEIEH JOJDKHBI OBITh 00OpPYAOBaHBI
Ta0JIMYKaMU C yKa3aHueM Homepa kaOuHeTa (OkHa), paMuUiiii, UMEHU, OTUYECTBA U
JOJIKHOCTHU CIIELUATIUCTA, OCYIIECTBISIONIEr0 IPUEM, BPEMEHU NIpUeMa 3asBUTETIEH.

45. Tlomewmenus s mpueMa 3asBUTENEH JIOKHBI  COOTBETCTBOBATH
KOM(OPTHBIM  yCIIOBUSAM JUIsl 3asiBUTENIEM W ONTUMAJbHBIM YCIOBUSAM PAaOOTHI
CHEIUAINCTOB C 3asBUTENsIMU. Paboune MecTa CHenuaiucTOB, OCYIIECTBISIOIIUX
npUeM 3asgBUTENICH, TOJDKHBI OBITh 00OpPYJOBaHBI MEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXXKHOCTBIO JIOCTyNa K HEOOXOAUMBIM HH(MOPMAIMOHHBIM 0a3aM JJaHHBIX,
NEeYaTaIUM U CKaHUPYIOIIUM YCTPOUCTBAM.

46. B uensix opranuzanuu O0ecnpensaTCTBEHHOTO JOCTYNa UHBAIUIOB (BKIItOUYas
MHBAJIUIOB, HCIOJB3YIOMIMX KpEecaa-KOJISICKH M COOAK-MIPOBOJIHUKOB) K MECTY
NpEeIOCTaBICHUS TOCYIAPCTBEHHON YCIYTH UM 00ECIIeUNBAIOTCS

ycloBUs  JUIsi  OECHpEnATCTBEHHOrO  JIOCTyNa K MOMEIIEHHUIo,  TJIe
NPEIOCTaBIsIeTCS TOCYAApCTBEHHAs] yclyra, a TakkKe i OecHpensiTCTBEHHOTO
MOJIb30BAHMS TPAHCIIOPTOM, CPEICTBAMU CBSI3M U MHPOpPMALIUK;

BO3MOKHOCTb CaMOCTOSITEJIbHOTO TMEPEABUKEHUS IO TEPPUTOPHUH, Ha KOTOPOH
PacIoIOKEeHbI MOMEIIEHUS, TJe MPEJOCTABIAECTCA TOCYIapCTBEHHAS yCIIyTa, a TakkKe
BXO/Ia HA TaKyl0 TEPPUTOPHIO U BBIXO/A U3 HEE, OCAIKHU B TPAHCIIOPTHOE CPEJICTBO U
BBICAJIKE U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KpeCIa-KOJIACKU;

COMPOBOXKJICHUE WHBAJIUAOB, HUMEIOIIUX CTOMKHE pacCTpONCTBA (PYHKIUHU
3pEHHUs U CAMOCTOSITEILHOTO MEPEBIKEHHUS, U OKa3aHUE UM MOMOIIH B TOMEIICHUH,
i€ IPEJ0CTaBIISAETCA TOCYJapCTBEHHAs yCIIyTa;

HaJUIe)Kallee pa3MeIIeHHe OoO0OpyJIoBaHUS W HoOcuUTelaed uHpopMammw,
HEOOXOUMBIX ISl 0OecTieueHHsI OECIIPENSITCTBEHHOTO JIOCTYTa K MOMEIICHUSIM, T
NPEeNOCTaBIsieTCsl  TOCYyJapCTBEHHas  yciayra, C  Y4eTOM  OTpaHUYCHUH
KU3ZHEEATEITHLHOCTH;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JIOIyCK B MOMEILEHUS, T MPEIOCTaBIAETCS TOCyAapCTBEHHAs ycilyra, co0aku-
IIPOBOJIHUKA;

OKa3zaHHE TIOMOIIM B TMPEOAOJCHUH OapbepoB, MEUIAIOMIMX MOJYYECHHUIO
rOCy/JapCTBEHHOM yCIIYTH HapaBHE C APYTMMHU JIMIIAMH.

47. B cmyyae HEBO3MOKHOCTH MOJTHOCTBIO MPUCTIOCOOUTD NMOMEIIEHUE C YUETOM
NOoTpeOHOCTH MHBAIUAA €My OOECIeuyuBaeTcsl JOCTYN K MECTY HpeIoCTaBICHUS
rOCyJapCTBEHHOH yCIIyTrH JIn0o, KOrJa 3TO BO3MOXHO, €€ MPEJOCTAaBICHHE IO MECTY
KUTEJIbCTBA MHBAJIN/IA WU B JUCTAHIIMOHHOM PEXHME.

IToka3zaTenu JOCTYIHOCTH M Ka4€CTBA FOCYIapCTBEHHOU YCIYTH
48. TlokasarenmssMu IOCTYITHOCTH MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIIYTH
SIBJISTFOTCS :

HAJIMYWE HWCUCPIBIBAIOIIMX CBEACHUM O MeCTe, TOpSAKE U  CPOKax
MPEAOCTaBICHUSI TOCYJAapCTBEHHOW yCIYrM Ha HUHPOPMAIMOHHBIX CTEHIAX,
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nH(popMaMOHHBIX pecypcax Muniocta Pecnyonuku Jlarectan B mH(pOpMaIMOHHO-
TeJIEKOMMYHUKaMoHHOoU cetr "MHTepHeT" (WWW.Mminjust.ru) aa EquHom noprasne;

HaJIMuyue HeoOXOJUMOro M JOCTaTOYHOIO YHCIAa CHEUAINCTOB, a TaKXKe
MOMEIICHU, B KOTOPBIX OCYILIECTBIISIETCS MPEIOCTaBICHUE TOCYAApCTBEHHOU
YCIIYTH, B LEJIAX COOJIIOICHHS] YCTAaHOBIEHHBIX AJMUHUCTPATUBHBIM pPETIaMEHTOM
CPOKOB MPEAOCTaBIEHHs TOCYAApPCTBEHHON YCIIYTH;

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLAMH TIPH
MPEIOCTaBICHUH TOCYIapCTBEHHON YCIYTH U UX MPOAOKUTEIbHOCTD;

BO3MOKHOCTb HaIpaBiIeHUs JIOKyMEHTOB TUISE IpeI0CTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH MOYTOBOM CBA3BIO U KYPbEPCKOM CIIYKOOW JOCTABKU;

BO3MOXXHOCTb TOJy4Y€HHUs pe3yibTaTa NPEOCTaBICHHUS TOCYAapCTBEHHON
YCIIYTH MTOYTOBOM CBA3BIO;

BO3MOXXHOCTb TMOJIYYEHHUS 3asBUTENIeM HH(OpMALMU O XOJ€ NPEelOCTaBICHUS
roCyJapCTBEHHOH YCIYT'H C UCIOJb30BAaHUEM CPENICTB TeNIe(HOHHOMN CBA3H.

49. KayecTBO npe10CTaBIEHNSI TOCYAAapCTBEHHOM YCIIYTH XapaKTepU3yeTcs:

HAJIMYMEM CIELMAIMCTOB U YMOJHOMOYEHHBIX JOJKHOCTHBIX JIUIl C YPOBHEM
KBaJIM(DUKALMK, HEOOXOIUMBIM ISl HAJIEKAIIET0 UCTIOTHEHUS! aIMUHUCTPATUBHBIX
OpoLeayp, IPEIyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIaMEHTOM;

OTCYTCTBUEM Ouepeiei pU MpUeMe U Bbllaue JOKYMEHTOB 3asBUTEIISIM;

OTCYTCTBUEM HApYIIEHUN CPOKOB MPEOCTABICHHS TOCYIaPCTBEHHON YCIyTH;

OTCYTCTBMEM kano0 Ha geiicTBusi  (Oe3nedcTBHE)  CHEUMATUCTOB U
YIIOJTHOMOUYEHHBIX JOJKHOCTHBIX JIMII;

OTCYTCTBHEM JKalo0 Ha HEKOPPEKTHOE, HEBHMMATEIbHOE OTHOLICHHE
CHELMAIUCTOB U YITOJIHOMOYEHHBIX JTOJPKHOCTHBIX JIMIL K 3asIBUTEIISAM.

50. IIpenocraBieHue TrocyAapCTBEHHOW YCIYyrM B MHOTOQYHKIIMOHAIbHBIX
LEHTpax IMPEJOCTaBICHUS TOCYJAApCTBEHHBIX UM MYHHUIMMAIBHBIX YCIYr HeE
OCYILIECTBIISIETCS.

III. CocTaB, mociea0BaTeIbHOCTh U CPOKHU
BBITIOJIHCHUS aIMUHUCTPATHBHBIX MPOLIETYP, TPeOOBAHUS K MOPSAIKY
HX BBIIIOJHEHUSI

51. Muntoct PecniyOnuku Jlarectan mpocTaBisieT alOCTUIIb:

HAa O(UIMAIBHBIX JOKYMEHTaX, HCXOISIMUX OT (eaepalibHBIX OPraHoB
rOCYJapCTBEHHOW BIACTH, 3a HMCKJIIOYEHUEM CIIy4aeB, KOT/la OHU CaMU HaJEJIECHBI
MOJITHOMOYHSIMU 10 MPOCTABIICHUIO allOCTUIIS,

Ha KOMHUSIX OQPUIIMATBHBIX TOKYMEHTOB, HMCXOMSAIIUX OT KOHCTHUTYIIHOHHBIX
(yctaBHBIX) cyaoB cyobekToB Poccuiickoit ®denepanum, ¢enepaabHbIX CYyI0B
Poccuiickoit Qenepanui W MHUPOBBIX  CYJIEH, BEPHOCTH KOTOPBIX
3aCBUJICTEILCTBOBAHA B MOPSAKE, MPEIYyCMOTPEHHOM  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

Ha KOMUSX O(UIMATBHBIX JOKYMEHTOB, UCXOASIINUX OT (perepaabHbIX OpPraHoOB
rOCYJapCTBEHHOW  BJIACTH, UX  TEPPUTOPUATBHBIX  OPraHoB, OpraHoB
roCyJapCTBEHHOW BlacTU cyObekTOB Poccuiickoit ®denepanuu, opraHoB MECTHOTO
CaMOYMpaBJICHUsl, KOHCTUTYLUHMOHHBIX (YCTaBHBIX) CYylIOB cyOBekTOoB Poccuiickoi
Oenepanuu, denepanbHbiXx cynoB Poccuiickoit denepaniii M1 MHPOBBIX CYJIEH,
BEPHOCTh KOTOPBIX 3aCBHJETENBCTBOBaHA HoTapuycamu Poccuiickon ®enepanuu
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WM JMUAMM, YIOJHOMOYEHHBIMM COBEpLIATh HOTApUAJbHbIE JEUCTBUSI B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepanny;

Ha KONHUSAX HMHBIX O(QUUUANIBHBIX JOKYMEHTOB, BEpPHOCTh  KOTOPBIX
3aCBUIECTENBCTBOBAaHA HoTapuycamu Poccuiickon @Pexepauuu WA JIALAMU,
YIIOJJTHOMOYEHHBIMU  COBEpIIATh HOTapUajbHbIE JIEUCTBUS B COOTBETICTBUHU C
3aKoHoaresbecTBOM Poccniickon denepannu;

Ha  O(QUUMATBHBIX  JIOKYMEHTaX, BbIJAHHBIX, YAOCTOBEPEHHBIX  WJIU
3aCBUETENBCTBOBAHHBIX HOTapuycamu Poccuiickonn @Penepaunu Wi JULAMH,
YIIOJITHOMOYEHHBIMM COBEpLIATh HOTApUaAJbHbIC JECUCTBUS B COOTBETCTBUU C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

52. B caywae, ecnu OQUIMANBHBIA JOKYMEHT MCXOJUT OT OpraHa
rOoCy/IapCTBEHHOM BJIACTU HECKONBKUX CcyObekToB Poccuiickoit ®denepanuu unu
MEXPETUOHAJIbHBIX ~ OpraHu3aluid  3asBUTENb  BOpaBe  oOpaTuTbcd M
IIPEAOCTABIICHUSI TOCYJApCTBEHHOW YCIYIM B TEPPUTOPHUAIBHBIA OpraH MuHIOCTa
P]1, Ha TeppuTOpUM KOTOPOTO AEUCTBYET NAHHBIN OPTraH WM OpraHu3anus.

B cnyuae, ecnu oduuManbHbI JTOKYMEHT BBIJIaH, 3aCBHJIETEIbCTBOBAH WIIU
YIAOCTOBEPEH HOTapuycamu Poccuiickon denepanuu 1581071 JIALAMU,
YIIOJTHOMOYEHHBIMU  COBEpILIATh HOTapHalbHbIE JEHCTBUSA, pa3HBIX CYOBEKTOB
Poccuiickoit denepanuu, 3asBUTEIb BOPABE MO CBOEMY YCMOTPEHHUIO OOpaTUTHCS
JUIl  TPENOCTAaBICHHUS TOCYNApPCTBEHHOM YCIYTM B TEPPUTOPHUAIBHBIA OpraH
Mumntoctra PJI, neiicTBytomuii Ha TeppuTopuu cyobekra Poccuiickoit denepanuu,
rzie ObIJIO COBEPILIEHO OJITHO U3 HOTapUaIbHBIX JEHCTBUI.

HcyepnipiBaromuii nepedeHs aAIMUHUCTPATUBHBIX MPOLEYDP

53. IlpenocTaBneHue rocynapcTBEHHON YCIyrd BKIIOYAET B ceOs CIEAYIOIIne
aIMUHHUCTPATUBHBIE MPOLETYPbI:

IPUEM M PETUCTpALHs OPUIIMATBHBIX JOKYMEHTOB, MOCTYNUBIIUX B MUHIOCT
P/l mus npemocraBiieHUMs TOCYIApCTBEHHOW YCIYrd, WIHM OTKa3 B IPHEME
OoQUITHANTBHBIX TOKYMEHTOB;

dbopMHUpOBaHUE M HAMpaBIEHUWE MEXBEJOMCTBEHHOTO 3ampoca Uil MOTyYeHUS
uHdopmarmu 00 ymiiaTe TOCYJapCTBEHHOW TMOIUIMHBI 32 MPEAOCTaBICHHE
rOCyJIapCTBEHHOU yCIIYTH;

paccMoTpeHne oQUIMATBHBIX TOKYMEHTOB B IEISX YCTAHOBICHUS HATUYHS WITH
OTCYTCTBHSI OCHOBAHUU JUJIA OTKAa3a B MPOCTABJICHUH allOCTHUIISA;

IIPOCTABJICHUE aIlOCTUIIS;

BbI/IaYa WIH OTIPaBKa O(UIIUATBHBIX JOKYMEHTOB 3asBUTEIIIO;

OTKa3 B IPOCTABJICHUU AIIOCTHIISL.

4. brok-cxema NpPEeAOCTAaBICHUS TOCYJAPCTBEHHOW YCIyrd TMpUBEJCHA B
npuinoxkeHn N 4 kK ATMUHUCTPATUBHOMY PETJIAMEHTY.

[IpueMm u peructpanus opuIMaATbHBIX TOKYMEHTOB,

noctynuBmnx B Munroct PJ[ ayist mpenocraBienus rocygapCTBEHHOM YCIYTH,
WM OTKa3 B IpremMe 0QUIHAIBHBIX JOKYMEHTOB
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55. OcHoBaHueM i Hayaja aJIMHHHUCTPATUBHOM MPOLEAYpPbI SBISETCS
nocrymienue B Munwoct P/l opunmanbHbIX JOKYMEHTOB JUIsl MPEAOCTaBICHUS
rOCYIapCTBEHHOU YCIIYTH.

56. OdunuanbHble JOKYMEHTHI MpeAcTaBisioTcs B Munioct PJI 3asButenem
JUYHO JTMO0 HAIIPABIISIIOTCS € 3alPOCOM O MIPENOCTABICHUH T'OCYIapCTBEHHON yCIyTH
MOYTOBOM CBSA3BIO WM KYPbEPCKON CIYKOOM TOCTaBKH.

S7. [Jartoil mOCTyIUIEHMS JOKYMEHTOB SBIIIETCA JaTa WX pPETrUCTpalud B
Mumntocte P/I.

58. Ilpuem u peructpauuio OQUUUATBHBIX JOKYMEHTOB, MOCTYMHUBIIUX Ha
JUYHOM TpPUEME, OCYIIECTBISET CHEUUATUCT, YINOJIHOMOYEHHBIH MPUHUMATD
JOKYMEHTBI.

59. Cnenuanuct, yrnoJHOMOYEHHbIH TPUHUMATh JOKYMEHTHI, IPU NOCTYILJICHUU
JOKYMEHTOB yCTAaHaBJIMBA€T OTCYTCTBHE€ OCHOBAaHMM JJig OTKaza B IpUEMe
JOKYMEHTOB, NMPEAYCMOTPEHHBIX MYHKTOM 32 AJIMHUHHCTPATUBHOIO perjiaMeHTa.

MakcuManbHbI CPOK BBIMOJHEHUS aJAMUHUCTPATUBHOTO JEHCTBUS COCTABIISET
3 MUHYTBI Ha KaKbIi TOKYMEHT.

60. B ciyyae ycTraHOBJIEHHS OCHOBAaHUM JJIsi OTKa3a B MpHeMe O(HUIIMATbHBIX
JIOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 32 AJMHHHCTPATUBHOIO pErIaMeHTa,
CHEIUANNCT, YMNOJHOMOYECHHBIA TMPUHUMATh  JOKYMEHTBHI, HE3aMEJIUTEIbHO
COOOIIAeT YMOJIHOMOYEHHOMY OJDKHOCTHOMY JIUIY 00 YCTaHOBJICHHMH OCHOBaHHWH
JUTSL OTKa3a B IPUEME JIOKYMEHTOB.

YI0THOMOUYEHHOE JOJKHOCTHOE JIMIO0 PAcCMAaTPUBAET OCHOBAHUS ISl OTKa3a B
npuemMe o UIATBHBIX JOKYMEHTOB, YCTaHOBJICHHBIE CIIEHHUAIIUCTOM,
YIOJIHOMOYEHHBIM TPUHUMATH JOKYMEHTHI.

MakcuManbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHOTO JIEUCTBUS COCTABISET
3 MUHYTBI Ha KaXAbI JIOKYMEHT.

61. B cnyyae mpuHATHS YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM PEIICHUS 00
OoTKaze B TMpueMe O(UIMATBHBIX TOKYMEHTOB CHEIUAIKNCT, YIOJIHOMOYECHHBIN
IPUHUMATh JOKYMEHTHI, Pa3bsACHSET 3asBUTENI0 OCHOBAHMS [JIsl OTKa3a B IMPUEME
JIOKYMEHTOB, B TOM YHCII€ Pa3bICHIECT 3asBUTEINI0, KaK YCTPAaHUTh OOCTOSATEIHCTBA,
NPETSITCTBYIOIINE MPUEMY JTOKYMEHTOB (€CIM TaKhe 0OCTOATENhCTBA YCTPAHUMBI), a
Takke WHOOPMHUPYET 3aABUTENSA O MOPSIKE O0XKATOBAHUS MPUHSATOTO PEIICHUS 00
OTKa3e B TMpuemMe o(uUIUaIbHBIX JTOKYMEHTOB U BO3BpalllaeT 3asBUTENIO
IIPE/ICTABIICHHBIE JOKYMEHTHI.

62. Ilo nucekMeHHOMY TpPeOOBAaHUIO 3aSBUTENS CIECLUAIHUCT, YIOJIHOMOYEHHBIN
IIPUHUMATh AOKYMEHTHI, TOTOBUT IPOEKT MHCbMa 3asABUTENIO 00 OTKa3e B NpHUEME
JOKYMEHTOB (B MHCbMEHHOM TpeOOBaHMM 3asBUTENIb YKa3bIBA€T CIOCOO MOTYUYCHHS
MM TaKOTO MUChMa - JIMYHO, TIOYTOBOM CBSI3BIO HIIM KYPBEPCKOM CITyKOOH JOCTABKH).

B npoekre muceMa CHELMATUCT, YHNOJHOMOYEHHBI NMPUHUMATh JOKYMEHTHI,
U3JIaraeT yCTAHOBJICHHbIE OCHOBaHMUS JUId OTKa3a B MpHeMe OQUIHAIbHBIX
JOKYMEHTOB,  pa3bsACHSET  3asBUTENI0, KaK  YCTPaHUTb  OOCTOSATEIbCTBA,
MPENSATCTBYIOIIUE NPUEMY TOKYMEHTOB (€CJIM Takhe OOCTOSITENbCTBA YCTPAHUMBI),
MH(QOPMHUPYET 3aABUTENS O OPSAAKE 00XKATOBaHUSI IPUHSATOTO PEIIeHUs: 00 OTKaze B
npuemMe opUIHAIbHBIX TOKYMEHTOB.

[ToAroTOBIEHHBIN MPOEKT MUCbMA C MPHUIIOKEHUEM O(ULIUATIBHBIX JOKYMEHTOB,
IIPE/ICTABIICHHBIX  3asBUTEJEM,  CIELUAIUCT, YIOJIHOMOYEHHBIH IMPUHUMATH
JOKYMEHTBI, IPEJICTABISAET HA OANKUCH YIIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.
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63. YnoaHOMOYEHHOE OJKHOCTHOE JUIO MOJIUCHIBAET MUCHMO 00 OTKa3e B
npueMe OQUIMAIbHBIX JOKYMEHTOB M TEpeaaeT CIeUaTNCTy, YINOTHOMOYEHHOMY
MPUHUMATH TOKYMEHTHI.

64. Cnenuanuct, ynoJIHOMOYEHHBIN MPUHUMATh JOKYMEHTHI, BHIAAET MUCHMO 00
OTKa3e B MpueMe O(UIMATbHBIX JOKYMEHTOB C NPHIOKEHUEM MPE/ICTaBICHHBIX
Oo(pHUIIUATIBHBIX JOKYMEHTOB 3asBUTEIIIO JIMYHO.

65. B cayuae mnoctymieHus oQUIMAIBHBIX JOKYMEHTOB U 3ampoca o
MPENOCTABIEHUN TOCYJApPCTBEHHOW YCIYTHM IIOYTOBOM CBA3BI0 WM KYPbEPCKOU
CITY>KOOM JIOCTaBKM MHCHBMEHHBIM OTKa3 B MpueMe OQUIMAIBHBIX JTOKYMEHTOB C
NPUIOKEHHEM  OPUIIMANbHBIX  JIOKYMEHTOB  TepefaeTcs B  CTPYKTYpHOE
nonpasaeneHue Muntocta PJ[ oTBETCTBEHHOE 3a JOKYMEHTAIIMOHHOE OOecredeHue,
JUTSL OTTIPABKU 3asBUTEIIO.

66. Cpok MOATrOTOBKM MHChbMa 3asBUTENI0 00 OTKaze B mpHeMe O(UIHATIBHBIX
JIOKYMEHTOB HE€ JOJDKEH TMpeBbIaTh 1 pabodero OHS cO JHS TPEACTaBICHUS
(mocTyruieHus) TOKyMEHTOB.

67. B ciydyae ycTaHOBIEHHsI OTCYTCTBUS OCHOBAaHMM JUIsi OTKa3za B MpHUEME
opHUIIUATIBHBIX JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 32 AJIMUHHUCTPATUBHOTO
peryiaMeHTa, CHEIUaIUCT, YIMOJHOMOYEHHBIH NPUHUMATh JOKYMEHTHI, BHOCHUT B
KYpHaJl yueTa BXOJSAIINUX JIOKYMEHTOB JJIsl POCTaBIIEHUS anocTuis (mpuioxkenue N
5 kK AJIMHHUCTPAaTHBHOMY pETJaMEHTYy) 3aluch O TpueMe OQHUIIMAIBHBIX
JIOKYMEHTOB, KOTOpasi COACPIKHUT:

NOPSIAKOBBII HOMED 3aIHCH;

naTy npuema opUIHaIbHBIX TOKYMEHTOB;

JIaHHBIE O 3asBUTENE ((PaMUINI0 U MHUIUAIBl (DU3UUYECKOTO JIHMIA, PEKBU3UTHI
JOKYMEHTA, YAOCTOBEPSIOLIErO0 JIMYHOCTh, HAUMEHOBAHHE IOPUIUYECKOrO JIMIIA,
KOHTaKTHBIHN TeneoH);

HAaUMEHOBAHUE U PEKBU3HUTHI OUIINATBHBIX JOKYMEHTOB;

HAaUMEHOBAHUE TOCYAAPCTBA MPEABSIBICHUS OPUITHATBHBIX IOKYMEHTOB;

(baMUITNIO U UHUIUANBI CIICIIUATUCTA, PUHABIIETO OPUITNATbHBIE JOKYMEHTHI.

[Ipu mnoctymieHnd OQPUIMATBHBIX JOKYMEHTOB C MHCHbMEHHBIM 3alpOCOM
3asBUTENL O MPEJOCTABICHUH TOCYAApPCTBEHHOW YCIYTHM TIOYTOBOW CBSI3BIO HIIM
KYpPhEpCKOW  CIIy)OOW JIOCTaBKH CHEIUAIHNCT, YIOJIHOMOUYCHHBIH MPUHUMATH
JTOKYMEHTBI, JIeTTaeT OTMETKY B Trpade 1 kypHana O MOCTYIUICHHH OQUIIMATBHBIX
JIOKYyMEHTOB TOYTOBOM CBsi3bl0. B Tpadsl 3, 4 m 5 KypHaia CHEUUATUCTOM,
YIOJIHOMOYEHHBIM MPUHUMATh JOKYMEHTBI, BHOCATCS CBEJCHUSI B COOTBETCTBUU C
MACbMEHHBIM 3aPOCOM 3asIBUTEIIA.

MaxkcumanbHbId CPOK BBINOJIHEHUSI AIMUHUCTPATUBHOTO JAEHUCTBUSL COCTABIISIET
4 MUHYTHI Ha KaXIbIH U3 MPEACTABICHHBIX O(HUIIMATBHBIX TOKYMEHTOB.

KypHan yuyera BXOASIIUMX HOKYMEHTOB ISl IPOCTABJICHUS allOCTUJISL BEETCS B
ANEKTPOHHOM BHUAE (B TOM YHCIE€ C MCHOJb30BAHHEM aBTOMATU3HUPOBAHHBIX
MH()OPMAITMOHHBIX CHCTEM).

[Ipyn TexHMYecKkux CcOOSIX aBTOMATHU3MPOBAHHOW WH(GOPMAIIMOHHOW CHUCTEMBI
KYpHaJl ydyeTa BXOMSIIMX JOKYMEHTOB JUIsl MPOCTABJICHUS amoCTUJsl BEAECTCS B
OyMa)KHOM BHJIE.

68. Cnernuanuct, yHNOJTHOMOYEHHBI TPUHUMATH JOKYMEHTBI, O(QOpMIISET
pacriucky o npueMe OQUIHMAIBHBIX JOKYMEHTOB (mpwioxkenue N 6 K
AJMUHHCTPATUBHOMY PETJIAMEHTY ), B KOTOPOM YKa3bIBAIOTCS:
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nata npueMa oUIaIbHBIX JOKYMEHTOB;

naHHble 3asBuUTens (pamMuiaus W UHUIUATBL  (PU3MYECKOro JIMIA WIH
MPEACTABUTENS FOPUANYECKOTO JUIIA);

KOJIMYECTBO MPUHATHIX OPUIIUATIBHBIX JOKYMEHTOB;

HaUMEHOBAHUE rOCY1apCTBa MPEAbSIBICHUS OPUIIUATIBHBIX TOKYMEHTOB;

MOPSKOBBII HOMEp 3allUCH B JKypHaJ€ ydeTa BXOIAIIUX JTOKYMEHTOB [Jif
MPOCTABJICHUS alTOCTHUJISA;

JaTa BbIJauu OPUIIMATIbHBIX JOKYMEHTOB U rpaduk mprueMa 3asBUTEIICH;

HOMEp TenedoHa, MO KOTOPOMY 3asBUTENIL B TEUEHUE CPOKa MPEIOCTaBICHUS
TOCYJapCTBEHHOM YCIYTd MOXKET MOJYYUTh MH(OPMAILIMIO O XOJI€ MPEeIOCTaBICHUS
FOCYJapCTBEHHOMU YCIIYTH;

dbaMunsi, THUITMAJIBI U I0JHKHOCTH CTIEIUANIMCTa, IPUHSBIIETO JOKYMEHTHI.

CrneunanucT, ynoJIHOMOYEHHBIM NMPUHUMATh JOKYMEHTBI, CTaBUT B PACIHCKE
CBOIO MOJIMHCH.

Pacnucka o mpueme oduIuambHBIX JTOKYMEHTOB MOXKET OBITH 3alloJIHCHA B
AJIEKTPOHHOM BHJE (B TOM YHCJIE€ C MCIOJB30BAHHEM aBTOMATU3UPOBAHHBIX
UH()OPMAIIMOHHBIX CHUCTEM), C OJHOBPEMEHHOW pacmedaTKOW pPACHUCKH s
nepeiadn €€ 3asiBUTENIO.

MaxkcumanbHbld CPOK BBIMOJIHEHUSI aJIMUHUCTPATUBHOTO ACHCTBUSA COCTABISET
4 MUHYTBHL.

69. Cnenuanuct, yNOJHOMOYECHHBIM TPUHUMATh JIOKYMEHTBI, IepeaaeT
3asIBUTEIIO PACIIHCKY.

70. Tlocne BBIMOTHEHUs] JASHCTBHM MO MPUEMY U PETUCTPAlUM OPUIIHATIBHBIX
JTOKYMEHTOB, TIOCTYNUBIIMX ISl TMPEAOCTABICHUS TOCYAAapPCTBEHHOM YCIyTH,
CIICIIMAIUCT, YNOJHOMOUYECHHBI MPUHUMATh JOKYMEHTHI, II€pEIacT MPUHSITHIE
opuIUaTbHBIC JOKYMEHTHI CIEIHUAIUCTY, YIOJHOMOYEHHOMY Ha COCTaBJICHHUE
aroCTHJIS.

MakcuManbHbIi CPOK BBINOJIHECHUA AJMUHHUCTPATUBHOTO JACWUCTBHUS - OJIWH
pabouuii ICHb.

dopMUpOBaHUE U HAIIPABICHUE MEKBEIOMCTBEHHOI'O
3ampoca aJis Moy4eHus! THGOopMaIuu 00 yIiaTe TOCyIapCTBEHHON
MOLUIMHBI 32 IPEAOCTABICHUE TOCYTAPCTBEHHOM YCIYTH

71. OcHoBaHueM [Js Hayajga aJMHUHHCTPATUBHOM MPOUEAYpPHl SBISETCS
MOJIy4eHHEe O(QUIMATBHBIX JOKYMEHTOB CHEIHAIUCTOM, YIOJHOMOYEHHBIM Ha
COCTaBJICHUE allOCTHUJIS.

72. ChneumamucT, YIOJTHOMOYECHHBI HAa COCTaBJICHUE AaINOCTHIIS, IIOCIHE
MOJIy4eHHs] O(PUITMATBHBIX JOKyMEHTOB B TedeHue 20 MuHYT GOpMHUpPYET C
WCIIOJIb30BaHUEM MPOrPaMMHO-TEXHUUYECKUX CpeAcTB 3ampoc B DenepaibHoe
Ka3HAYEHCTBO (E€ro TePPUTOPUATBHBIM OPTaH) O MPEIOCTaBICHUN WHGOpMAIMH 00
yIiaTe  3asBUTENEM  TOCYJApCTBEHHOM  TONIUIMHBI 32  MPEJOCTaBICHUE
rOCYJapCTBEHHOW YCIYIM U HampapisieT ero ajpecary MO KaHajlaM CHCTEMBI
ME3KBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUSI.

73. Pe3ynbTaToM BBHITIOJIHCHHUS aJMHUHHUCTPATUBHON TIPOIEAYPHI  SIBISETCS
nonyyenue u3 DenepanbHoro kaszHaueicTBa (€ro TEPPUTOPUATIBLHOIO OpraHa)
3ampalrBaeMon HHPOpMAIIUH.

17



PaccmoTpenne ouimanbHbIX TOKYMEHTOB B LIEJISIX
YCTaHOBJICHUS HAJIWYUS WK OTCYTCTBHSI OCHOBAHUU JJIsl OTKa3a
B IIPOCTABJICHUH allOCTHIIS

74. OcHoBaHMEM [JIs Hayajga aJIMUHHCTPATHUBHON MPOIEAYpPHl SBISCTCS
MOCTYIUICHUE O(UIIMATBHBIX JOKYMEHTOB K CIEHHAIUCTY, YHIOJHOMOYEHHOMY Ha
COCTaBJICHUE arlOCTHUJIS.

75. Cneuuanuct, YINOJIHOMOYEHHBIH Ha COCTaBJICHUE AamoCTWJIs, IOCIe
MOCTYIUICHUSI K HeMy O(UIMaIbHBIX JOKYMEHTOB YCTAaHABJIMBAET HAIUYWE WIH
OTCYTCTBHE OCHOBAHUMW sl OTKa3a B MPEIOCTABICHUM TOCYIapCTBEHHON YCIYTH,
PEAYCMOTPEHHBIX MYHKTOM 33 AJIMUHUCTPATUBHOTO pPErJIaMeHTa.

MakcuManbHbIH CPOK BBITIOJIHEHUSI aJIMUHUCTPATUBHOTO JAeHCTBUS - 20 MUHYT
Ha KaKJIbIA TOKYMEHT.

76. Ilpu orcyrctBuu B MuHiocte PJl oOpa3ioB noAanucu Jinia, MmoAnucaBIIero
opUIIUANIbHBIA JIOKYMEHT, W/WIM OTTHUCKA I[eyaTu/liTaMmna opraHa (Juia), oT
KOTOPOT'0 MCXOAUT O(UIMATBHBIA JOKYMEHT, CICIUAIUCT, YIOJTHOMOYCHHBIM Ha
COCTaBJICHUE arocTuiisg, odhopmisieT ohUIMAIBHBIA 3alpoCc Ha TMOJIydeHHe oOpasiia
MOJAMUCU W TIOATBEPKJACHUS TIOJJHOMOYHMH Ha MPaBO TMOJMKMCH JIUIA, TTOAMUCABIIETO
IpeACTaBICHHbBIN OPUIIMATBLHBIN TOKYMEHT, W/WIK 00pa3iia OTTUCKA TMeYaTH/ITamIia
opraHa (Ji1ia), OT KOTOPOTO UCXOUT O(UITUATBHBIN JOKYMEHT.

B odunumansHOoM 3ampoce TakKe YKa3bIBaeTCs, 4TO B Cllydae HEBO3MOKHOCTHU
nperocTaBiIeHus: 00pasiia MOAMUCH JIMIA, MOAMUCABIIET0 O(QUIIMATBHBIN JOKYMEHT,
W/WIM OTTHCKA TeYaTh/ITamMIa oprasa (Jidia), oOT KOTOPOro UCXOIUT O(UIIUaTbHBIN
JOKYMEHT, B OTBET€ Ha 3ampoc JIOJDKHA cojJepkarbess uHpopmamus o
NOATBEPKICHUU WM HE NOATBEPXKICHUU COOTBETCTBYIOIIMM OPraHOM (JIULIOM)
¢dakTa coBepiieHUs OQUIHATBLHOTO JOoKyMeHTa. [Ipy 3ToM B odHIMAIBEHOM 3ampoce
yKa3bIBAIOTCSI HAMMEHOBAaHMS  OQUIMANBHBIX JOKYMEHTOB, TPEICTaBICHHBIX
3asBUTENIEM, U MX peKBU3UTHI. K 3ampocy mpuiiaraercs KOMUsi COOTBETCTBYIOLIETO
0o(pHUIIHATIEHOTO JTOKYMEHTA.

/7. CrneuwanucT, YyMNOJHOMOYCHHBIH Ha COCTABJICHHE aIloOCTWJISA, IepeaacT
o OpMIICHHBII 3aIPOC HA TOJIMUCH YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

MakcuManbHbIi CPOK BBINOJIHECHUA AJMUHHUCTPATUBHOTO JACWUCTBHUS - OJIWH
pabouuii 1eHb.

78. YIOTHOMOYEHHOE JTOJDKHOCTHOE JIMIO TOJIMCHIBAET 3alpOC HA MOITYyYEHUE
oOpaslia TOAMUCHA M TOJATBEPXKIACHHE IOJHOMOYMI Ha TPaBO TMOMANKUCH JIMIIA,
MOJIMKCABIIIETO MPEICTABICHHBIN ODHUIIMATBHBINA JOKYMEHT, H/WIA 00pa3iia OTTHCKA
nevyaTw/ITaMmna opraHa (JMia), OT KOTOPOTO MCXOAUT OPHUITUATBHBIA JOKYMEHT, U
NepeaeT CelHaIUCTy, YIIOJJHOMOYEHHOMY Ha COCTaBIEHHUE arlOCTHIIA.

79. Cnermumanuct, YINOJHOMOYCHHBIA Ha COCTaBJICHHE aroOCTHIIS, TepeaaeT
3ampoc B CTPYKTypHOe mnoapasfeneHne Muniocta PJI, oTBeTcTBEeHHOE 3a
JOKYMEHTAIIMOHHOE 00ecIieueHue, 11l OTIPABKU MO HA3HAYEHHUIO.

MakcuManbHbI CpPOK BBINOJIHEHUS AJIMUHUCTPATUBHOTO JCUCTBHUS - OJUH
pabounii 1eHb.

80. CnemnmanucTt, yHMOJTHOMOYEHHBI HAa COCTABJICHHE AamoCTWJIS, B TECUCHUE
OJIHOTO paboyero AHs CO AHS MPUHSTUS PEUICHUS O MPOJJICHUU CPOKA MPOCTABICHUS
anoCTWJISL yBEAOMIISIET 00 3TOM 3asiBUTEJIA.
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81. Ilpu monyyeHun oOpa3lOB MOANUCH JIMIA, MOJAMKUCABIIEr0 OQPUIMATBLHBIN
JOKYMEHT, W/WIW OTTHCKA MedaTH/IiTamra opraHa (Jiuia), OoT KOTOPOTO HCXOJHUT
opUIIUANTbHBIA JOKYMEHT, MOJTBEPKICHUS MOJTHOMOYMM JUIla HA MPaBO MOAMUCU
o(pUIIUAIBHOTO JOKYMEHTAa WU MOATBEPXKACHUS (PaKTa COBEPILICHUS JOKyMEHTa
CIIELUATIUCT, YIIOJTHOMOUYCHHBIM HA COCTABIICHHE allOCTUIIS, OCYIIECTBISET ACHUCTBUS,
MPEAyCMOTPEHHbIE TYHKTOM 74 AJIMUHUCTPAaTUBHOIO peErjiaMeHTa, B JICHb
MOJTy4eHHUs OTBETa Jinila (OpraHa), KOTOpoMy ObLT HalpaBJIeH 3aIpoc.

MaxkcuManbHbIi CPOK BBINIOJIHEHUS AJMUHUCTPATUBHOIO JEHUCTBHUS COCTABIAET
20 MUHYT.

82. TlomydyeHHble oOpasibl TMOAMUCU JIMIA, TMOJAMUCABIIETO OQPUIIUATBHBIN
JOKYMEHT, W/WJIW OTTHCKA MedaTw/IITamia opraHa (Juiia), oT KOTOPOTO HUCXOJUT
opUIIUATIBHBIA JTOKYMEHT, a TaKkXe TMOJTBEPKJICHHUE IMOJTHOMOYMH JIMIla Ha TPaBO
NOAMUCU O(UIIMATILHOTO JOKYMEHTa WM TMOATBEpXkKAcHUE (aKTa COBEPIICHUS
JIOKyMEHTa TIOMEIIAIOTCS CHEIUATUCTOM, YIOJTHOMOUYCHHBIM Ha COCTaBJICHHUE
anocTWiIsl, B JIEJI0O C HMEIIMUMHUCS oOpa3laMu TOANUCEeH U  OTTUCKOB
nevyaTei/ I TaMIosB.

83. Ilocne BBIONHEHUS ATMUHHCTPATHBHBIX JICUCTBUN, MPETyCMOTPEHHBIX
NyHKTOM 74 AJIMUHHUCTPATUBHOTO pPETJIaMEHTA, CIEHUAIUCT, YIOJHOMOUYEHHBIN Ha
COCTaBJICHUE amNoOCTWIs, B CPOK, HE IMPEBBIIAIONIUN OJHOrO pabodero JHS,
IpUHUMAET pelieHrue O Hadayie aJMUHUCTPATUBHOW MPOIEAYpPHI MO MPOCTABICHHUIO
anocTuIs MO0 00 OTKa3e B MPOCTABJICHUU allOCTHUIIS.

HpOCTaBJIGHI/IG allIOCTUIIA

84. OcHoBanueM g Hayajda AaJIMHHHCTPATUBHOM TMPOIEAYPHl SBIAETCS
YCTaHOBJICEHHWE CHEIMAINCTOM, YIOJIHOMOYEHHBIM Ha COCTABJICHHME AamOCTHIIA,
OTCYTCTBUSI OCHOBAHHMM JUIsl OTKa3a B MPEIOCTaBICHWU TOCYAApCTBEHHOW YCIYTH,
IpEeyCMOTPEHHBIX MYHKTOM 30 AIMUHHUCTPATUBHOIO PETJIaMEHTA.

85. Cnennanuct, yrnoJHOMOUYEHHBIH Ha COCTaBIICHWE AllOCTHIISA, MPHUCTYIAET K
MPOCTABJICHUIO IITaMma "AnocTuip".

86. AnocTuib yIOCTOBEpPSAET MOMJIMHHOCThH IOJIUCH, KAa4eCTBO, B KOTOPOM
BBICTYTIAJIO JIUIIO, MOAMKCABIIee OQUIIUATBHBIA JOKYMEHT, U B Ha/JICKAIIEM CITydae
- MOVIMHHOCTH TI€YATH/IIITaMIIa, KOTOPBIMU CKPEIIJIEH 3TOT JJOKYMEHT.

87. Amoctuib MpoCTaBIE€TCS HAa caMOM O(UIIMATBLHOM JOKYMEHTE WU Ha
OTJIEITLHOM JIUCTE, CKPETUIIEMOM C O(UIIUATEHBIM TOKYMEHTOM.

88. AmocTuib COCTaBISETCS HAa PYCCKOM S3bIKE. 3ar0JIOBOK armOCTHIIS JOJDKEH
ObITh JaH Ha ¢paniy3ckoMm s3bike: "Apostille (Convention de la Haye du 5 octobre
1961)".

89. [IIpocraBmenue amocTwisi Ha caMOM  OQHUIIMATBLHOM  JTIOKYMEHTE
OCYIIIECTBIISACTCS MyTEM IMPOCTABJIICHUS CHEIUAIBHOTO OTTUCKA IITamIa "AMocTuiIb"
C €ro MocIeayIONINM 3al0JHEHHEM.

Ottuck mramna "AnocTuiip" MPOCTABISIETCS B KOHIIE TEKCTa O(PUIHMATIBHOTO
JTOKYMEHTa Ha CBOOOJHOM OT HEro MecTte, Ju00 Ha OOOPOTHOM CTOpPOHE
opUIIUATBHOTO JOKYMEHTa, Ju0O0 Ha OTAEIBHOM JIUCTE, CKPEIUISIEMOM C
o(pULIUATIBHBIM IOKYMEHTOM.

90. IIpocraBineHue OTTHCKAa MmTaMma "AINOCTWIB"' Ha OTICIBHOM JIHUCTE
OCYIIECTBIISIETCS] HA JucTe Oymaru ¢popmata A4.
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B cinyuyae npocTtaBieHusl anoCTWIsL HA OTACIBHOM JHUCTE JUCTHI OPUIUATBHOTO
JIOKYMEHTa U JIUCT C alOCTUJIEM MPOIIMBAIOTCS HUTBHIO JIIOOOTO I[BETA JTUOO TOHKUM
IIHYPOM (JIEHTOM).

[locnennuit nuct o¢QUUMATBHOTO JOKYMEHTa B MECT€, IJI€ OH IpOIINT,
3aKJIenBaeTCs IJIOTHOM OymaxHOW "3Be3goukoi". Ha obopore nmcra ¢ TekcToM
amoCTWJISL  JIeJlaeTCsl 3aluCh O KOJUYECTBE IMPOIIUTHIX, MPOHYMEPOBAHHBIX U
CKpEIUICHHBIX OTTHCKOM IIeUaTh C BOCIpou3BeAeHueM ['ocymapcTBeHHOro repoa
Poccuiickoit @eaeparuu (nanee - repooBasi meyaTh) JIUCTOB C YKazaHHeM (aMIINH,
MHUIMAJIOB U TOJHKHOCTH JIUIIA, YIIOJTHOMOYEHHOTO Ha MOAMUCAHUE allOCTUJIS.

91. AnocTuib MOXET OBbITh MOJATOTOBJIEH METOJAOM KOMIIBIOTEPHOTO Habopa.
JIs1 TOATOTOBKU aIllOCTUIISL TAKXKE JOMYCKAETCS MCIOJIb30BaHUE MH(POPMAITMOHHBIX
ABTOMAaTU3UPOBAHHBIX CUCTEM.

[ToaroroBka amocTuiasi METOJIOM KOMITBIOTEPHOTO Habopa OCYIIECTBISETCS Ha
OTJIeJIbHOM JucTe Oymaru ¢popmata A4.

92. Tekct B amocTwiie JOJDKEH OBITh Hale4aTaH WM YETKO HAIUCaH OT PYKH,
MOJYUCTKU HE JOMYCKAIOTCS, MPUIKUCKHU, 3aUY€PKHYTHIE CJIOBA M WHBIE HCTIPABICHUS
OTOBAapUBAIOTCS JIUIIOM, €T0 TOJMMUCABIINM, M IOJITBEPXKIAIOTCS €r0 TMOJMUCHI0 U
OTTHCKOM TepOOBOI IMeYaTH.

B amoctune MOryT NpUMEHSTHCS IITaMIIBI ¢ TEKCTOM COOTBETCTBYIOIIHMX
HaJIIMce.

93. IlpocraBieHue amnocTUs METOJOM KCEPOKOIMPOBAHUS WU HWHBIM,
OTIUYHBIM OT MPEAYCMOTPEHHOTO AJMUHUCTPATUBHBIM PErJIaMEHTOM CIIOCOOOM, He
JOTYCKaeTCs.

94. Mramn "AnocTwib" 3amOJHAETCS CIEIUATUCTOM, YIOJHOMOYCHHBIM Ha
COCTaBJICHUE AllOCTUJIS, B CICIYIOLIEM MOPSIKE:

- B myHKTe 1 anoctung - Poccuiickas @enepanusi;

- B IIyHKTE 2 anocTujs - (aMuins B TBOPUTEIHHOM MaEkKEe U MHUIIUMAIBI JIUIIA,
MOJIMKCABIIET0 OQUIMUATBHBIN TOKYMEHT, NPEICTAaBICHHBIN [JIs1 MPOCTaBICHUS
anoctuiisi. B ciyuae, ecnu B opuIMaibHOM JOKYMEHTE HE MPEAYyCMOTPEHA MOAMKICH
KOHKPETHOTO JIOJDKHOCTHOTO JIMIA M €r0 (paMmiins, a TOKYMEHT UCXOAHUT OT OpraHa,
B IYHKTE 2 anocTwis yka3biBaetcd: "[loanuck He mpeaycMoTpeHa';

- B NYHKTe 3 amocTujs - JOJKHOCTh JIUIA, TMOJMUCABIIETO O(HUIMATbHBIN
nokyMmeHT. Ecnmu odunuanbHBIA JOKYMEHT TMOANUCAH HECKOJIBKUMHU JIUIAMH,
YKa3bIBA€TCS IOKHOCTHOE MOJIOKEHUE 110 UEPAPXUH TOKHOCTEH;

- B mnyHkTte 4 anoctuns - oQuUIMATFHOE HAaWMEHOBAaHWE OpraHa,
YIOCTOBEPHUBIIETO JOKYMEHT OTTHCKOM I[€4YaTHW/IITaMIia, B CilIy4ae €clid B
oQUIIMATBHOM JOKYMEHTE HE MPEAYCMOTPEHO HAIMYME OTTUCKA TNEYaTH/IITaMIia, B
nyHkTe 4 anoctuiis ykaseiBaercs: "He npeaycmoTrpeHo';

- eci o(UIUATIEHBIA TJOKYMEHT YIOCTOBEPEH, BBIJIAH WIJIM 3aCBHUICTEIHLCTBOBAH
HECKOJIbKUMH HOTapUYCaMH, yHKTHI 2, 3 ¥ 4 anlOCTHJIA 3alOJHSAIOTCS Ha KaXJ0ro U3
HOTAPUYCOB; TPU ITOM B ITYHKTE 2 YKa3bIBAIOTCS (paMUINS M WHHUIHAIBI KaXJI0TO
HOTapuyca (Jinija, 3aMelarolllero BpeMEHHO OTCYTCTBYIOIETO HOTapUyca), B MyHKTE
3 - IOJDKHOCTH KaXJI0T0, a MyHKTE 4 - (amMwins U WHUIMAIBl HOTapuyca, OTTUCKOM
MeYaTu KOTOPOTO yIOCTOBEPEH JTOKYMEHT, 1 HAMMEHOBAHHE HOTAPUAIBHOTO OKPYTa;

- B MYHKTE 5 anoCTWIS B IMPEAJIOAKHOM MaJEKe yKa3bIBA€TCS TOPOJ, B KOTOPOM
MIPOCTABJISIETCS AllOCTUIIb;

- B IyHKTE 6 anOCTUJIS - 1aTa €ro MPOCTaBJICHNUS;
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- B NyHKTE 7 amoCTUjs - B TBOPUTEIHHOM TMajexe (pamMuiaus U HHUIUAIBI,
JOJDKHOCTb ~ JIMIIA,  MOJMHMCABIIErO  amoCTW/ib, a  TakKe  HauMEHOBaHHE
YIOCTOBEPSIOLIEr0 OPraHa;

- B IIYHKTE § alOCTWJISI YKA3bIBACTCSL €T0 HOMED.

MakcuManbHbI CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOIO JEUCTBUSL COCTABISIET
20 MUHYT Ha KaXXJbIil JOKYMEHT.

95. Ilocne cocraBlieHHs anoOCTWIA CHELUANMCT, YIOJIHOMOYEHHBIA Ha
COCTaBJICHUE aloCTWIsA, TMepenaer o(UIUaTbHbBIA JOKYMEHT C 3aloJHEHHBIM
mTaMioM "AnocTuib" yIIOJTHOMOYEHHOMY JOJKHOCTHOMY JIMIY JUIS ITOATIMCAHUS U
MPOCTaBJICHUS OTTUCKA TepOOBOI MEUaTH.

MakcuManbHbI CPOK BBITIOJHEHUS] AAMUHUCTPATUBHOTO JEWUCTBHUS - OJUH
pabouuii 1eHb.

96. YnoiaHOMOYEHHOE MJOJKHOCTHOE JIMIIO B CIIy4ae MPUHATUS PEIICHUS O
MPOCTABJICHUU aNOCTUJIS TOJAMKUCHIBAET anmocTwib (MyHKT 10 amocTwiist), 3aBepsieT
CBOEH TMOJIMUCHI0 KOJMYECTBO MPOIIUTHIX, MPOHYMEPOBAHHBIX U CKPETUICHHBIX
JUCTOB Ha O(UIIMATBLHOM JOKYMEHTE, MPOCTABIISIET OTTUCK TepOOBOMl MeyaTd Ha
anocTuiie U Ha MecTe OymMaxKHOMU "3Be370uku" (MyHKT 9 anmocTuis).

OtTuck repOOBOI MedaTH, MPOCTaBISIEMbI Ha MecTe OyMakHOM '3Be3MOYKU",
JIOJKEH PacrojiaraTbCsi pABHOMEPHO Ha '"3Be37104Ke" U Ha JIUCTE.

[Ipu mnpocTaBneHur B TMyHKTe 9 amocTuis OTTHUCKA TepOOBOM IeuaTu
JIOTTYCKAeTCs BBICTYIT OTTUCKA 32 PAMKHU aIlOCTHUJIS.

97. Ilpu nonyyeHnu oPUIIUATHHOTO JOKYMEHTA C MOAMMCAHHBIM arOCTUIIEM U
IPOCTaBJIECHHBIM Ha HEM OTTHCKOM TepOOBOM MeYaTH CHEIUATUCT, YIIOJTHOMOYSHHBIN
Ha COCTAaBJIEHHE allOCTUJIsSl, BHOCUT B )KYpPHAJI PETUCTPAlMU aloOCTHIIA (MPUJIOKEHUE
N 7 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY) 3aIlHCh, B KOTOPOU YKa3bIBAKOTCS:

MOPSAKOBBIN HOMEp anocTuIs (IMTyHKT 8 anoCTuA);

Jata MpOoCTaBJICHUS anlOCTWIS (MyHKT 6 anoCTus);

dbamMunusi, UWHUNMAIBI W JODKHOCTh  JIMIA,  TMOAMNHUCABIIETO  WIU
yIOCTOBEPHUBIIIETO (3aCBHJICTEIILCTBOBABIIIETO) O(PUITMATBHBIN TOKYMEHT (ITyHKTHI 2
U 3 anoCTWIsi COOTBETCTBEHHO);

dbaMuus, UHUIUAIBI U JOJDKHOCTH JIMIA, MOAMHCABIIETO anocTuib (IIyHKT 7
anocTIs);

PEKBU3HUTBHl  JTOKYMEHTa, MOATBEPXKAAIOUIEr0  YIJIATy TOCYJapCTBEHHOM
MONIJTMHBI 32 TMPOCTABJICHHE amoOCTWsA (€CIU 3asBUTENh OCBOOOXKIECH OT YIUIATHI
rOCyIapCTBEHHOW TONUIMHBI, B Tpade S5 >KypHATAa pPETUCTpaIluu AamnoCTHIIS
YKa3bIBa€TCSI OCHOBAHHE OCBOOOXKICHHS 3asBUTENSI OT YIUIAThI TOCYAapCTBEHHOU
MOIUINHBI).

MaxkcumanbHbId CPOK BBINOJHEHUS aJIMUHUCTPATUBHOTO JAEHCTBUS COCTABISAECT
5 MUHYT Ha Kbl 0QUITHATbHBIN JOKYMEHT.

KypHan peructpalii anocTUIsI BEAETCS B 3JIEKTPOHHOM BUE (B TOM YHUCIE C
MCITOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX HH(POPMAITMOHHBIX CUCTEM ).

IIpu TexHuyeckux cOOAX aBTOMATU3MUPOBAHHOW HH(OPMALMOHHOW CHCTEMBI
KYpHAJl pETUCTPAIMU allOCTUJISl BeIeTCsl B OyMakHOM BUJIE.

98. PesynpraToM TpemOCTaBICHUS aJIMHUHUCTPATUBHOW MPOIEAYPHI SIBISIETCS
nepejaya JOKyMEHTOB CIEHUAIIUCTY, YIOJIHOMOYEHHOMY BbIJIaBaTh JOKYMEHTHI.

Boinaua unm otnpaBka opUIMaIbHbIX TOKYMEHTOB 3asIBUTEITIO
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99. OcHoBanueMm njs Hayaja aJIMUHUCTPATUBHON MpOUEAYpHl SBISIETCS
MOCTYIUIEHUE  O(PUIMUANBbHBIX JOKYMEHTOB C  IPOCTABICHHBIM  amOCTHJIEM
CHELUANNCTY, YIIOTHOMOYEHHOMY BbIJaBaTh JOKYMEHTBHI.

100. Boigaya JOKYMEHTOB OCYILECTBIISETCS 3asIBUTEINIO UM €r0 MPEICTABUTEIIO
IpU MPEAbSIBICHUN PACIUCKU O MpUEMe OPUIIMAIBHBIX TOKYMEHTOB M JOKYMEHTA,
yJIOCTOBEPSIOUIETO JIMYHOCTh. B ciiydae yTpaThl paclUCKU JOKYMEHTHI BBIIAIOTCS
3asIBUTENIO MPU MPEABABICHUH UM JOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTb, WU
€ro MpeACTABUTEINIO (MIPU MPEAbIBICHUH JTOBEPEHHOCTH OT 3asIBUTEISI, B TOM YHCIIE B
MIPOCTON MUCHhMEHHOU (popme).

101. Cuoeumanuct, YINOJIHOMOYEHHBIH BbIaBaTh JIOKYMEHTBI, 3HAKOMUT
3asiBUTENsT  (€ro MpeACTaBUTENs) C TEpPeYyHEM BBbIJIABAEMBIX  OQPUIIUMATBHBIX
JOKYMEHTOB. 3asgBUTENIb (€ro MpPeJCTAaBUTENb) pPACHUCHIBAETCS B MOJYYCHUH
JIOKYMEHTOB B COOTBETCTBYIOIIEH rpade >XypHana peructpanuu amnoctuis. llpu
BEJICHUU B DJIEKTPOHHOM BHJIE JKypHaJla PErUCTpallMd arnoCTUJIS CIELHAIHUCT,
YIIOJTHOMOYEHHBI  BBIJABaTh JOKYMEHTBI, pacledaTblBaeT CTPOKY JKypHaia,
COOTBETCTBYIOIIYIO 3allUCH O MPUEME JTIOKYMEHTOB 3asBUTENIEM, JUIsl MIPOCTABICHUS
3asIBUTEJIEM JIaThl U TOJITUCH.

MakcuMalibHbIN CPOK BBIMOJTHEHUS! aAMUHUCTPATUBHOTO IEUCTBUS - 5 MUHYT.

102. B cnydae mnoctyruieHHs OQUUUAIBHBIX JOKYMEHTOB M 3ampoca o
NPEIOCTaBICHUN TOCYJIAapCTBEHHON YCIYrd TOYTOBOM CBSI3bI0 WM KYPhEPCKOMU
CJIy>kK001 JTOCTaBKU CHEUAINCT, YIIOJTHOMOYEHHBIH BBIJaBaTh JOKYMEHTBI, TOTOBUT
IOPOEKT NUChMa 00 OTHpaBKe OPUIMATIBHBIX JOKYMEHTOB U NEPEJacT MPOEKT NUChMa
C NPUJIIOKEHUEM O(UIMATIBHBIX JOKYMEHTOB HA MOAMNKNCH YIOJIHOMOYEHHOMY
JTOJHDKHOCTHOMY JIUITY.

103. YnosHOMOYEHHOE OJPKHOCTHOE JIMIO MOJIUCHIBAET MHUCHMO U TepeaaeT
CHELMATUCTY, YIIOJIJHOMOYEHHOMY BBIJIaBaTh JOKYMEHTBHI.

104. CrienmanucT, yIOJIHOMOYCHHBIM BbIIABATh JIOKYMEHTHI, Iepe/lacT MUChMO C
NpUIoKEHUEM O(QULIMATIBHBIX JOKYMEHTOB B CTPYKTYpPHOE NojpaseneHue MuHiocra
PJ1, oTBeTCTBEHHOE 3a JOKYMEHTAIIMOHHOE 0OecTIeueHHE, ISl OTIPABKU 3asiBUTEIIO.

MakcuManbHbIi CPOK BBINOJIHECHUA AJMWUHHUCTPATUBHOTO JACWUCTBHUS - OJIWH
pabouuii 1eHb.

105. Ilocne otmpaBkd OQGUIMAIBHBIX JOKYMEHTOB 3asBUTENIO CIIECLUAINCT,
YIIOJTHOMOYEHHBIN BbIJaBaTh JOKYMEHTBI, BHOCUT B rpady 6 >KypHajla perucrpaiuu
anoCTUIsL OTMETKY OO0 OTIpaBKEe JOKYMEHTOB 3asBUTENII0 C YKAa3aHUEM JaTbl
OTIIPaBKH.

Otka3 B IIPOCTAaBJICHUU aIIOCTUJIA

106. OcHoBaHumeM sl Hayaja JaHHOW aJMUHUCTPATHBHOW TPOIEHAYPHI
SBJISIETCS. YCTAHOBJICHUE CIHELUUAIMCTOM, YIOJHOMOYEHHBIM HAa COCTaBJICHHE
anmoCTWJIsl, HAJUYMsl OCHOBAaHWUW MJi1 OTKa3a B NPEJOCTABICHUM TOCYIapCTBEHHOMU
YCIYTH, IPEAYCMOTPEHHBIX MTYHKTOM 30 AJIMUHHUCTPATUBHOTO PErIaMEHTA.

107. ChnenumanmcT, YIIOJTHOMOYCHHBIM Ha COCTaBICHHE AamlOCTHIISI, COOOIIaeT
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIMIY OO YCTAHOBJIGHHBIX OCHOBAaHUSAX ISt
OTKa3a B MPOCTABJICHUH AMlOCTHIISI B CPOK, HE MPEBBIIIAIONINNA OAHOTO pabovyero JaHs
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C MOMEHTA BBITIOJHEHUS aIMUHUCTPATUBHBIX JEUCTBU, IPEAYCMOTPEHHBIX TYHKTOM
74 AIMUHUCTPAaTUBHOIO pErjlaMeHTa.

108. YmonHOMOYE€HHOE AOKHOCTHOE JMIIO PaccMaTpUBA€T OCHOBAaHUA IS
OTKa3za B MPOCTaBJICHUU armoCTHIIA, YCTaHOBJICHHBIC CIICIIMAJIICTOM,
YIOJIHOMOYEHHBIM Ha COCTABJICHUE allOCTHUJIS.

MakcuManpHbli CPOK BBINOJIHEHUA AJMWUHHUCTPATUBHOTO JEWUCTBHUS - OIWH
pabounii IeHb.

109. B cnyuae npuHSATHS YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM PEIICHUS 00
OTKa3€ B MPOCTABJICHUM arlOCTUJISA CIEIHATUCT, YIIOJHOMOUYCHHBIM Ha COCTaBJICHHUE
amoCTWJIS, COOOIIAET 3asBUTENI0 00 YCTAHOBJICHHBIX OCHOBAaHMSIX [IJIi OTKa3a B
MPOCTABJIICHUU aNOCTWISI Ha JIMYHOM MPUEME WM TPU OOpalleHUH 3asBUTENS IO
TenedoHy 3a uHGpopmMaImen o Xoe MPEeA0CTABICHUS TOCYJAPCTBEHHON YCIIYTH.

110. Tlpu Bo3Bpare odUIIHATBHBIX JOKYMEHTOB 3asBUTEII0 HA JIMYHOM IMpPUEME
CIIEIUAJIUCT, YIOJHOMOYEHHBIH Ha COCTaBJICHUE aNlOCTHIIS, Pa3bsCHSIET 3asBUTEIIO
YCTAHOBJICHHBIE OCHOBAaHMS [IJIi OTKa3a B TPOCTABJICHUM aroOCTUJIA W TOPSIOK
o0xalloBaHMsI ~TPUHATOrO  pelieHuss o0 OTKaze, BO3BpAIACT  3asBUTEIIO
IpeACTaBICHHbIE JOKYMEHTHI M BHOCUT B rpady 7 KypHaja yuyera BXOJSIIUX
JIOKYMEHTOB JIJIsl IPOCTABJICHUS allOCTHIIS 3aMUCh 00 YCTAHOBJICHHOM OCHOBAaHMHM JIJIS
OTKa3a B MIPOCTABJICHUU allOCTHUJIS.

111. 3asBuTENH PACIHUCHIBACTCS B MOJTYUYCHUH JTOKYMEHTOB M IMPOCTABIISIET ATy
uX TOJTyueHusl B rpade 7 xKypHaja ydeTa BXOJAIIUX JOKYMEHTOB JIJIsI IPOCTABJICHUS
amoctuwiig. Ilpy BeaeHMM B DJIEKTPOHHOM BHJAE JKypHaja YyyeTa BXOASIIMX
JOKYMEHTOB JJIsl TPOCTABJICHUS allOCTUIISI CIICHMAIMCT, YIIOJHOMOUYEHHBIN BbIIABATh
JOKYMEHTBI, paclieyaThIBA€T CTPOKY *KypHajaa, COOTBETCTBYIOIIYIO 3alUCU O MPUEME
JOKYMEHTOB 3asBUTEJIEM, JJIsl TPOCTABIICHUA 3asIBUTEJIEM JAThl U MOINUCH.

MaxkcumanbHbId CPOK BBIMOJIHEHUSI aJIMUHUCTPATUBHOTO JACHCTBUSA COCTABJISET
10 MunHyT.

112. Tlo TpeGoBaHHUIO 3asABHUTEIIS, MOJIYUYAIOIIETO O(HUITHaATbHBIE JOKYMEHTHI Ha
JIUYHOM MpHEME, CIIECIUAIUCT, YIIOJHOMOYEHHBI Ha COCTaBJICHUE allOCTUIIS,, TOTOBUT
IIPOCKT IUChMa 3asiBUTEII0 00 OTKa3e B MIPOCTABICHUU aIIOCTHUJIA.

B npoekTe nmucbMa CHENUAINUCT, YIIOJTHOMOYEHHBIM Ha COCTaBJIICHUE allOCTUIIS,
M3JaraeT yCTaHOBJICHHBIC OCHOBAHMUS JIJIsl OTKa3a B MPOCTABICHUH allOCTHIISA, a TAKKe
HH(POPMHUPYET 3asIBUTEIISA O TTOPSIAKE 00KATOBaHUS MPUHSTOTO PEIICHHUS.

113. Cnenuanuct, YIMOJTHOMOYECHHBIM HAa COCTaBIICHHE aloOCTHIISA, IepeaaeT
MPOCKT TMHChbMa C TPWIOKEHWEM OQPUIMAIBHBIX JOKYMEHTOB Ha IIOJIHCH
YIIOJTHOMOYEHHOMY JI0JKHOCTHOMY JIUILY.

114. YioaHOMOYEHHOE JOKHOCTHOE JIMIIO MOAIMCHIBAET IMMCBMO 00 OTKa3e B
MPOCTABJICHUU aNOCTUJISL U TMEpeAaeT CIEIUaUCTy, YIOJIHOMOYEHHOMY BBIAABaTh
JIOKYMEHTHI.

115. Tlo TpebGoBaHWIO 3asBUTENS CIHELMUATUCT, YMOJHOMOYEHHBIH BbIJABaTh
JIOKYMEHTBHI, BBIJAET MUCHbMO 00 OTKa3e B MPOCTABIICHUU alOCTHIISA C IIPHIIOKEHUEM
MIPEJICTaBICHHBIX O(PUIIMATBHBIX JOKYMEHTOB 3asBUTEIIO JIMYHO WM TEepejaeT B
CTPYKTYpHOE ToApaszaeneHue MuHrocta Poccun mnm ero TeppuTopuaibHOTO OpraHa,
OTBETCTBEHHOE 3a JIOKyMEHTAIIMOHHOE 00eCTIeueHUE, ISl OTIPABKHU 3asBUTEIIO.

MakcuManbHbI CpPOK BBINOJHEHUS AJIMUHUCTPATUBHOIO JCUCTBUS - OJUH
pabouuii 1eHb.
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116. 3asBuUTENns pacnUCHIBAETCS B IMOJYYEHHMM NHUChbMAa M O(PUIMAIBHBIX
JOKYMEHTOB M TMPOCTABIIAET JaTy HMX NoJydeHus B rpade 7 »KypHajna yuera
BXOJAIIMX JOKYMEHTOB [UJIsl pocTaBiieHUus anoctuis. [Ipu 3ToM crnennamucToM B
rpagpe 7 nenaercd OTMETKA C YKAa3aHUEM pPEKBU3UTOB IHCbMa 00 OTKasze B
IIPOCTABJICHUN allOCTUIISL.

117. Ilpu BeneHuu B 3JEKTPOHHOM BHJIE KypHAJa yueTa BXOASIINX JOKYMEHTOB
JUISL TIPOCTABJICHUS allOCTHIISL CIIELIUATIUCT, YIOJIHOMOUYEHHBIN BBIJIaBaTh JOKYMEHTHI,
pacreuaTblBaeT CTPOKY KypHajla, COOTBETCTBYIOIIYIO 3aIIMCH O IIPUEME JTOKYMEHTOB
3asIBUTENIEM, JIJISl IPOCTABJICHUS 3asIBUTENIEM IAThl U MOIUCH.

MaxkcumanbHbIA CPOK BBITIOJHEHUS aJIMUHUCTPATUBHOIO JEUCTBUS - 5 MUHYT.

IV. ®opmbl KOHTPOJIS 3a MPEAOCTABIEHUEM
rOCyIapCTBEHHOU yCIIyTH

[Topsaiok ocyiecTBIEHUs TEKYIEro KOHTPOJIS 3a COOMI0ACHUEM
Y WCTOJIHEHUEM OTBETCTBEHHBIMU JOJLKHOCTHBIMU JIMIIAMU TIOJIOKEHUI
AJIMUHUCTPATUBHOT'O PETJIaMEHTa U UHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO
rOCyIapCTBEHHOM yCIIYTH, a TAK)KE MPUHATHUS
UMM pEeIICHUS

118. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM TOpsAJKa TPEIOCTABICHUS
rOCYIapCTBEHHOM YCIYTH OCYIIECTBIISICTCS Ha MOCTOSHHON OCHOBE JIOJKHOCTHBIMHU
auniaM  Muniocta PJI, OTBETCTBEHHBIMM 3a OpraHHM3alMi0  pabOThl  TIO
NPEJOCTABICHUIO TOCYJApCTBEHHOW YCIYyrH, a TaKXke IyTeM MpPOBEICHUS
PYKOBOJAMUTEIEM CTPYKTYpHOro mnoapaszaeineHuss Muniocta P, ocyliecTBisIONIEro
MOJTHOMOYHS TIO MPEAOCTABICHUIO TOCYAaPCTBEHHOM YCIIYTH, TPOBEPOK UCTIOJIHEHUS
CIICIMATUCTaMU M YIIOJHOMOYEHHBIMU JOJDKHOCTHBIMHU  JIMIITAMHM  TOJIOKEHUM
AJIMUHUCTPATUBHOTO pErjaMEeHTa M HMHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
yCTaHABIIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO TOCY/IapCTBEHHOM YCITYTH.

119. Jlns Texymero KOHTPOJIs UCTIOIB3YIOTCS CBEJICHHUS, MOJyUYCHHBIC B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTa, CiIy)keOHasi KoppecrmoHaeHnus Muntocta PJI,
yCTHass MW THChbMEHHas WHQOpMamus CHENHUATMCTOB M YIOJHOMOYEHHBIX
JTOJKHOCTHBIX JIUII.

120. O cnydasx W TpUYMHAX HAPYIICHUS CPOKOB, IIOCIICIOBATCILHOCTH M
colepKaHUsI ~ AJIMUHUCTPATUBHBIX  MOpoleayp (IeMCTBMiI)  CHEIUATUCThl U
YIIOJITHOMOYEHHBIE JIOJDKHOCTHBIC JIMIIA HEMEICHHO WH()OPMUPYIOT PYKOBOJHUTEIIS
CTPpYKTypHOro nopapazjaencHuss Muntocta PJI, oCylIecTBISIONEro NOJHOMOYHS MO
MPEIOCTABJIICHUIO TOCYIAPCTBEHHOM YCIYyrd, a TaKXke MNPEAIPUHUMAIOT CPOYHBIC
MEPHI IO YCTPAHEHUIO HAPYIIICHUH.

[TopsiIoK ¥ MEpUOANYHOCTH OCYIIECTBICHUS TIAHOBBIX
Y BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHHUS
rOCYJapCTBEHHOU YCIYTH, B TOM YHUCJIE MOPSAOK U (hOPMBI
KOHTPOJIA 32 IMOJHOTOM U KAYECTBOM ITPEAOCTABICHUSA
rOCyIapCTBEHHOMN yCIyTH
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121. KoHTpoap 3a MOJHOTOM M KAYECTBOM MPEIOCTABICHHUS TOCYJapCTBEHHOM
YCIyI'M BKJIIOYaeT B Ce€Osl NpPOBENCHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJIEHUE M YCTpaHEHHE HApYIICHWM MpaB TpakKJaH M IOPUIWYECKUX JIUIL,
paccMOTpeHue, MPUHATUE PEIIeHHWd M TOJArOTOBKY OTBETOB Ha 0OpalleHus
3asBUTENICH, cojepxkaiiue KajaoObl Ha pelieHus, JAeicTBus (0Oe3aeicTBHe)
CIICLIMAJIMCTOB U YIIOJJHOMOYEHHBIX JOJDKHOCTHBIX Jinll Munrocra P/I.

122. TlpoBepku MOryT OBITh IJIAHOBBIMHM (OCYIIECTBISTHCS HAa OCHOBAHHUU
MOJIYTOJIOBBIX MJIM TOAOBBIX IUIAaHOB palboThl Muniocta PJ[ M BHEMIaHOBBIMH.
[IpoBepka Takxke MOKET MPOBOJUTHCSA 110 KOHKPETHOMY OOpaIIEHUIO 3asiBUTEIIS.

123. Tlo pe3ynpTaTamMm NIpOBEPOK B CIyyae BbISBICHUS HAPYIICHHUH MpPaB rpak/iaH
U OpraHu3alil BAHOBHbIE JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH, YCTAaHOBJIEHHOMN
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

124. ]Jlns mpoBeAeHUs MPOBEPKH CO3JAETCS KOMHCCHs, B COCTaB KOTOPOM
BKJIIOUAIOTCS (pefiepalibHble TOCYJapCTBEHHBIE T'PAXKAAHCKUE ciyXamue MuHocTa
Pecny6siuku Jlarecrtan.

125. [IpoBepka ocyiiecTBiIsieTcsl HA OCHOBaHUU npuka3a Muntocta P/I.

PesynbraThl mpoBepku OGOPMIIAIOTCS B aKTe, B KOTOPOM OTMEYaloTCs
BBISIBJICHHBIE HEJIOCTATKU U MPE/JIOKEHUS 110 UX YCTPAHCHHUIO.

AKT TOJMUCHIBAIOT TMpeaceaaTeNib, YIEHbl KOMHUCCUU M  PYKOBOJUTEIND
CTPYKTYypHOro mnojapaszaeinenus Muniocta PJl ocyiiecTBisitomero mojiHOMOYHsS IO
[IPEIOCTaBICHUIO TOCYAAPCTBEHHON YCIIYTH.

IIpoBepsiemble HIA MO POCIHCH 3HAKOMSATCS C AKTOM, IIOCJIE YEeT0 YKa3aHHBIM
aKT ITIOMEIAETCS B COOTBETCTBYIONIEE HOMEHKIIATYPHOE JIETIO.

OTBETCTBEHHOCTH JTOJ>KHOCTHBIX JIUI]
MuHrocta Poccuu v ero TeppuTOpHaIbHBIX OPTaHOB 32 PEIICHUS
u aerictBus (0e3aeicTBHE), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
MMH B XOJI€ IPEIOCTABICHUS TOCYJaPCTBEHHOUN YCIyTH

126. Chemuanuctel W YHOOJHOMOYEHHBIC  JOJDKHOCTHBIE JIUIIA  HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 3a
HEUCTIOJHEHUE WM HEHAJIeKAIllee MCIOJIHEHUE aJMUHHCTPATUBHBIX MPOLEIYP
(meicTBuUii), a TAK)KE CPOKOB MX HCIIOJHEHHUSI, YCTAHOBICHHBIX AJMUHHUCTPATHBHBIM
pErIaMEHTOM.

TpeGoBanus k mopsiAKY 1 popmMaM KOHTPOJIS
3a MPEAOCTABIEHUEM I'OCYJAPCTBEHHOU YCIIYTH, B TOM YHCIIE
CO CTOPOHBI TPaXKJaH, UX O0BETIMHEHUN U OpraHu3aIui

127. TI'paxmane, ux OOBECIMHCHUS M OPTaHU3AIMH BIPABE OCYIICCTBIATH
KOHTPOJIb 3a TMIPEAOCTABICHUEM TOCYJapCTBEHHONW YCIYIH TIyTEeM IOJYYSHHUS
nHpOpMaMK O XO0Jie MPEIOCTaBICHHUS TOCYJIapPCTBEHHON YCIYIH, B TOM YHCIIEC O
CpPOKax 3aBepIICHHS aJfMUHUCTPATHBHBIX MPONEayp (ACHCTBHIA).

128. I'paxxnane, nX 00bETUHEHUS U OPTAaHU3AINH TAK)KE BIIPABE:

HaIpaBIATh 3aMEUYaHUs MW MPEIJI0KCHUS II0 YIYUYIICHUIO JOCTYIMHOCTH U
KadecTBa IPEA0CTABICHUS TOCYIapCTBEHHON YCIIYTH;
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BHOCUTh  TPEIJIOKEHHWS O  Mepax [0  YCTPaHCHHWIO  HapyIICHUH
AJIMUHUCTPATUBHOTO PETIAMEHTA.

129. JlomxnHoctHble nuna Muntocta P/, ocymiecTBisionye MOJTHOMOYHUS IO
MPEIOCTABICHUIO TOCYAAPCTBEHHOW YCIyTH, NMPHHUMAIOT MEpPhl K MPEKPaICHUIO
JOMYIICHHBIX HAPYIICHUH, YCTPAHSIIOT MPUYUHBI M YCJIOBHS, CIIOCOOCTBYIOIIHE
COBEPILICHUIO HAPYILIECHUH.

130. Undopmanus o pe3yiabTarax pacCMOTPEHHUS 3aMEUYaHUN U TMPEI0KEHUM
rpaXaaH, WX OOBCIMHCHWA W OpTraHU3alliii JOBOJAUTCS JO CBCICHHS JIHII,
HAITPaBUBIIUX 3T 3aMEYAHHS M MPEITOKCHUS.

V. locyneOublit (BHECYNEOHBIN) MOPSAOK
o0>xaioBaHusl pelieHu u aeicTBuii (6e3nerictBusi) Muntocta P/,
a TaKXe X JOJKHOCTHBIX JIUIL

Nudopmarius 115 3asBUTENS O €ro MpaBe MoJIaTh Kaao0y
Ha perieHue u (win) neicteue (6eszneiicteue) Munrocta P/ u (nnm) ux
JOJDKHOCTHBIX JIUII TIPU MPEIOCTABIICHUH TOCYAapCTBEHHON YCIIyTH

131. 3asBurens wuMeeT TMpaBO Ha oOOXKaJOBaHHE HApPYLICHUS TMOPSJIKa
IIPEAOCTABIICHUS TOCYAAPCTBEHHOU YCIIYTH, BBIPA3UBILETOCS B PEIICHUAX, TEUCTBUIX
(6e3nmeiictBun) Muntocta PJI, ero JOMKHOCTHBIX JIMII TpPH MPEAOCTaBICHUU
rOCyJJapCTBEHHON YyCIyrd, B JOCyIAeOHOM (BHecyaeOHOM) THOpsAAKE IyTeM
obpamenust B Munroct PJI.

[Tpeamer xano0bl

132. IIpeameToM xkanoObl ABISIOTCS pelieHue U (Wian) aeictue (Oe3nercTrre)
Muntocta P/] u (Ms11) UX TOTKHOCTHBIX JIUII.

133. 3asgBuTenab MOXKET OOPATHThCS C KAIO00H, B TOM YHUCJE B CICIYIONINX
CITyJasx:

HapyIIeHHEe CpOKa pEerucTpaiydyd 3ampoca 3asBUTEIS O TMPEAOCTaBICHUU
rOCyJIapCTBEHHOU yCIIYTH;

HapyIIeHHE CPOKa IPETOCTABICHHUS TOCYIaPCTBEHHOW YCITYTH;

TpeboBaHue y 3asABUTENS JTIOKYMEHTOB, HE IPEAyCMOTPECHHBIX
AJIMHUHHCTPATHBHBIM PErIaMEHTOM M WHBIMH HOPMATHBHBIMH TIPABOBBIMU aKTaMH
JUTSL TIPEOCTABIICHUS TOCYIaPCTBECHHOM YCITYTH,

OTKa3 B TpHEME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
AIMHUHHCTPATHBHBIM PErIAMEHTOM JIJISI TPEIOCTaBICHUS TOCYAAPCTBEHHONW YCIYTH,
y 3asIBUTEIIS;

OTKa3 B MPEIOCTABICHUH IOCYIapCTBEHHON YCIIYTH, €CIIM OCHOBAaHMS OTKa3a HE
MPEAYCMOTPEHBI AJIMUHUCTPATUBHBIM PETIaMEHTOM;

TpeOOBaHWE BHECCHHUS 3asSBHTCIIEM TIPH TIPEIOCTABICHHH TOCYAapCTBEHHOU
YCIYTd TUIaThl, HE TIPEIYCMOTPEHHOM HOPMATHBHBIMH IIPABOBBIMH  aKTaMH
Poccuiickoit @enepanuu;

oTka3 MuHiocta PJ/[, ero QOJ>KHOCTHOTO JIMIIAa B UCHPABICHUU JOMYIICHHBIX
OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH JOKYMEHTaX JU00 HApYIICHNE YCTAHOBICHHOI'O CPOKA TAKUX MUCITPABIICHHM.
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Opranbl TOCyITapCTBEHHON BIACTU U YIIOJIHOMOYEHHBIE
Ha pacCMOTPEHHE >Kan00b! JOHKHOCTHBIE JINIIA, KOTOPBIM MOKET OBITh
HaIpaBJIeHa kanoba

134. Kanobda paccMaTpuBaeTcs OpraHoM, PEAO0CTABIISIIONUM
rOCY/IapCTBEHHYIO YCIYry, HOPSAIOK MpPeAO0CTaBICHUS KOTOpPOM ObUT HapylleH
BCIIEACTBUE pelIeHU u paeiicTBuil (Oe34eiCTBUS) OpraHa, MNPEIOCTABIISIONIETO
rOCYIApCTBEHHYIO  YCJIYry, €ro JOJDKHOCTHOro Jjuua Jubo  ¢eaepanbHbIX
rOCy/IapCTBEHHBIX TPAXAAHCKUX CIyKaluux. B ciaydyae ecnu 00kanyroTcsi perieHus
PYKOBOJUTENS OpraHa, NpeIOCTaBISIOIEr0 TOCYAAPCTBEHHYIO YCIyry, ajno0a
MOJIaeTCs B BBIIIECTOALIMN OpraH (B MOpsJIKE MOJYMHEHHOCTH) U paccMaTpUBAETCS
UM B IIOPSIAIKE, IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon Denepanuu.

[Ipy OTCYTCTBMHM BBILIECTOSILIETO OpraHa >kajioda MoJaeTcs HENOCPeICTBEHHO
PYKOBOIOUTENO OpraHa, MpPEJOCTaBISAIOUIEr0 TIOCYJapCTBEHHYIO  YCIYry, H
paccMaTpUBaeTCs MM B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoi
denepaunm.

HOpSIIIOK nmoaavun U paCCMOTPCHUA JKa100bI

135. Kanoba MoxeT ObITH HampaBlieHa MO TOYTE, pa3MelleHa Ha 0pUIIMaTLHOM
caiite Muntocra P/] B nHpopManimoHHO-TeIeKOMMYHUKAIMOHHOU cetu "UHTepHeT"
(Www.minjust.ru) , ¢ ucronb3oBanueM EpuHOro moprajia, u moptaia (eacpaabHOM
roCy/IapCTBEHHONM  MHGOPMAIIMOHHONM  CHCTEMBbI, OOEeCleYuBaIoled  MpOoIecc
nocyaeOHoro (BHeCyneOHOr0) 00XaJlloBaHUs PEIIeHUN U JelcTBuil (0e3neicTBus),
COBEPIICHHBIX MPU MPEAOCTABIEHUU TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT
OpraHaMH, MPEJOCTABISIOIINMHU TOCYIAPCTBEHHBIE M MYHULIMNAIbHBIE YCIYTH, HX
JNOJKHOCTHBIMU JTMIAMH, TOCYJAPCTBEHHBIMM M MYHULHMNAIBHBIMHU CIIYXKAIUMH
(manmee - cuctema noCyneOHOTO O0XKajJOBaHHUA), a TAKKE MOXKET OBITh NMPHHATA Ha
JUYHOM IIPUEME 3asIBUTEIIA.

136. B ciydyae mogauum kajgoObl MPU JIMYHOM MPUEME 3asBUTEIb MPEJICTABISIET
JOKYMEHT, yJIOCTOBEPSAIOMINN €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

137. B ciydae ecnu xanoba mojaeTcs 4epe3 MPeICTaBUTENS 3asiBUTEIS, TaKKe
MPEACTABISACTCS JTOKYMEHT, MOATBEPKAAIOMIMI MOJHOMOYMS Ha OCYLIECTBIICHHE
JNEUCTBUA OT MMEHM 3asBUTENA. B KadecTBe [OKyMEHTa, ITOATBEPKIAIOLIETO
MOJIHOMOYUS Ha OCYIIECTBICHUE JICHCTBUUA OT WMEHHU 3asBUTENS, MOXKET OBbITh
MpEeACTaBIICHA:

odopMIICHHAsT B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoii deneparuun
JOBEPEHHOCTH (AJ1s1 PU3NUECKUX JTULT);

odopMIICHHAsT B COOTBETCTBHUH C 3aKOHOJATeIbCTBOM Poccuiickoit deaeparun
JIOBEPEHHOCTh, 3aBEPEHHAss OTTUCKOM I€YaTH 3asBUTENA (MpU HAIUYWU T€YaTH) U
MOANUCAHHAST ~ PYKOBOJAUTEJIEM  3asiBUTEN WM  YINOJHOMOYEHHBIM  3THUM
PYKOBOJUTEIEM JIUIIOM (JIJISI FOPUIMYECKUX JIHIT);

KOIMSI PEelIeHUs] 0 Ha3HAYeHUU Uiu 00 m30panuu OO MpUKa3za O Ha3HAYEHUU
(¢r3UYEeCcCKOro Juia Ha JOJKHOCTb, B COOTBETCTBHHM C KOTOPBHIM Takoe (U3UUYECKOE
nuio o0JlajaeT MpaBoM JIEUCTBOBATh OT UMEHHU 3asiBUTEIISI 0€3 TOBEPEHHOCTH.
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138. Ilpu mopade >xamoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTBHI, YKa3aHHbIE B
nyHkTe 141 AIMUHHUCTPATUBHOIO pErjiaMeHTa, MOTYT ObITh HPEICTaBIEHbI B (hopme
AIIEKTPOHHBIX JOKYMEHTOB, TOJIMUCAHHBIX JJIEKTPOHHOW MOAMHCHIO, BUI KOTOPOH
IIpelyCMOTpEH 3akoHoAaTenbCcTBOM Poccuiickon denepanuu, pyu 3TOM JOKYMEHTA,
YIIOCTOBEPSIOIIETO JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

139. XKanoba nomxHa coEepKaTh:

HAaUMEHOBAaHUE OpraHa, MPEeJOCTaBISAIONIETO TOCYJapCTBEHHYIO  YCIYTY,
JOJKHOCTHOT'O JIMIIa OpPTraHa, MPEeAOCTaBISIONIEr0 TOCYIapCTBEHHYIO YCIyTy, JHOO0
TrOCYJapCTBEHHOT'O CIyKaIllero, pemeHuss u AchcTBUs (0e3AeHCTBHUE) KOTOPHIX
00XKanyroTcs;

damunto, uMs, OT4ecTBO (MPW HAIWYUH), CBEJCHHUS O MECTE >KUTEIbCTBA
3asgBHUTENS - (PU3MUECKOro Juia J100 HAMMEHOBAaHUE, CBEICHHUS O MECTE HaXOXKICHUS
3asBUTENI - IOPUJMYECKOrO JIMIla, a Takke Homep(a) KOHTAKTHOTO(bIX)
tenedoHa(oB), aapec(a) MMEKTPOHHON MOUTHI (MIPU HAJIMYUK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JIOJDKEH OBITh HANpaBleH OTBET 3asgBUTENIO (3a MCKIIOYCHHEM Ciydas,
KOTJ1a ’kajo0a HampaBJIsieTCsl OCPECTBOM CUCTEMBI JOCY1eOHOTO 00KaIoBaHus );

cBefieHUs: 00 OO’KaJdyeMbIX peHIeHUsX U JeHCTBUsAX (Oe3leiCTBUM) oOpraxa,
NPEIOCTABISIONIET0 TOCYJAPCTBEHHYIO YCIYTy, €ro JAOJDKHOCTHOTO JHIa JHOO
(deaepanbHOro TOCy1apCTBEHHOTO TPAXKIAHCKOTO CITY>KalIlero;

JOBO/IbI, Ha OCHOBAaHWW KOTOPBIX 3asBUTENh HE COTJACEH C pEHICHHEM |
neiictBueM (Oe3aeiicTBIEM) OpraHa, MPeIOoCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY,
€ro JOJDKHOCTHOTO JHIla JUOO (enepanbHOr0 rocyJapCTBEHHOTO I'PaKIaHCKOTO
CIIy’Kallero. 3asBUTENEM MOTYT ObITh IMpPEACTaBICHbl JOKYMEHTHI (MpU HAJIMYUM),
HOATBEPKAAIOIINE JOBOBI 3asIBUTENS, JINOO UX KOIUU.

Cpoxu paccMOTpeHUs KalnoObl

140. Xamob6a, moctynuBimas B Munroct PJl, momjmexuT perucrparuu He
MO3/THEE CIISYIONIEro paboyvero AHs CO JHS €€ MOCTYIUICHHS.

141. JKamoba  mMOMJEKUT  PACCMOTPEHHIO  JIOJUKHOCTHBIMH  JIMIIAMH,
YIOJIHOMOYEHHBIMH Ha €€ pacCMOTpPEHHE, B TeueHue 15 pabouumx gHEH co JHS ee
perucTpaiyu, a B ciaydae o0xamoBaHus oTkaza MuHtocTta PJI, ero 10mKHOCTHBIX JTHIY
B MIpHUEME JOKYMEHTOB y 3asBUTENS JTHOO B UCHPABICHUH JOMYIIEHHBIX OMEYAaTOK U
OIIMOOK WM B cllydae 00KaJIOBaHUS 3asBUTENIEM HAPYIIIEHUs YCTAHOBJICHHOTO CPOKa
TaKUX UCTIPABJICHHUH - B T€UEHUE 5 pabOUYuX THEH CO THS €€ PETHCTPAIINH.

[lepedyenb ocHOBaHUH TSI MPUOCTAHOBIICHHS PACCMOTPEHHMS JKalT00bI

142. OcHoBaHMiA 11  TPUOCTAHOBIEHUS  PACCMOTPEHUS  JKaOOBI
3aKOHOAATENILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHO.

Pe3ynbTaT paccMoTpeHus xano0bl
143. Tlo pe3ynbraTaM paccMoTpeHus kaino0b1 MuntocT P/l mpuaIMaeT 0aHO U3
CIEIYIOIIUX PEIICHUM:

yIOBJIETBOPSET Kajlo0y, B TOM 4YKCII€ B (JOPME OTMEHBI MPUHSATOrO PEUICHUS,
UCIIpaBiieHus] AonyueHHbIXx MuHtoctom PJI omedatok v omuOOK B BBIIAHHBIX B
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pe3yibTaTe NPEeAOCTaBICHUS TOCYAapCTBEHHOW YCIyrM JOKYMEHTaX, BO3BpaTa
3asBUTENII0  JICHEXKHBIX CPEJICTB, B3MMaHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHMBHBIMU IIpaBOBbIMU akTamMu Poccuiickon dDepepamuu, a TakKe B HHBIX
dopmax;

OTKa3bIBACT B YJOBJICTBOPEHUU KATOOHI.

144. Muntoct PJI oTka3piBaeT B YAOBJICTBOPEHUHU >KaJOOBI B CIIEIYIOIIUX
Cy4asix:

HaJM4KMe BCTYMHUBIIETO B 3aKOHHYIO CUJIy pELICHHUs CyAa, apOUTPakKHOTO cyja
10 ’kKai00e 0 TOM K€ MPEIMETE U TI0 TEM K€ OCHOBAHUSIM;

nojiava >KajoObl JIMIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOATBEPKJICHBI B MOPSAKE,
YCTaHOBJIIEHHOM 3aKOHOAaTenbCcTBOM Poccuiickon denepanuu;

HaJIU4Me PEIICHUS 0 kajo0e, TPUHATONO paHee B COOTBETCTBUH C
3aKOHO/IATeNIbCTBOM Poccuiickoit deepaliuu B OTHOIICHUH TOTO YK€ 3asBUTEIISI U 110
TOMY € TIPEIMETY Kao0Bbl.

145. Muntoct P/ BpaBe ocTaBUTH kajio0y 0€3 OTBETa B CIEAYIOUIUX CITydasX:

HaJU4Me B JKaJloO€ HEIEH3YPHBIX JUOO OCKOPOUTENBHBIX BBIpaXEHUU, YIrpo3
KU3HH, 3]T0POBHIO U UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, 4 TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH TMPOYMTATh KaKyH-JIMOO YacTh TEKCTa KaJIOoOHI,
dbamuuio, UMs, OT4ECTBO (NP HAIMYMM) U (WJIM) TOYTOBBIM ajapec 3asBUTENS,
yKa3zaHHbIE B kKanooe.

146. B ciyuyae ycTaHOBJIEHUS B XOJ€ WM 1O pe3yJbTaTaM PacCMOTPEHHUS
JKaJIOOBI MIPU3HAKOB cocTaBa aIMUHUCTPATUBHOTO paBOHAPYIICHUS,
npexycMoTpeHHoro  cratbedt  5.63  Komekca Poccuiickoii  ®enepanmu 00
aIMUHHUCTPATUBHBIX TpaBoHapymieHusax (CoOpanue 3akoHoAaTenbcTBa Poccuiickoi
®deneparuun, 2002, N 1 (u. 1), ct. 1; 2011, N 49 (u. 5), ct. 7061; 2012, N 31, cT.
4322; 2013, N 52 (4. 1), ct. 6995; 2015, N 29, ct. 4376), unu npu3HAKOB COCTaBa
IMPECTYIUICHUS JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PACCMOTPEHHE Kajo0,
HE3aMEUINTEJIbHO  HANpaBlsI€T COOTBETCTBYIOIIME  MaTepualibl B OpraHbl

IPOKYpPaTypH.

[Topsiiox nHGOPMUPOBAHUS 3asIBUTEIIS O PE3YJIbTaTaX
PacCMOTPEHUS JKaJTOOBI

147. OTBeT MO pe3ynbTaTaM PacCMOTPEHUS KAJIOOBI HAMPABIACTCS 3asIBUTEIIO
HE MO3{HEeE JHS, CJIICIYIOIIETO 3a IHEM MPUHSATHS pElIeHus, B MUCbMEeHHON (hopme. B
ClIy4ae ecliv xanoba Obljia mojjaHa 4epe3 CUCTEMY JOCYAeOHOro 00KaloBaHUS, OTBET
3asIBUTEITIO HATIPABIISIETCS TIOCPEACTBOM CHCTEMBI JJOCYACOHOTO 00)KaTOBAHUS.

148. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHUS KATOOBI YKa3bIBAIOTCS :

HAMMEHOBAaHUE OpraHa, MPEIOCTaBIAIONIET0 TOCYJIapCTBEHHYIO  YCIyTY,
PacCMOTPEBIIETO K00y, MOKHOCT, PaMUIIHs, UMsI, OTYECTBO (IIPU HAIUIUH) €ro
JOJKHOCTHOTO JIMLIA, MPUHSIBIIETO PEUIEHUE Mo kKajaooe;

HOMED, /1aTa, MECTO MPUHSITHUS PEIICHUs, BKIIOYas CBEACHUS O JOJKHOCTHOM
JIMIIE, peIIeHrEe WK AeicTBHE (0€31eiCTBIE) KOTOPOTO 00KaTyeTCs;

dbamuusi, UMsi, 0TYECTBO (IIPU HAJTMYUU) UM HAUMEHOBAHUE 3asIBUTEIIS,

OCHOBAHUS JIJIsl IPUHATHSI PEILICHUS 10 Kallo0e;

MIPUHSATOE T10 Kano0e pelieHue;
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B cllydae eclM jkKajoba Mpu3HaHa OOOCHOBAHHOW - CPOKM YCTPaHEHHUS
BBISIBJICHHBIX HApyIIEHW, B TOM YHCIE CPOK MPEAOCTaBICHUS pe3yJibTaTa
rOCYIapCTBEHHOU yCIIYIH;

CBEJICHUS O MOPSAAKE 00KaJ0BaHUS IPUHSITOTO 0 KaI00e peleHus.

149. OtBer mnoO pe3ylbTaTaM pPaCCMOTPEHUS JKAJIOOBI MOAMUCHIBACTCS
YIIOJHOMOYEHHBIM Ha PAacCMOTPEHHUE >KaloObl JOHKHOCTHBIM JHIIOM MuHiocta
PecniyOnuku Jlarectan

150. Ilo >xenaHuIO 3asBUTENSI OTBET IO PE3YJIbTATAM PACCMOTPEHUS KajJoObl
MOXXET OBITb MpPEACTABIEH HE IMO3JHEE [IHA, CJEIYIOIIEro 3a JHEM MPUHATUS
pemieHusi, B (QopMe BIEKTPOHHOTO JOKYMEHTa, NOJMNHUCAHHOIO 3JEKTPOHHOU
HOJIMKCHIO YIOJTHOMOYEHHOTO HA PAacCMOTpPEHHE >KajoObl JOKHOCTHOTO JHUIAa U
(unu) Muntocta PJI, BuJ KOTOpO#l yCTaHOBIEH 3aKOHOJATeIbCTBOM Poccuiickoi
denepaunm.

ITopsinok 06kanoBaHMs PELIEHNUS 1O Kanooe

151. Pemenne mo pe3ynbTaTaM pacCMOTPEHHUs >KajloObl 3asBUTENb BIIPaBE
oOxajoBaTh B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM  Poccuiickoi
denepanum.

152. Musroct PJI obecrieunBaer:

uH()OPMUPOBAHKE 3asSBUTEIICH O MOPSJKE 00XKaJOBaHUS PEIICHUN U JCHCTBUUI
(6e3netictBusi) Muntocta PJI, ero JODKHOCTHBIX JIMIl JUOO  deaepanbHbIX
TrOCYIapCTBEHHBIX  TPAXKIAHCKUX  CIYXAIIMX  IMOCPEICTBOM  pa3MeUIeHUs
uHpOpMAIMKM Ha CTEHJAaX B MECTaxX MPeJO0CTaBIICHUS TOCYAapCTBEHHOW YCIYTH, Ha
odpunmanbHoM caiite Munrocta P/ B mH(OpMaMOHHO-TEIEKOMMYHUKAIIMOHHOM
cet "Huteprer" (WWw.minjust.ru) u caiirax TeppuTOpHaIbHBIX OpraHoB MuHIOCTA
PJ/l, a Takxxe Ha EnnHoM noprane;

KOHCYJIbTUPOBAHUE 3asBUTEIICH O TOPSAKE 00’KAJIOBAHMS PEIICHUN M TEUCTBUI
(6e3netictBusi) Muntocta PJI, ero JODKHOCTHBIX JIMIl JHO0O  deaepanbHbIX
TOCY/IapCTBEHHBIX TPAXKIAHCKUX CIyXaluX, B TOM 4HCIe TI0 TenedoHy,
AIEKTPOHHOM MOYTE, IPU JTUYHOM MIPUEME.

[IpaBo 3asBHUTENS HA TTOTy4eHUE HHPOPMAITUHN U IOKYMEHTOB,
HEOOXOIUMBIX I 00OOCHOBAHUS M PAaCCMOTPEHHS 5KaT00bI

153. 3asBuTensr MMEET MPAaBO Ha MONXy4YeHHUE HWHGOPMAIMH U JIOKYMEHTOB,
HEOOXOIUMBIX NI 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

Crnioco6 nHpopMHUpOBaHUS 3aIBUTEICH O TIOPSJIKE TTOTAYH
U PaCCMOTPEHUS Kaa00bl

154. Nudopmaruio o MOpsSAKE TOMAYd W PACCMOTPEHUS KAIOOBI 3asBUTEIH
MOTYT MOJY4YUTh OpU JUYHOM oOpaieHnu B Munwoct PJI, mo tenedony, a Takxe
MOCPEACTBOM HCMOJb30BaHUS MH(POpMALIMK, pa3MENICHHON Ha OPUIMATIbHOM CalTe
Muntocta PJ[ B uHpOpMAIMOHHO-TEIEKOMMYHHUKAMOHHOW ceTd "WHTepHetr"
(Www.minjust.ru) u Enuaom mopraie.

[IpunoxxeHus: K AIMUHUCTPATUBHOMY PETIaMEHTY

30


http://www.minjust.ru/
http://www.minjust.ru/
http://minjust.ru/sites/default/files/prilozheniya_k_ar.docx

